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TERMS: AR _J_CZDEFINlTEONS :

Broad based black economlc eployme1t as defined in

section 1 of the Broad-Based Black EconomlcE_mpower_ment
Act.

The B- BBEE status recelved by a measured entity based on
: evant scorecard contained
Black Economic
9(1) of the Broad-

B-BBEE status level of

contributor

Black Economic

rment Act Number
Empowermeht Act

‘good practice

_B[aek_-_deei'gr_iated'grddbe dad Based Black

vt

Bi'ack _people fche Broad Based

fithe section 7 of

Co-operative '-.05.)_

Competitive

etitive bIGL g process referred to in Regulation 12 (1)
Process

the:SCM Reg Iat:ons

Competitive

=L

1 exempted micro enterprise in terms of a code of

EME : 1ce on black economic empowerment issued in
iHerms of the (9) (1) of the Broad-based black economic

powerment Act
Final award relation to bids or quotations submitted fora. contract, means

the final decision on which a bid or quote to accept

Formal wrilten prlce1 Means quotations. referred to in Supply Chain Management

quotation Regulation 12 (1) (c)
Means the ability of a tenderer to provide goods or service in
Functionality accordance  with specifications as set out!in the tender
| document
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e. National Council of

of any municipal

In the servic

| an | y municipality or municfpal entity;
an empl ﬁjae of any national or provi'rgcial department,
‘national o'i%ﬂ-'wp'rovincial public entity or constitutional
G titution within the ‘meaning -of ‘the ! Public Finance
Management Act. 1 of 1 999:
(e) a member of the accounting authority o
provineial public entity; or
* () an employee of Parliament or a provindial legislature
Means a contract with a duration period excee

f any national or

ding one year

- . o Mjeans.'fﬁé- list. of accredited prospective providers which
List of accredited Lepelie Nkumpi municipality must keep in terms of regulation
prospective providers 14 ' |

;
ral Supplier Database to select

The municipality uses the Cent
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i ,, \ i
L ‘accredited prospective providers in terms of MFMA Circular 81
Military veteban Has the meaning assigned to it in terms of section 1 of the

Military Veterans Act, 2011 (Act No.18 of 2011)

National Trehsur Has the meaning assigned fo it in section 1 of the Public
' iy Finance Management Act, 1999 (Act No.1 of 1999)

R

Means any other legislation4; ‘g‘]icable to municipal supply

4

o

Other applicable

legislation 12005

 Framework Act
Procurement
npowerment act
't Board Act No.

activities Act no.

gulation (act no.

ne Employment

i zn':.ell discount
i

(a) The B-BBEE status level certificate issued by an.
s‘ authorized body or person :

Proof of B-BBEE statu ) L
level of contribpitor (b) A swom affidavit as prescribed by the B-BBEE Code of
Good Practice; or |

{c} Any other requirement-prescr_ibed' interms of the Broad-
Based Black Economic Empowerment Act

o Page 8
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B SRR 4
Means a qualifying small business enterprise in terms of a
code of good practice on black ec‘:ono’@ic empowerment
issued in terms of section 9 (1) of Broad-Based Black
Economic-Empo.werme'nt Act :'

JR—

Rand value

Means the total estimated value of a @o’ntréét in Rand, |
calculated at the time of the ter er invitaﬁo@
v E

Rural area

(@) A sparsely pop.ulateciwé;éé in whicp people farm or
depend on natural resources, including villages and
small towns that are dis;ﬁersed'throu%h the area, or

(b) An area including a large settlement \%vhich depends on
migratory. labour and remittances and government
socfal grants for survival, and may have a traditiona|
land tenure system. - :

The act

(a) Means - the local Government: Municipal Frnance
‘Management Act No. 56 of 2003 |

Treasury guiddlines

the Minister in terms of section 168 of the MFMA

Means any guidelines on supply chain managemenit issued by

I3

‘Townsh ips

S

century untjl 2;7 April 1994 was reserved ﬁ:)r;g black people,

Means an urban living area that any time frofn the late 1gth

Page 9




?;
|

Lepelle N kumpi Municip_ality Supply Chain Policy - '2;02_2_-/'2 023

e ,
ntaged

including  areas developed for historically disadva

| individuals post 27 April 1994 '

Youth Has the meaning assigned to it in section 1 of the National

Youth Development Agency Act No. 54 of 2008

Written or vdrbal quotation] Means quotations referred to in Supply Chain Management
regulation 12 (1) (b) '

S—

road-B j%g&Black Economic Empowerment

£}

Bioad Based Black Economic Empowerment Ac

T

B Adjudication Committee

BEC Bid Evaluation Gommittea
BVA ' BEE Verification Agency
CFO Chief Fih‘ancial Officer
CiDB The _Qonst{u_c_:ti_oh Industry D’eve!opi‘g’?en_t Board
EME’s S Exempted Micro Enterprises
- ; 1 . -
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i E‘s—k« e

Expanded Publrc Works Programme
GCC General Gonditidns- of Contract
Historically Dlsadvantaged Individual -that is; 2 South .Afri'pan
citizen:
who, dueto the apartheid pohcyg ;had been in place, had no
franchrse in National elections Hor to the introduction of the
Constitution of the Republic: of South Africa, 1993 or the
HDI Constltutron of the Repu h Africa, 1993: and/or
LNM/ .-
MUNICIPALITY
MFMA
MW/AQ '

lifying Small Eﬁte‘rpri_ses

—

RDP econstruction and;.D'evelepment Program _
RF} Request _1:‘or' lnfonneéti_on i
RFP Re?quest for Proposél .
RFQ Request for Quotatron

SANAS South Afrlcan Nattonal Accreditation System
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SARB South African Reserve Bank

South Africa Revenue Service

SCM Supply Chain Management

SLA Service Level Agreement

SMME 1 Smail Medium and Micr_o.-

VAT | Value Added Tax

POLICY STATEMENT -

A fntré:du&tipn

Se.c.ti?'n' 1']1 o] the Municipal Finance Management Act requires each rﬁ_unit:’ipalit-y and
;rnUnic:Zipal" entity to -adopt and implement a SCM policy, which gives effect to the

tequirements of the Act.

In addition, the . Preferential Procurement Policy Framework Act requires an 0

rgan of State to

Page12
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determine i Preferential Procurement Policy and to implement it withi

prescribed. Effect to this requirement is provided for in this Policy.

pction 111 of the MFMA, LepelIé.—Nkumpi shall give effect to:
Sectiqn 217 of the Constitution, and '
Part | of Chapter 11 and other applicable provisions of the MFIMA
Be fai

In terms of
a)

b)

c) » Squitable, transparent, competitive and cost effective

n

LNM
or seryi

B. Goal

this Policy is to provide a mect
accountaple SCM within the L '
economiq empowerment, whit

‘socio-ecgnomic objectives:

The goal of

iciples for achie

a. ted and

b.

C.

d.

e. iness or access in genérai, to pr_oc'u
é'mu_n'i_c_p fity; and "

f. to increa by small, mediérrj and micro _éenterpn‘ses_(

0

22/2023

n the framework

168 of the Act.

nagement systems

N procuring goods

‘Sustainable and

IPALITY, whilst promoting black
ving the following

focused manner;

rement business

SMME's)
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Objecﬁves.. — e =GRS
7. The opjectives of-thi$-Policy are:
7.1 to give effect to section 217 of ’tﬁe Constitution of the Républic of South Africa by

implementing a system' that is fair, equitable, transparent, corpetitive and cost
effectife; :

7.2 to comiply with all applicable provisions of the
Act ingluding the Municipal SCM Regulations py
Gazetfe 27636 30 May 2005 and any Nationa

cipal Finance Management
d under GN868 in Government
. Guidelines;issued in terms of

the MEMA;

73 to enJJure consistency with all ot : and any regulations
pertaifing thereto : v

8. This Pplicy will also strive £t s for uniformity in'SCM systems

ormined and that consistency with
ts and doing business with the

betwedn organs of state, in'
nationgl economic policy on tf
public $ector is maintained.

Oversight
unicipal councilor

ee evaluating or
any such meeting

9. Sectionp 1

10. ements this SCM

11. eneral political guidance over the fiscal and financial affairs
‘may monitor and oversee the exercise of responsibilities

hd CFO in terms of the Municipal Finance Management Act.

12. For thefpurposes of such oversight, the MM shall, within 10 (ten) days of the end of
each gyarter, submit a report on the implementation of this Policy to the Mayor and,
within 3D days of the end of each financial year, shall submit a similar such report to
Coungil '

13.  Inadditibn, if any serious problem arises in relation to the implementation of this Policy,
e MM phall immediately report to Council agordingly.
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4. Al s ':

The Munim al Manager is. the accounting officer and the. admimstratwe;

municipalit _j In the first instance the Municipai Manager is accountabie

lmplementa ion of speclf ic: agreed outputs. In the second insts

202272023

ion 21.(1)(a) of the

authority for the.
o the ‘mayor for the
Unicipal manager is
lity. The Municipal

provide the Mayor,

lidance and -advice

on ﬁnanCIaI
the Chief FI[
that all taSkl‘
Accounting i
1 a) At least annually rev
1 itnecessary, submit pt
) Impie

_- 1 "‘rmlty in supp
ty-of supply :

guidelines provided by the
d processes

custodian of :SCM Pohcy and report on

solic: ing to processing of invoice payment

ain manag

its progress

nd when considers.
olicy to council.

’ chain practices,
ement systems for

ly

National Treasury.

Supply Chain

} duties assigned

> regarding the

ing process from
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€) Ehsure that procurement and disposals are effected thrc

ugh practices that
d emonstrate compliance to all relevant legisiation. |

f) Promotes: corporate. approach by encouraging standardlzat!on
w[hin the Municipality to realrze -economic of Scale, :
g) S

bmit regular reports fo Budget and Treasury Portfoho Commi_ttee repoits and
other matters of concern regardmg supply chain matters.

of items purchased

Compliancq with Ethical Standards

15 be conducted with integrity

re that the MM and
involved in SCM
 ethical standards,
16 unicipal staff
8 Code of Ethical
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GUIDING PF

1. The LEP
in -accord:
effective.
transpare
of the Co

.INCIPLESIPILLARS OF PROCUREMENT

- 2022/2023

LLE NKUMPI MUNICIPALITY, undettakes all of its procurement and tendering
nce with a system which is fair, equitable, transparent, competitive and cost-
The LEPELLE NKUMPI MUNICIPALITY ensures effective competition and
cy in its procurement processes, in line with the provisions of Section 217 (N
titution of the Republic of South Africa :

Value for Money

The LEPELLE NKUMPI MUNIIG!PALITY shall strive for

: h'ali carry o out its procurement

procurement effectiveness, af
' ; ossible.

Y ehall fulfil its

'C'ompct"'itivene_ss B
gompetition, uniess
trary.

_ Accoﬂntability ¢ i ons. and actions

_procurement
gement and

accounting officer

Trans

" shall strive to
e appropriate and
_mmunlcatlcn and engagement at all tlmes

_ requ1red level of
detall accuracy and completeness and with due

Ethics|

ndors shall at all times be dealt with fairly. and without any
unfair discrimination. SCM officials shall abide by the LEPELLE
NKUMP! MUNICIPALITY Code of Conduct, ensuring the highest
level of integrity, honesty and fair-dealing in the discharge of all
work responsibilities. '

Fairnesgs

The procurement process shall be open and fei} and shall afford
each and every bidder timely access to the c,ame and accurate
information.
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CHAPTER 1
MPLEMENTATION OF SUPPLY CHAIN MANAGEMENT POLICY

Application]of Supply chain management policy
(1) All officials and other role players in the supply chain management system of the
Lepelfe Nkumpi Municipality must implement this Policy in a way) that —

(a) givesbffect to —
(i) |section 217 of the Constitution; and
(1)  |Part 1 of Chapter 11 and other applica
(b)  isfairfequitable, transparent, competitive4
()  complles with —
(i) the Regulations; and

(i

(h
(e) doesn
betwed

(2) 1ipi Municipali Vitlot.act ordance with its
supply:

(a)
(b)
{c} municipal services
bal Systems Act

1 to in section 80

(d)

sipal services in

ances contemplated in section 83 of that Ac‘t.

(1) Unless ppecifically stated otherwise | this. 'Policy does not apply if a municipality

contracts .i't another organ of state for:

Page 18
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(d) The provision of goods and servicesto the: municipality;
- The provision of a municipal services; or

The procurement of goods and services under a contract by that other organ
of state, provided that the relevant supplier has agreed to slich procurement.

Adop}ion and Amendment of the supply chain management policy

3. (1) ]The accounting officer must —
(a)  atleagt annually review the implementation of this Polisl: and.
(b)  when |the accodnting officer considers it n

submit proposals for the
amendment of this Policy to the LEPELLE N CUMPTMUNICIPALITY municipal council
(3)  Whenpmending this supply chain managet 'e_ht_poiicy'th‘*

niformity in supply
chain Jpractices, procedures and fo te in all spheres,
systems for small

st report any

fh'e_ relevant

4, (M egates all powers
and duties to } punting officer —-
(a) todis responsibilities conferied on accounting

(b) mentation of this
(c) 0 enf e nablecost-effective measures for the prevention ofifraud, corruption,
favouri§sm and | and irregular practices in the implementation ¢f this Policy; and
(@)  to comply-with his or her regsponsibilities in terms of section 115 and other applicable
provisidns of the Act.

(2) iections 79 and-106 of the Act apply to the sub delegation of gowers and duties
delegated to

%

Page 19
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(3) ] LEPELLE NKUMPI] MUNICI PALITY municipal council or acdounting officer may
or sub-delegate any supply chain management powers or dities-
n who is not an official of LEPELLE NKUMPI MUNICIPALITY or
) nittee- which is not'exclusively composed of officials of the LEPELLE NKUMP!
MUNICIPALITY

(4)  |This paragraph may not be read as permittin ”% fficial to whom the power to
make final avjards has been delegate'd-_,_. to make afinal awardin a competitive bidding process
otherwise than through the committee system provig ' |




Le_p el

Sub delega

5. (M

any supply
accounting o

subparagrap

(2)

(©)

(a)
(b)
(c)

{5)

Je Nkumpi Municipality Supply Chain Policy - 2

@}

the r_.eas"bn why the award was made fo that person.

ons

“'haln management powers and. duties, including those

. (2) of this paragraph and regulation 4,

The power to make a final award-

Above R10 Million(VAT included) may
accounting officer

cm_on'th. submit to the Acc

zulars. of ‘each final award made by s

]
H

drovided for in this Policy.

The accounting officer may in‘terms of section 79 or 106 of thk

rcer in terms of this Policy, but any such sub delegation must

h]S paragraph may not be mterpreted as permitting an offi

ower to make final awards has been subdelegated to-make

Tmpetltlve bidding process otherwise than through the ce
0

022/2023

e Act sub delegate
delegated to the
be consistent with

Million(VAT

gated only to-

ial officer

1..s§ubdelega‘ted in
ouréating- Officer a

dch official during

czs@l to whom the
a final award in a

ymmittee -system

Page 21




)22/2023

(6) 0 supply chain management decision-making powers may be-delegated fo an
advisor or consultant.
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SUPPLY AIN MANAGEMENT UNIT

LEPELLE NKUMPI MUNICIPAL]

TY must establish a SCM Unit to impler
SCM unit ust operate under th

& direct supervision of the chief financia

2022/2023

nent this Policy. The
 officer or an official

to whom th duty has been del

(1) The ic:'counti'ng officer must establish a supply chain managemen

(2) The jf_upply-ch_ai_n_management unit s
financial officer or an official to-

hall operate under the direct
whom this duty has been dele

egated in ferms of section 82 of the MFMA.

1 policy.

sup_emision of the
gated in terms of

:ns of the supply

(a) The
poli

: idelines on .supp!y chain manage
(c) The Lepel
of least thq:

who are involve

(b) S ply Chaiﬁ"/Mana_gement Practitioners | d wi
.opl;Erations of suppiy chain management (s_;_eniojr_a’nd operati

(c) Ne.w entrants — irrespective of the level at \}vhich they are appoi

(d) Créss functional team members

(e) E'_n.li users involved in the Supply Chain Majn_agement activities. |

sons involved in the imp
tency le ,%]g,; and where necessa

ality shall provide resources or opportunit
© meet the prescribed competency levelsi:

ona;

' hen‘t policy should
in manage
tion 119 of

ment training and
the MFMA -

ementation of this
ry, shall provide

| accordance with
ment-trainirg.

es for the training

th the day to day
) |

rited
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(d) The Nati3al Treasury could monitor and assess the quality and cbntent of training
provided by training providers whose training material has been validated by the Validation

Board of tife National Treasury.

Communicatfon with the Municipality

All c‘or_respo'n ence with regard to this Policy shall be addressed to the Municipal Manager.

Availability of SCM Policy

A copy of th_Po[i_cy and other relevant documentation uld be made available on the
Municipality'swebsite.

Page 24
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CHAPTER 2
SUPPLY CHAIN MANAGEMENT SYSTEM

2, The Policy provides for the following SCM systems:
demand management system;

acquisition management system;
logistics management system;

disposal management system;
risk management system; and’
performance management

These -systefns must be adhered to in all St

J epelle Nkumpi
Municipality.

nslre that the resources required
of LEPELLE NKUMP] MUNICIPALITY are:
I at the right location, and that the quantity:

orts the strategic goals of the municipality as
d Service Delivery Budget and implementation

Plan an

i

emand management, the Accounting Officer shall continuously

That ef§cient and: qj.feét_i\:e provisioning and procurement systems and practices are
impleménted to enable the Municipality to deliver the required quantity and quality of

goods gnd services to the communities;

Take inf account any benefits of economies of scale that may be derived in the case
of acquibitions of a repetitive hature and

Provide for the compilation of the required specifications to ensure that the need are

| Page 25
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met,

To ljnd sriake appropriate industry analysis and research to ensure that innovation and
techjno pgical benefits are maximized ' :

Develti Procurement Plans aligned to the _IDP,SD’BI.'P AND BU DGET , 'f,uhich includes

major tivities associated with identifying demand,_su_c’h as:-
. s_tabi'ishing requirements
« [Hnking the requirement to the budget
¢ ecidlng on appropnate procurement st
L]

'd to the adopted

udget and IDP

Determine ':thT need for pre- quahftcat[on criter iigment and sub-
e

contracting in‘jerms of PPPFAR

1Y an‘t to ensure:

S and consultant
:)rd'a_nce with the

. procedures are

= that bid documentation, evaluation and adjudication criteria, and general
- conditions of contracts are in accordance with the jrequirements of
relevant legislation including, the Preferential Progurement Policy
Framework Act, and any conditions of the Construction Industry
Development Board Act amongst others; and

»  That any treasury guidelines on a.cq_ui's}tio.n' management are properly

. Page26
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taken into account.
Range of pfocurement processes
) Go.o_ and services may only be procured by way of —

(a) petty sash purchases, upto a transac‘uon value of R2 000 (VAT mulud?e‘d)_;

(b) wntte or verbal quotatlons for procurements of a tra tion value 'ovér R2 000'=§.up to

© ction value aver R10 000
(d)
- (i)

d); an’d-ﬁ%
(i) | '

[Threshold Oversightrole

Heads

of | Chief F na'rj_cia'_l Officer
Departments )

Chief Financial Municipal Manager

R29 999.99 Officer

| Database)




Lep.f lle Nkumpi Municipality Supply Chain Policy - 202 2/2023

R30000 § 1o
R199 999bg

Formal written quotations be
advertised for at seven (7)
days on the Notice board and
website of the Municipaiity.
The 80/20 Preference Point
system would apply.

Specification approved by
Municipal Manager.

Evaluation
recommendations to be.-don
through the technical team

and ¢

Municipal

Manager

| Council

Councll

10
000 000.00

process:

Bids above
uld apply. Bld
ation Committee- to
make recommendation to the§
{ | Accounting Officer.
Bids above H /A" compefiive  biading | Municipal

| Manager

Council
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the Accounting Officer.

(i) Advertise for af least 30
days on eTenders, Lepelle
Nkumpi notice boards and
websites;

(ii) 80/20 or 90/10 Preference | =

Point system would apply.
Bid Adjudication Committee

to make recommendation to

(2)

(a)
(b)

(D
fransaction

value merely
transaction valges, a requirement for goods or services consisting of differe
bossible, be treated and dealt with as a single transaction.

must as far as’

General p_recqniditio_ns for consideration of written quotations or bids

[ro

ess be followed for any specific pro

curement of a

curement of a

avoid complying with the requirements of the policy. Wn_‘er_i determining

nt '@ads.-or"items-

' ' ff Page 29
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A written ¢

uotation or ‘bid may not be considered unless th

& providef who submitted the
quotation of bid —

(@) has jurnished the hwunicipality with th‘at provider's —
(i) full name;

(ii) identification number or company or cther registration num

ber; and
(i) | tax reference number and VAT registration nu ber, if any;
(b)  has ifdicated — '
() | whether he or she is in the service of thé aéi 12hhas been in the service of the

() ]if the provider is not a naturaf directors, managers,

, or has been

in the 'sérvice- of the .stg'té-'in' the préin

(i)

vider or of g Hirector, manager,
agraph (i) is in the service of
E’é previous: twelve months.

shareholder or stakehoi r

Ithe stat ds,been in the;

. 9 g;

status system (CIRCULAR 90)
% : '

TCS system and the condition of bidd that a successful

der, Accounting Officers of all munjcipalities should:

eferably. from the supply chain management unit, whose
 verify the tax compliance status of a‘taxpayer and to manage
on the SARS website and have the functionality to verify the.
tatus of a taxpayer on the SARS' e-Filing system. Guidance to
the Tax Compliance functionality on eFiling is available on tHe SARS website
WWW.sars.gov.za.

{1 Utilisg the Municipal Bid Document 1 (MBD1) when inviting bids.

0 As a pid c'o_'nditi_on,_ request bidders to registe'r'on_é government's Central Supplier
Dptabase (CSD) and include in their quotations or bids, their Master
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bidders’ tax compliance status.

Print the tax compliance status screen view or letter with

locuments for audit purposes.

) meettheir outstanding't;

tax.compliance status submiitted by the bidder to the mi

tity must be verified via the CSh:o i

ject a bid submitted by the bidder;
p . P e %‘

bmpliance status within:the timeframe

£

Lists of accreli

(1)  The acch

%
i

_JF;:‘_ e, m&‘i“ . . =Y . - .
t of accredited prospective providers of goods and services

(@) keepali

122/2023

the municipality to

Utilise the Njas’ter Registration Number or tax compliance status PIN to verify

the result of the

pidder’s status at the date and time of verification to file with the bidder's bid

bidder should be

otified of their non-gcompliant status g -bidder must}be requested to
ubmit to the municipality or municig Wity,~within 7 working days, written
t Sroof from SARS that they
igations. The proof
ipality or municipal

officer should
de proof of tax

that must be used

for the grocurement requirements thro_ug'h written or verbal quotations and formal
written pfice quotations; LEPELLE NKUMPI MUNICIPALITY will use GSD as the list of

accreditdd prospective providers.

(b)  atleast gnce ayear through newspapers commonly circulating localt

y, lthe website and

any othef appropriate ways, invite prospective providers. of goods or services to apply

for evaluption and listing as accredited prospective providers on CS

D;
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Central Supblier Database

The CSD wilfautomatically validate the following registration documents fdr the municipality:-

1 Confirmatign and status of Business Registration Documents
O Proof of B

[3 Tax complik

nk Account Reg[stratlon
nce.status

the service of state as defined in the Municipal SCM Regulhtions
[1-Identity Dogumentation

0 Employee |

0 Tender defpuiters and restrictions status.
] BBBEE S’Ej
[1CIDB

it is the respmsmmty of the mumc:paltty to continue with verifi cation of oier_!isting'.criteria
which are not currently validated by CS8D, for instance, proof of municipal

'f,» »,P- i

Us

coount

Petty cash py

The conditiond 1 ses referred to in

this Policy, ard _'

Mmanager may be

_ ' ithe system of
Loy

tty C Jh* Proced&i*é

1purchases or the maximum amounts per month for

expenditure from petty cash purchases] ‘where this is
Iy, and (Break-Down provided below on Procédures for Petty

(d) reqwrmg,monthly reconcmatlon report from each managerfsenlor mangager to the chief
financialfofficer, rncluding -

(i) the total amount of'petty. cash purchases for that month; and

Page 32
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(i) | receipts and appropriate documents for each puichase,

Procedure for Petty Cash Purchases

1. The bal nce of the petty cash on hand s limited fo R 18000.00 per month. it shall be
replenisked once a month, by the 10t of every month, :

2. In an efent whereby the monthly petly cash allowa
requisitiqn shall be submitted to Supply Chain Manage:
processds. &

ﬁg;} is exhausted, a purchase
ht unit for riormai procurement

3. Petty ca may not be used for payroll payment ] fods-, entertainment

expenseg, travel and other personal obiigati

4. Petty cagh requisition form must be col ted signed by the reqt

ing employee and
approvedby the head of department or deiqg@ted officia :

9. Petty cash issued must be regj el;gd in-the p?e asis and the

employed requesting petty ca S upon receipt, g |

6. Payr om the petty casf Lbe stbsfantiated by or proof of purchase.

: g : ' must be attached.

7. marked as “PAID"
litted.

8. . t regular surprise cash

ubstantiating documentation and the petty

h petty cash must pay in sy pluses as well as

sh.count must sign the register as proof of the

9. t all 'tirr\feange. kept in a fireproof lockable safe. when not under

ponsible for the petty cash.

10. Petty cash eg‘i%g( ! t conciled with the cash on hand and the information must be
captured tdthe finaric iksystem on a monthly basis, or as soon as petty cash on hand is
exhausted { '

11.The petty chsh register must be verified for correctness by the Expenditure Manager on a

monthly bagis. The register wil be signed as proof of the verifying fun'cticjn performed.

petty cash fegister reconciles to the petty cash general ledger account at the end of the
‘month and | _

e financial year.

12.The Manag'Er-Expenditure or the delegated employee must ensure that the balance of the
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13. The baldnce of the petty cash on hand must be disclosed in the ﬁEﬂancial statements

according to GRAP or any other accounting policy ruling the accounting functions of the.
Council, ;

Written quolations

The conditiols for the procurement of goods or services throu%h written qiuo_t"atibn_s from the
value exceeding R2.001.00 to R29 999.99 are as follows; ;

_(-a_) Q’uot’a[ons ml)s_t be obtained from at lea‘sjt th ce dif Y wide s preferably .from,
provid '

(b)  tothedxtent feasible, providers must'h - Qtations in writing;

(€)  ifitis
R29 999.99, the reasons m

| to the: accounting
officer pr another official desighate |

%

(d)  the acdountin iders. fequested to

(e)

y against written

(f)

2 monthly basis be notifieq in wﬁﬁng of aﬂ

itten price quotations abcepted by an official actmgﬂ_

he procurement of goods or services through forhﬁal written price
quotations frony R30 000.00 to R199 999.99. are as follows: |

(a) Quotatipns must be advertised for at least seven days on LNM web‘site and notice
boards

. | - Page 34
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(b)

/spaper and website,
3 transactlon value of R30 0_00 1o R-..'I 89 999.-9_9.,_-th_e reasons must be forwarded
to thefChief Financial Officer for recommendations and approval o the Accounting
Officet and such deviations be reported ona quarterly basis to Co :Jnci.!.

(c) The. a bcounting officer or CFO must on a monthly basis be notifi ed in writing of all
writter] or verbal quotations and formal written price g

tations acceépted by an official
actingfin terms of sub d_EIegati_on- must be obtaj writing af.mf-'at. least three

differefit providers whose names appearon th ccredited p sp‘é‘_c:tive providers
of the fnunicipality: :
(@)  quotatbns may be obtained from providersiwt gistéredion. SD;
(b)  theacgounting officer must record thé\_ s of the potential | ‘ s and their written
quotatipns. A

() the acfounting officer or GF N writing of al]
writtenkquotations and formalwritiepric i6hs accepted by ah official acting i

terms df sub delegation)

Procedures quotations and

formal

verbal quotations
Jlng competltion

' be. _procured by
| Jprice quotations must, in addition to the 'requirement_s of the

ice qUotatiOn‘_ be advertised for at least seven days on the website and
an officigl .notice board of the municipality; offers received must be! ev_a_’luated- on a

compardtive basis taking into account unconditional discounts:

Pa_ge'S_S i




~ Lep

(c)

pro

(d) the

writi

by an

offer

(e)

servid

Process for

The procedurds

(@)
(b)  Public
(c)  Site mee

That

c
quo‘tjtiqns_is: not abused

Icoun_tin'g'o'fﬁcer or chief financial officer must on a monthly

1

speci

Compitafion of bidding documentation:

lle Nkumpi Municipality Supply Chain Policy -

the Accounting officer must take all reasonable steps

rement of goods.and services through written or verbal quotd

of all written or verbal quotations and forma! written price d
official acting in terms of a subdelegation;

below R30 000 (VAT _in_cluded_)_ must be 3

cations and conditions of contract, abili

PS and lowest price:

cpmpet

:im_/itation of b_ic's;'

fings or brief

ng sessions;

2022/2023

forthe follciwin_g stages of a competitive bidding process ar

fo_ ensure that the

tions or formal price

basis be notified in

uotations accepted

on compliance to

ability to defiver the goods and

>th (PPPFA and

the highest points;

% '
quotation box and
risk management

cluded) and long

n
-

pn value of R200
e merely for the
bidding process.

e as follows:

Page 36




| Lepelle Nkumpi Municipality Sup ply Chain Policy - 2022/2023

(d)  Handligg of bids submitted in response to public invitation;
()  Evaluafion of bids;
H Award pf contracts:

(@)  Adminigtration of contracts.

i,the b‘idder:_m_u__s't enter info a

(i) t:fter approval of a bid, the accounting officer. s
rmitten agreement (SLA).

(h)  Properfrecord keeping

(i) Origin1e/ legal copies of written cont ' in a secure place

for future refefence purposes.

B’idldocumeT: i
The criteria to

(a)

ust comply, must

fn‘s of contract, if

:o_ard, in the case
opstruction, upgrading or refurbishment of buildings or

(b)y inclu s Spreference points system to be used | goals as contemplated in the
] 1t Regulations 2022 and evaluation and adjudication criteria,
> gréhqmred by other applicable legislation; |
{c) compellbidders to déclar‘e any conflict of intere_st'they may have in the transaction for

which thke bid is submitted;
(d)  ifthevague of the transaction is expected to exceed R10 million (VAT |ncluded), require
idders to furnish— |
1) i} the bidder is required by law to prepare annual ﬁnanciaéi statements for

3uditing, their audited annual financial statements — ;

Page 37
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(aa ) forthe past three years: or

a certfflcate signed by the bidder certifying that the bidder

commttments for municipal services towards a municipali

the, past five vears, mcludlng partlcu!ars of an “material

a statement mdlcatlng whether_a‘ny por

CIRCULAR f;.

(b)
i)

bected to be sourced from outside e

(bb) since the:r establishment if-established during the pa

022/2023

st three years:
has no undisputed

y or other service

provnder in respect of which payment is overdue for more than 30 days;
patticulars of any contracts awarded to the- b:dder by an or

gan of state during

mn_-comp_l'iance or

sgrvices are

-what portion and
wunicipal  entity s

on, mediation
southAfrican court
or sole propriety)

for the accounting

'mance.

Smmonly circulating Iocaliy, the website of
Vincluding an advertisement on the E-Ten
Lepe!!e Nkumpi Municipality will not advertise on newspa

the in_fo'l_nation contained ina public advertisement, must include —

in

tHe clbsure.da_te. for the submission of bids, which may not be ¢
the case of transactions over R10 million (VAT included),

eans of a public
ﬂ?e municipality or
d?r portal (MFMA
pers; and

>ss than 30 days

ar which are of a

Page 38
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by the municipality ;and
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jong term nature, or 14 days in any other case, from the

D22/2023

Hate on which the

statement _th‘at_bids__-_may only be submitted on the bid documentation provided

(i)  Hate, time and venue of any proposed site meetings or briefifg sessions.:
{iv)  Jndicating whether or not the bid will be evaluated on functionality and stipulate

the weighting criteria

grounds. of ¢

. . . . . K‘?‘/M £
Impossible to Jollow the official procurement preces

Bids submittel must be sealed t

avoid situatiods whereir bids can b

Where bids afe re
hard copies, I
will be the offil

The municipal
annual review}Value
lists of tariffs.

of Lepelle — Nkumpi Municipality.

bids which is less

e justified on the

it{is impractical or

ocuments and to

nented by sealed

e
|.the requirements of the bid documentation

on —refundable deposit of bid documents. [This is subject to
léposits will be determined.annually and included in the official

The Chief Finjwcia! Officer or delegated official will ensure that the tender hoxes are sealed

until the time.

their official opening, and ensure that they are properly secired.




Lepell

system. [n insts
by jbidde_rs will be read , and-
practical. Bid fesults will be published on théa*’

those request

Procedure fol
The procedurgs for the handling, opening and recording o
(a) Bids—

1ust'be' opened only in public;

ission of bids has expired; and

Hblish the entries in the register and the bid

Negotiations With preferred bidders

> Nkumpi Municipality Supply Chain Policy - 2(

’ thout any members of pu_bilc being .present prowded- tha
: dvertism'g the time and venue has been followed.

st be opened at the sanie time and as so

ing to the bid shoul
“is notified of the

njake the reglster available for public’ mspect

f bids, are as folld

to request that t

on; and

he presence. of a
> of the bidders or

22/2023

the approprlate_

er register, which
ist be kept in the

to read out , only

ided as soon as is

WS

on as possible after the period for

eturned unopenead

he names of the

and, if practical, also each bidder's

H be disclosed to

award:. and

results on the website.
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(1) The. ‘

through a c mpetitwe bidding process as preferred bidders, provided thd

(@)  does

(b) isno

(©) dOee '
(2) Minu___lé_s of such negotiations'must be 'kept for record fposes.

Two-stage ilff_idding‘. process.

A two-stage
(a) I'arge;;

: lle N kump1 Mumapallty Supply Cham Pohcy- -

- £022/2023

iccounting officer may: negotiate the ﬂnal terms.of a contract with bidders identified

‘1o the detriment of any other bldder and’
not lead to a higher price than the--bld-as submitted.

bidding process is allowed for —
#om_plex projects;

(b)  projeds where it may be undesira
(c)

In the first T ]

should be in 4

In the second;

Qr any other valid justified reason whlch is documented and

' here is only a limited number of potentlal providers of the set
4 contract with poorly performing contractors have been canc
nere is an emergency

Accounting officer.

t such negotiation —
: not allow any preferred bidder a second or unfair opportunity;

detailed technical

‘8nd adjustments.

ted.

vices:
slled/terminated;

approved by the

Page 41
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The Accounting ofﬁcer will use his/her discretion to determine the service
pipviders to be invited for the closed session, As a minimum at least three bes

pgriorming service providers registered on the municipal databhase of service
prpvider must be invited for competitive bidding process.

If fhere are no available best performing server provider.or in sjtuation where it
wguld not-be in the best favorable of the municipality to use the service providers
refistered on the municipal database, a memo should be submitted for-approvai
byfthe Accounting Officer motivating reasons for use.of a another service
prévider. i’

Sole sourcigg bidding .

The system Will be used in the absence of competition and where ¢

A sole sourcd bidder normally has patent rig i

e bidder exists;

Public / Privhte Partnership (PBF

Whenever gdods, works and/ or séfvice

R

by means of public|private
‘partnership o} as part thereof, S'_eCtiOK(F_L;f:; :; 0
%

lld be adhered to’

Tenders to evaluat

(1)-An organ f stai ter;der-wiil' be evaluated on

ective.

be considered

(a) arately for each tender; and (b)
may not be so}
()] fow that it may jeopardize the quality of the required goods of services: or
(i) igh that it is unreasonably restrictive.
(5) A bints scored for functionality must be rounded off to the nearest two decimai

places. .
(6) A tender that fails to obtain the minimum qualifying score for functionality as
indicated in thq tender documenits is not an acceptable tender. :
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ting spnicacts with
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Cancellatioﬁ of tender

1) The rli_unioipality' may, before the award of a tendé ncel a tendgr

€Y
I
D)
()

@ .
scision to cancel aﬁ“i@d@r invitation

(2) The d
_publis e
(3) An -or_: |
tend'e;f'

(2) Thea :'_ount[ng officer appoints the members of each committes, t
section 117 of the MFMA:; and

invitation if-

heed for the goods

was advertised.

treasury cancel a

ing of the foliowing
Linting officer may

King into account
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(3) an attendance or oversight process by a neutral or indg p'end;ent observer
appointed b__ the accountlng officer when this is appropriate for ensuring Taimess and
nsparency.

4) The commitiee system must be consistent with the policy and any other
appilc bie Iegaslatlon

stem to fogmal written price

The 4 countmg ofF icer may apply the committee
quotations. §

Bid specific iion commitiees
(1)  Abid
goods or servi

pecification commitiee must h procurement of

ES b_Y_ﬂTe .municipa”ty

(2) Spec: a‘tions -

(a) ayzpotential suppliers to offer their

(b) rd by Standards

ity accredited or
 with which the

ired rather than in

of specifications,
King or labeling of

nce to any particular trade mark, name, patent, design, type,

fere

(e)  may nof j fE-maké refe
specn‘":c ngln or producer unless there is no other sufficiently precise ar intelligible way
of descr bing the characteristlcs of the work; in which case such reference must be
accomp nled by the word “egliivalent”;

(f) must md ate each specific goal for which points may be awarded in tefms of the points

system t ouf in the: Preferentlal Procurement Regulations 2022: and

| ge49 |
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() must je approved by the accounting officer prior to publlcatlon of th= invitation for bids
in ter s of this Policy.

(h) lndlca ng whether or not the bid will be evaluated on functlonahty and stipulate the
we!gh ng criteria

(3) A bid scaﬁcatlon committee must be composed e or more officials of the

mummpal:ty eferably the manager responsmle for the nctlon invalved, and may, when

{4) No perso\ , advisor or corporate ehtity involVediwith id“specificatjon committee, or

.B_id..evaluati": committees
(@)

(b)
(c) s and taxes and

(d) br ' 2 adju ca‘ n comimittee a report and recommendatio:ﬁs regarding the

iged of-
(ay Offlmals rom departments requiring goods and services: and

(b) at lea_st ,:_ ne supply chain management practitioner of the municipality,




Lep ell Nkumpi .SMun-ici'pality Supply Chain Policy - 20

Bid Adjudicafion Committees

(1) Abid a tj‘udication committee must —

22/2023

(a) -consid' the rep_ort- and recommendations of the bid evaluation committee'; and

(b} E‘ither

(i} 4 pendmg on its delegations, make a final award or a recommendation o the

}w

countmg officer to make the final award; or,

LEPELLE NK MP[ MUNICIPALITY which m
(@ the ch1

(b)

elect one of th

(4)  Neither : member of a bid evaluation committee, nor an advisor or

the evaluation ommlttee may be a member of a bid adjudication commlttee...

(5) (a) If he bid adjudlcatton committee decides to recommend a b|

one recommen ; ed by the bid evaluation committee, the bid adjudication-com|

to re‘commend' bwarding the bid —

ief financial officer

fan official of the

: 'mm'ittee If the

person assisting

Y

1 other than the

nittee must prior
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) ;heck in respect of the preferred brdder whether that bidderjs municipal rates

and ta s and mummpal service charges are not in arrears, and;

(ii) %’fotify the accounting officer.
b) The fjccountlng officer may —

(i) : fter due. consideration of the reasons for the dewat:on ratlfy or reject the

agraph (a); and.
(ii) f?3 decisi the bid adjudicat] s rejected, refer the decision of
ideration.

8) The a opess, refer any
recommendatp committee back to
that committee

working days

Committee and
adhere to the $uide Ine 2006 (MFMA

Circular 34)

Procurement |

(2)  The proce or procuring.a contract for banking services must.commence at

| hs before the end of an existing contract.

3 T 1e closure date for the submission of bids may not be less.tHan 60 days from
the datd on which the advertisement is in terms of SCM Regulation 22(1). Bids must
be restrl fted to banks reglstered in terms of the Banks Act, 1990 (Act No. 94 of 1990).
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P’rqcure‘me‘nf of IT related goods or services
(1) Thea _ 'ountmg officer may request the State Information Technology Agency (SITA)
to assist W|th

he acqmsnt[on of IT related goods or services through a competitive bidding
process. '

(2)  Both pdries must enter into a writien agreement to f
nts to be made to SITA.

ilate the services rendered by,
and the paym

(3) tion ofithe IT needs if —

(a) ;_ i orse ed'in any financial year wil

(b)

comments must
| freasury and the

Procurement §f goodsiand servides under contr; | d by brgans of state
> ure goods or services under a confract secured by

éure_d by that other organ of state by means [of a competitive

w

(b) thereis o reason:o believe that such confract was not validly procured:;
(c) there ar ?Eiemons'trable-'discounts or benefits to do so; and
(d) that othef

writing. |

organ of state and the provider have consented to such jprocurement in
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Competiti v

: 3 blddmg processes must be the first option before .considering
pamc:paﬂrlg in a scm regulation 32. Delay in tmplementmg the procurement plan

should not be a reason for participating in SCM regulation 32 taking itito acco unt MFMA
Circular-no}96

which necessitate
avoided wherever

Mmust be based on

advantages and

ger.

Proudly SA Gampargn

The mumc:tpa;aty supports the Proudl SA
preference i :s Jive

hings being equal,

that any Treasury
guideline Pspactiof consilffing services: aken into account when such procurements

(2)
(a)
{b)

3 In addfﬁ’
% Yiculars of —

ph to any requirements prescribed by thls policy for competitive bids, bidders

{a) all coné Jtancy services provided to an organ of state in the last five years; and

(b) any srmf H last five years,

Page 54




Lepell a- Nkumpi Municipality Supply Chain Policy - 2022/2023

{(4)  The acpounting officer must ensure that copyright in any document produced, and the
patent rights br ownership in any plant, machinery, thing, system or protess designed or

devised, by a fonsultant in the course of the consultancy service is vested ih the municipality

Accounting Or‘icers- must only contract with consultants after a gap anplysis report has
confirmed thafthe municipality does not have the requisite skills Ces in its permanent

employment t4 perform the services required. Evidence of,,; te pianning of the project must

be visib_le to ;_aII relevant persons lncludmg the ad " ' i political oversight

nd cost basis with
nt.of consultants
ice specifies

must be in acde
all travel & su

rdance W|th the travel pohcy of*
sistence costs,

(1)  The acg '_

b ocesses establlshed by this Policy and to
|ce§ throughf““ ny convenient process, which may include

provider only;

of art or historical objects where sbecifications are

- ce ‘case where it is impractical or rmposs;ble tg follow the
offlmal proc" ement pm esses; and

(b)  ratify any migor breaches of the procurement processes by an official or committee acting
in terms of d flegated powers or duties which are purely of a‘technical nature.

(1) The a_c‘cﬁunting officer must record the reasons for any deviations in terms of

subparagraphs (1)(a) and (b} of this policy and report them to the next meeting of the

council #d include as a note to the annual financial statements.

Page 55




Lepell 22/2023

° Nkumpi Municipality Supply Chain P Olicy - 20

Unsolicited Hids

(1) In accq tdance with section 113 of the MFMA there is no obligation to consider
unsolicited bids received outside a normal bidding process.

(2)  Theacdounting officer may decide in terms of sectio __,%(2) of the MFMA to consider

an unsolicited :Jld only if =

(a)  the pro uct or service offered in terms of the:bid’is Dr proven lnigue
innovatye concept;

(b) lexceptional cost
(c) cand

(d) und to be sound
(3) If the adcou) dofficel nsideran tnsolicited bid that complies with
subparagraph P 6f ’ A ‘ ' nce with section

21A of the Murjicipal Sy |
' epted; and

somments within

(4) must submit all written comments received pursuant to

yresponses from the unsolicited bidder, to the National Treasury

and the relevart provincialtreasury for comment,

(8) The -adj_LEi_cation_ committee must consider the unsolicited bid and may award the bid

or make a recol

_f mendation to the accounting officer, depending on its delegations.
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ting of the adjudication committee to consider an unsohc:rte

(6) Ame
to the public}:

: bid must be open
?

(7)  When :,ponsiderin'g the matter, the adjudication committes must take into account —
(@) anyc imments submitted by the public; and

(b) any ‘AI tten comments and recommendations. of the Natlonal Treasury or the relevant
provin :}lal treasury.

(8 Ifany ecommendatlons of the National Trea
not followed, __I_}ne accounting officer must sub
treasury and ;the National Treasury the
recommendalgon&

elrelevant provincial

ngt following those

(9) Such

: ian on the -éward of
the unsohc;te

to the bid may be
entered into

gement system;
fraud,- corruption,
is Policy, and when

o

Service;
e National Treasury's database prior to awarding any contract to ensute that

i

_,mended bidder, or any of its directors, is listed as g person prohibited from
s:ness with the public sector:
(w.rﬂﬁwﬁbwmmamwwf

(6} check t}

no reco

Pim——— o ———— . .. _Page-_g_y
i _
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() i any municipal rates and taxes or municipal service chargés owed by that
' Jdder or any of ‘its directors to the mun[cnpahty or to any other municipality or
'_unlclpai entity, are in arrears for more than three months; or__

{ii) ' _'ho during the last five years has failed to perform satisfactofily on a previous.
dontract with the municipality or any other organ of state after wntten notice was
ven to that bidder that performance was unsati sfactory,

(e) rejecta gec_:ommenda_tion for the award of a contract ‘recommended bidder, or any

of its dif éct'or‘si has committed a corrupt or-fraud in competing for the particular

contrac

(f) cancel

()

bidding process

{0)] 3-1 official or other roi > flent act during the
d

ding process or the that person; and

@  reject th; bid

=ars;_ or

of section 29 of
of 2004).

(2) The ac!ﬁ_ ' evant provincial

treasury in Wwri§ng of any actions taken in terms of subparagraphs (1)(b)(ii) () or (f) of this

policy.

(3) Where ere. are allegation of financial misconduct the municipality must refer the
matter to the f '}ancial misconduct board in terms of the Municipal Regulation on Financial

Misconduct. Alk ga’uons of financial offence must be reported to SAPS
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Part 3: Logis
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ics, Disposal, Risk and Performance Management

The accountijg officer must establish and implement an effective system of logistics.

management, fvhich must include -

(a)

(b)
©)

(d)

()

)

(@)

the mofitoring of spending patterns on types or classes of goofls and services

incorpofting, where practical, the coding of items tdensure that each item has a
unique gumber;
d maximun levels and lead
times wherever goods are placed in -stoc;i(;&"
the plagng of manual or electronic ore than those from

petty caph;

“that the goods
] it_h“-ftgﬁe'order, the
1d that the price

and sen
generaly

sht-to ensure that
which they were

es are properly
s; and
compliance with

* - . . . . .
The accountingzoffi stem of logistics

which include

a) Stogk — holding _
Storgs only hold stock with the following criteria:

(i) { Essential Goods - Only items whose immediate ava‘il_abi'iﬁy is considered
. essential to maintain a municipal service.
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(i Bulk Purchase supplies — items of sufficient demand it common use
which offer a reduction in cost over direct supply taking into account stock
— holding costs.
b) Injernal Requisitions

8 cK items must be requisitioned internally from the central stqre , as the sole
soprce of supply.

c) Stpres Procedure _
Tqbe operated for the regulation of stock levels an
mgnagement information numerically and fi
prgcedural notes which must be issued:
Mgnagement

b provide adequate
ordance with any
2. Supply Chain

Movement t

d) Steres and Warehouse Managemeni

e _ er-and inspected
go'r'properquantities to ensure receiptiof what was ord red. The:delivery note

i
=

(i) Pssuing of stock item
- PBtock items sho
humbered
should give the fo

rly approved, pre-
Manager, which

{ unit price, and

o the issuing any

should categorise and organise storage areas for efficient,
> storage of all supplies. )

uisition for stock items __ |
quisition for stock items must have the signaturg of the Manager:
upply Chain Management Unit, prior to acquisitions.

(v)  Expediting of orders .
¥ the delivery conditions reflected on the purchase order formjare not complied
With, it should be followed up with the supplier immediately.

(vi)  Access
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tores-.sh.ou_ld be operated as a closed store, whereby; custclmers are.
¢xcluded from the stores area except on a specially approved or escorted
basis. '

'ama_g_e_d goods _
Pamaged goods from-suppliers must be returned to the suppiier for credit or
Eplacement,

(vii)

e) Stogk Reviews _
[n ofder to manage the stores operations eff
Marjager should continually review their st
as rumber of issues, levels of service aghieve
turnpver. '

2r - Supply Chain
information such
ck held and stock

fRe dindant and absolute stock shi
Marfger and reported to the Chie
cleafed off. - :

i be identified by the M%% ger : Supply Chain

Theffollowing should be déte;
Minimuy aximum a

5 are received.

sye batch is run

The -«jpérson} conducting the inventory counts all items and makes
appropriate’ notations on the inventory sheet. At the copclusion of each
section, person dates and signs the inventory sheet.

(iv) At the conclusion of all inventory sections, all discrepancies will be
- double-checked. The Manager: Supply Chain Manageme{]t Unit will make
approrjri_ate:a’djustments to correct inventory records to ac

ual count.
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All pnntouts original documents, work papersé adjustments and
corrected inventory printouts are placed on file in Centra| Stores Office.

h) Riporti'ng _
Stéres should provide a monthly report, which must include inf grmation relating
to:f

a) Total value of monthly issues;

b} [Total value of stock remaining ;
c) JAverage stock holding;
d) Price structure;

e) Expenditure by suppliers

Disposal manégeméﬁt

(1) Th
or

' -eable, redundant

areas follows:

) mudici édisposed of by —

an of state in terms of a pirrovision of the Act

,an?of state at market r_elatiead' value or, when

(2) The "ccounting officer must eﬁsure that — ,

a. |mmova _Ie property is sold only at market related pnces except when the public
interest gr the plight of the poor demands otherwise; f

(b}  movabidassets are sold either by way of written price quotations, a competiti\ze- bidding
process, auctlon or at market related prices, whichever is the most advanta'geous-;
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(c) i rear;s are not sold or donated to any person or institution within or outside the.
Repup blic unless approved by the National Conventional Arms Conr

(d) immoyable property is let at market related rates except when the public interest or the
plight _of the poor demands-otherwise;

(&) all f'eT charges, rates, tariffs, scales of fees or other charges relating to the letting of
immo

able property are annually reviewed:

(f) whe‘ri_ass_ets_ are traded in for other assets e trade-in price is

negotipted; and

(@) inthe éase. of the free disposal of comj ' ipment, the Provinkial department of
educai s first . : ' indicate withi _ { any of the local
schoof |

her transaction or

(h)

ide minimum basic

capital asset other

0]

bal council | in a

Is not needed to

trade — in price

should pe
(2) The 80k
sale or ieﬁmg of assets respectlve[y depending on the value of the asset.

hich relate to the

Risk manage i'ent

(1) The muhicipality must have criteria for the identification, consideratidn and avoidance.

of potential ris i
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(d)

()

(d) Mo

of rigk exposure.
Performance fnanagement

The ac:‘countin_

to determine,

gBnagement must include —

3 N_kumpf Municipality Supply Chain Policy - 2

the ideftification of risks on a case-by-case basis;

: i . 1o . . i
toring, reporting and from time to time re-assessing the leve

officer must establish and implement an internal monitoring
n the basis of a retrospective analysis, whether the authori

22/2023

sk is greater than
f adequate cover

fough clear and

and implications

system in order

sed supply chain
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_;proces:__ses. were followed and whether the objectives of
| E

management
achieved.

Part 4: Othefm atters

E

Proh:bltlon on awar

{1)  No awT
matters have got bee '
2 BefOre.;f making

whether that%
impiementaticjr} of MEM;/

persor’

(b)

(c)

Should it com_’
had awarded '

22/2023

this Policy were

.person whose tax

to @ person in terms

anager, principal

‘iLepelle Nkumpi

r the municipality
payments made,

__ e bad the contract must be immediately suspended and
recovered. F f EE declaratlons by bidders can be viewed as a criminal offe
ust be laid by the munlclpallty with the South African Police Servi

investigation. Details gwl_ll be reported to Council at its next meeting and infor

in the Annual F ieport cén‘ the municipality:

nce and charges.
ices for further

mation contained
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In the event 'hat the Auditor-General detects irregular expend|ture during
as a resu!t of possible false declarations and subsequent awards
declaratlons he rnumc:pahty will be informed of such irregular expenditure.
will be requi d to rectify this matter by instituting the necessary reme

investigating the matter, . recovering the funds spent instituting discipl

against'-thosI
The accounti

for Default” ir:i_gthe Ge_neral Conditions of Contract.

liable for such actions and possible criminal prosecutlon asm

g officer must also apply the remedial measujg ontamed y

The accounti g officer must ensure that the no
particulars of lany award of more than RZOOO to a" 3
service of the st‘%

a person in tile

{=
twelve rn_o'n_th]f, including —

1a-state: and

the three year§ c
of section 33 df

Public-Privat 'E'Par't_nershipjs

Part 2 of chap er 11 of the MFMA appl!es to the procurement of public-pt
$ection 33 also applies if the agreement will have multi-

agreements.

implications fo the Municipality within-the meaning of that section:

into any -céntract that will impose: finangial of
nual budget for that financial year, unless
ance Management Act have been fully cor

022/2023

the audit process

based on those
The municipality
dial measures, by
nary proceedings
ay be appropriate.
nder “Termination

Ad

é tements disclose

d or parent of
te In the previous

ligations beyond
the requirements
Nplied with.

vate partnership
-year budgetary
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ds :
valid for a period of 90 days, the municipality may request ex
where t_hergé_ are delays in the SCM processes.

Validity peric
Bids must be-

peried in casg

Bidders shoud be requnred to submit bids valid for a period. specifie
documents. §

This period s!ould be sufﬂc;ent to enable the institution to ccomp!ete the)

evaluation of Bids revnew the recommendation and awar

writing from al

The extension should be éf'or' the period reg

necessary appfovals and award the contract,

Bidders should h
to extend the \}
the extension

__ensmn but tho
- idder should

chain manage fe

22/2023

tension of validity

d in the bidding

comparison and

F

altption, obtain the

se who are willing

indicate whether

pived in supply

2rs in the supply

(@)  mutual thus '?'fand

(b) an 'envirinment ‘_re busmess can be conducted with integrity and in a fair and
| reasonable manner,

(2) Anoffici I or other role player involved in the implementation of this P olicy —

(@)  must tre: .j_t all -proVidefs and potential providers equitably;

(b)  maynot _z'se his. or heér position for private gain or to improperly benefit another person:;
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taccept any reward, gift, favour, hospitahty or-other benefit di ectly or indirectly,
includi g to any ciose family member,; partner or associate of that Rerson, of a value

(d)  notwit ta_nd’ing- subpar-agrap’h (2) (c), must declare to the accou'ntih; officer details of

ard  gift, favour, hospitality-or other benefit promised, offered or granted to that
person or to any close family member, partner or associate of that p1=r80n-;

(e) must czclare to the accounting officer detaiis of any pr Ate or busingss interest which

that pefson, or any close family member, part F associate, may have in any
pProposg d procurement or disposal process. 9 award of s: contract by, the
mumc;mlzty, =

(i must ipmediately withdraw from pa er whatsoever in a

procurefnent or disposal process or inhg h that person, of
. R

any -clos: B 1ess-interest;

(@  mustbg

(h)

must ashi [ritism and unfair

0 injthe supply chain

iing'-

ster which the accounting officer must keep fo'r this purpose;

(a)
(b)

e accounting officer must be made to tT mayor of the
he register.

(4) T‘Ie National Treasury's code of conduct must also be takenlinto account by
supply chain :anagement practitioners and other role players involved in supply chain

management.

(5)  Appreach of the code of sthics must be dealt with as follows -
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(@) in the fase of an employee, in terms of the disciplinary procedutes of the Lepelle
Nkumgi Munic’ipali_ty envisaged in section 87(1)(h) of the Municipal Systems Act;

(b)  inthe §ase a role player who is not an employee, through other apgropriate means in

recognition offthe severity of the breach.

(¢  Inallcdses, financial misconduct must be dealt with in terms of chapter 15 of the MFMA.

Inducementy rewards, gifts and favours to [munici
officials and bther role players

ities / mupicipal entities],

(1) Noperdon who is a provider or prospective proVider of.goods or servikes, or a recipient

or pr_ospective 'recipient of go_o_ds dis'posed or -to,&}b?‘*&? i

either directly or through

{a) any indycement or reward to the mufu[ pa ; or | t;h the award of a
1, -0r ) | ‘
evfard, gift, favour or
v!:y official: or )

(b)

contravention of
ding person, and

to have acted,

oes not apply to gifts less than R350 in value.

Sponsorship

k-
The accountin off icer mst promptly disclose to the Nationai Treasury Tnd_ the relevant
provincial treagury any sponsorship promised, offered or granted, whether directly or through

a representativp or in’termed_iary', by any person who is —

(@) aprdvider or prospective provider of goods or services; or
(b) _ areqpient or prospective recipient of goods disposed or to be disposed.
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Objections. fn'd complaints

022/2023

Persons aggjieved by decisions or actions taken in the implementation qf this supply chain
managemen 'jsystem, may lodge within 14 days of the decision or action, [a written objection

or complaint pgainst the decision or action.

Resolution cf disputes, objections, complaints and
(1) The a'_t‘:ounting‘ officer must appoint an independ
involved in th

(@ to ass’Et in the resolution of 'disputeg
regard g §

)

(b)

i{%:%‘ i %3
e appointe

(3)

{a)y striveto : iptly all disputes, objections, complaints or

queries feceived; and

nd impartial gerson, not directly

~and other persons

the supply chain

cisions or actions

b, or another official designated by the abcounting officer,
éperson to perform his or her funct_ons- effectively,

(b)  submit 'rﬁ_onthly reports to the accounting officer on all disputes, objections, complaints

or querigs_received, attended to or resolved,

dispute, objection, com

query may be referred fo the _
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Relevant pr_o:‘ r.:_in'c:ial treasury if —
\ (8 the diSﬁute, objection, complaint or query is not resolved within 60 d ays; or

(b) no resﬁon'se. is forthcoming within 60 days
5y fthe. provincial treasury does not or cannot resolve the matter, the

ury for resolution,

| dispuite, objeclion, complaint or query.may be referred to the,N; i

(6) 'Fhls paragraph must not be read as aff 1
court at any tlme

ghts to approach a

Remedies acﬁ,ﬁording to the PPPFA re_gui”ét number 14

'('1-)_ Upon detefting that a fenderer, submitted félé formation regarding 3BEE status

L
uired in terins of

'nde'r, or where a
pf state must

as to why

Has already been
in part;

without disclos f the value of the
contract; and ;
(iii) the-f'é_nderer-*s ol ld not be restricted by the National Treasury from conducting a_ny
business for a;fl period not exceeding 10 years with any: organ of state; and
(c) if it co‘nc[udﬁaﬁs, after considering the representations referred to in subregulation
(1)(b), that

{i) such flalse information was submitted by the tenderer
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(bb) if fipplicable, ciaim damages from the tenderer; or

(i) thefsuccessful tenderer subcontracted a portion of the tender o another person
without discloping, penalise the tenderer up to 10 percent of the value of 'th!e‘ contract.

(2)(a) 4n organ of state must

() infggm the National Treasury, in writing,

y actions taken in terms of
subregulation§{1); :

(ii) pr_OIde written submissions as to w uld be restricted from

conducting b

T (1)} subE
be restricted ffo
(b) The NatiIal Treasury may req
pertaining to )

rther information
ibregulati

vant information,
state for a period

If a service pro[ider acts on behalf of a municipality to provide any service orfact as a collector
of fees, servick charges or taxes and the compensation payable fo the sérvice provider is
fixed as an agrped percentage of turnover for the service or the amount collegted, the contract’

between the s¢rvice provider and the municipality must stipulate —

(@)  acap ok the compensation payable to the service provider; and
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(a)  that subh compensation must be performance based.

Release of rqtention amounts in line with General Conditions of Contract

The contractofs and consultants shall be afforded six (08) months grace period after lapse of
retention reledse terms as per conditions of contract.
ices Department shall in writing inform contractors and comsultant to submit
held shall pe forfeited

Technical Se

2,

hirty (30) working days, failure which the retenti

claims within

Deed of Cesgion

The Municipafity will allo_w cession arrangemer ' 2 Municipality will

ertificate before paying

epeated failure to
shall result in the

o plus one of the

a) The Accounting Officer will appoint the secretary for the committees. The SCM
unit $hall be responsible to ensure that the secretariai work} performed is
adeqgate, including minute taking. The SCM section together with the secretary
shall further be responsible for safe keeping of all correspondence generated by
or redeived on behalf of the Committee.




Detision maging
a) Normal

|
b.etweer!
'show..of

members over any specific matter, a decisionpr
hands (chalrperson will have a casting vote

be sub tted to the Accounting Officer f\

¢) Thus, if § quote/b|d other than the one re
BAC, the

d) If the BAD
the Audi
W'riting w _'

intention to'im;
period of restr} e
b) Allow the cdr
the envisaged} i
<} If requested

ntractor and/ or person(s) of the decis’ion; and

dec:smns will be reached by CONsensus. Should there be

' reasons-submitted by the contractor and/or person(s),

allow the contractor and/or person(s) the right to present evi

‘q keeping of the
ind validity of

022/2023

sha_rp differences.
-at by voting by a

ck, not obtain a
‘mendation miust

proved by the

nded by the BEC,

st be notified in
ndation.

5 from any organ

Jctober 2006 and

> by hand of the
nd the envisaged

Vide reasons why

Hence in person;
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g) Inform the h{ionai Treasury within five working days of such restriction, [particulars of the

person(s) to ' restricted, (including, where applicable, names of the restricted _pe.rsons,@.

identity numbdrs, frade name of enterprises, company registration numbers, income tax?’

reference nun e‘rs_ and vat registration numbers), the reason(s) for the rest

of restriction ahd the date of commencement of the restriction.

iz

iction, the period

The above shruld be read together with Construction Industry Develo bment Board

(CIBD) Practige Note 30 for construction projects.

Commencement

This policy ta_kés_ effecton:

The cffect olthe 2022 SCM P
resolutjon.

Council Apprpval

m th’ei@ datel’

‘the Council
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GoverRNMENT NOTICES ® GOEWERMENTSKENNISGEWINGS
NATIONAL TREASURY
NO. 2727 4 November 2022
PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000:
PREFERENTIAL PROCUREMENT REGULATIONS
The Mlmster Finance has, in terms of section 5, read with section 2(1)(b){i} and {ii) ahd 2(1)(0) of the
Preferential Procurement Policy Framework Act, 2000 (Act No. 5 of 2000), and with effect from 16
Januar’_y.'ZGg 3 made the regulations set out in the Schedule.
SCHEDULE
PREFERENTIAL PROCUREMENT REGULATIONS, 2022
Contents
1. Definitions:
2. ¥ Application
3.} |dentification of preference point system
4.k 80/20 preference point system for acquisition of goods or services with Rand value.
:-equal 1o or below RS0 miillion
3. § 90/10 preference: pomt system for acquisition of goods. or services with Rand value
:.above R50 million
8. ¥ 80/20 preference points system for tenders to generate income or to dispose of or
. lease assets with Rand value equal to or below R50 miflion
7. | 90/10 preference point system for tenders to generate income or to disgose of or
- lease assets with Rand value-above R50 million
8. ¥ Criteria for breaking deadlock in scoring
9. § Remedies
10. ¥ Repeal of regulations
11. } Short title- and commencement
Defigitions
1. In these Regulations, unless the context indicates otherwise, any-word or
expr ssmn to which a meaning has been assigned in the Act must bear the meaning so

i f‘ ble taxes fess all unconditienal discounts; _
i value™ means the total estimated value of a contract in Rand, calculated gt the time

ed—
ions of tender and that has the highest price compared to other tenders;

__:ons of tender and that has lowest price compared to other tenders:
" means an amount of money tendered. for goods or services, and in

tender invitation;

_,es_t acceptable tender” means a tender that complies with all-specificalions and
jst acceptable tender” means a tender that complies with all specifications and

tudes all
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f:c goals™ means specific goals-as contemplated in section 2{1){d) of the Act which
may i clude contracting with persons, or ‘categories of persons, historically disadviantaged
by urfair discrimination on thé basis of race, gender and disability incluging the
imples ientation of programmes of the Recenstruction and Development Prograinme as
publi ed in Government Gazetie No. 18085 dated 23 Nevember 1994;
“hand r” means-a wntten offer in {he form determlned by an organ of state: m resgonse to

ndering

“tend r for mcome~generat:ng contracts” means a written offer in the form determined
by an 'rgan of state in response to an invitation for the origination of income-geherating
ts through any method envisaged in legislation that will result in a legal agteement
betwepn the organ of state and a third party that produces revenue for the.organ pf state,
and’in !udes but is:not limited to, leasing and disposal of assets and concession contracts, .
excluggng-direct sales and dispesal of assets thtoutgh public auctions; and
“the Ac t” means the Preferential Procurement Policy Framework Act 2000 (Act No. 5 of
2000%

Applid&iation

2 These Regultations apply to argans of state-as defined in section 1! of the
Act. ¥

Identification of preference point system

3.1)  An organ of state must, in the tender docurents, stipulate—
(a) {the applicable preference point system as envisaged in regulations 4, 5, 6lor 7,
(b)  fthe specific goal in the ivitation to submit the tender for which a point nay be.
awarded, and the number of points that will be awarded fo each-goal, and roof of
Fthe claim for such-goal.
: '(2) If it is unclear whether the 80/20-or 90/10 preference point system gpplies,
an or@n of state: must, in-the' tender documents; stipulate in the.case of—
(aj fan invitation for tender for income- generating contracis, that either the 80/20 or
§90/10 prefetence point systeni will apply and that the highest accéptablg tender
will be used to determine the applicable preference. pomt system, or
(b)  Jany other invitation for tender, that either the 80/20 or 90/10 preferende point
system will apply and that the lowest acceptable tender will be used to determine:
ihe applicable preference point system.

80720 preference point system for acquisition of goods or services with Rand value.
equal o or below R50 miltion

' 4 (1} The following. formula must be used fo calculate the points out of 80 for
price nlrespect of an invitation for a tender with a Rand value equal to or below RS miflion,
inclusife of alf applicable taxes:

i “ths viniritie of argan af state in sectign ‘! o the Bt inchindas any c(her hation. of calegary | of mniutms inchded In the definiten of *argan of stale™ i sdcton 235l tha -
mmmsadhylhs LEnster by nobee [ the inl Gazely 45 an or catogery Bl lowhoehlmﬁdambes Guvatimant Molicos— .

R..Su1 ol & Juna 201 | recognisas, wih e!facl fron T Dooamher 2011, & pubie mbl-ss!nslad in s&-udumz and 3145 the Pubdic Firancn Mamgemcn! Hed, $999; abd
R 571 of 15 Jne zctl:'rnmgnm iith otfect from 17 Juna 2097, nanmalsnd i isr.u:;in Schoduia 3 1n1he Pl.hic Servica Ad, 197 and muricipal
3 med i 9ection | of the Local Govemmens Klinicipa) Syshems Act, 2000, :shmulions Lo wiich; tna auappzu
"Nite shoukf bllaker of palices lasued fren k1o ki In u:rmso‘panag-aph (1) of thiz dofiniion. The uppi}ca!mn of thoza Hegulsléng s alsu :ubmd h apgkabh wxemptions. o ;auv_od_m tnnr.s
ot saciion 3 8 Act, :
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~( P-Pmin
Jof 2o

Pmin .
Whee-
Ps = Points scored for price of tender under consideration;
Pt | = Price oftender under consideration: and
Pmim:_ﬁ- = Price of lowest acceptable tender.

{2) A maximurn.of 20 points may be awarded to a tenderer for the. spegific
goal §pecified for the tender.

{3} The points scored for the specific goal must be added to the poinjs scored
for pice and the fotal must be rounded off to the nearest two decimal places.
.(4)  Subject to section 2(1)(f) of the Act, the contract mist be awarded to the
tendgrer scoring the highest points.

9_0.-*1_(1preferenc_e point system for acquisition of goods or services with Rand vaiue
abovg R50 million

:5.(1) The following formula must be-used to calculate the points: out 90ifor price
inre ect.of an-invitation for tender with a Rand value above R50 million, inclusive of ali
appligeble taxes:

| Pt- Prmin
Pg= 90 [-———
P min
Wher -
Ps = Points scored for price of tender isnder consideration;
Pt = Price of tender under consideration; and
Pmin §. Price of lowest acceptable tender.

{2)  Amaximum of 10 peints may be awarded to a tenderer for the spegific
goal specified for the tender. .
(3)  The points scored for the speific goal must be added to the points scored
for prige and the total must be rounded off to the nearest two decimal places.
{4)  Subject to section 2{1)(f of the Act, the contract must be awarded to the
tenderpr scoring the highest points.

80/20 r;refé'rence points system for tenders for income-generating contracts with
Rand yalue equal to or below R50 miilion

:::6-.('1) T'he following formula must be used to calculate the points for jprice in
respedtof an invitation for tender for incofne-generating contracts, with a Rand valye egual
to or bplow R50 million, inclusive of all applicable taxes:
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~{  Pt=Pmax

_. Pe=80{1+— |

; : Pmax
Where-
Ps = Points scored for price of tender under consideration;
Pt = Price of tender under consideration; and
Pma?x = Price of highest acceptable tender.

{2} Amaximum of 20 points may be awarded to a tenderer for the spgcific goal
spedfied for the tender.

for p!lce and the total must be rounded off to the: nearest two decimal places.

'tendéﬁr_e'r scoring the highest points.

Ran

inclu

g Pmax
Whele-
Ps: = Points scored for price of tender under consideration;
Pt = Price of tender under consideration; and
F-’ma@' = Price of highest acceptable tender.
- {2) Amaximum of 10 points may be awarded to a fenderer for the spe
speclﬁbd for the tender.

for pnu_e and the total must be rounded off to the hearest two decimat places.
tendersr scoring the highest points.

Crltel*_la for breaking deadlock in scoring

must t_Je awarded to the tenderer that scored the highest points for specific goals.
mustije decided by the drawing of fots..

R_'emu__dl_es

-90:‘1! preference point system for tenders for income-generating contrs

resplct of a tender for income-generating: contracts with a Rand value above R

(3) The points scored for the specific goal must be added tothe poir

(4} Subject to section 2(1){f) of the Act, the contract must be awarg

value above R50 million

7.(1)  The following formula must be used to calculate the points fo

ive of all applicable taxes:

. Pt—Pma
Ps=190 (1 +»--«——X)

(3} The paints scored for the. specific goal must be added to the poin

(4) Subject to section- 2(1)(f of the Act, the contract must be award

8.(1) Iftwo'or more tenderers score-an equal total number of points, the

(2) If two or mote tenderers score equal total points in all respects, t

ts scored

ed to.the

icts with

" price in
0 miillion,

cific.goal
15 scored

ad to the

contract

he award
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(@) .
()

orgal of state may, if it concludes that such information is false—

(a) - disqualify the tenderer or terminate ihe contract in whole or in part: and
(b) i applicable, claim damages from the tenderer.
'Rep'elél of requlations

10. (1) Subject to this. regulation, the Preferential Procurement Regulatic
pubh’hed in Government No. 40553 of 20 January 2017, are hereby repealed w
fromhe date referred to in regulation 11.

dea!timth in‘terms of the. Preferentia! Procurement Regulations, 2017.

Shor :;_tlt_l_e._and commencement

1.

: {2)  Afterconsidering the representations réferred to in subregulation

{2} Any tender advertised before the date referred o in regulation 11

- 9.(1) If an organ of state is of the view that a tenderer submitted false information
regaidlng a spegific goal, it must—

- inform the tenderer accordingly; and
. give the tenderer an opportunity to make representations within 14 days as to
- why the tender may not be disqualified or, if the tender has already been
fi to'the tenderer, the contract should not be terminated in whole or in part.

awarded

1){b), the-

ns, 2017
ith effect

‘must.be

These Regulations. are called the Preferential Procurement Regulations,
2022and take effect on 16 January 2023.
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