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DEFINITIONS AND ABBREVIATIONS

ATEM . - CIDESGRIPTIGN - . - . o T T T

_Carrying Amount The amount at which an asset is inciuded in the statement or financial
position after deducting any accumulated depreciation and any impairment
tosses.thereon ' )

Cost The amount of cash or cash equivalents paid or the fair value of the othéer

consideration given to acquire an assét at the time of its acguisition or
construction

D.epreciation

The systematic aliocation of the depreciable amount of an asset over it
usefut life

Pepreciable amount

The cost of an asset, or other amount substituted for cost in the financial
statements, less its. residual value

Fair Vaiue The amount for which an asset couid be exchanged or a liability seftled

between knowledgeéable, willing parties in an arm’s Iéngth transaction
AMS/FAR Assets Managermient System/Fixed Assets Register
GRAP Standards of Generally Recognised -Accounting Practice
IAS international Accounting Standards
PPE - Property, Plant & Equipment — These are tangible assets that:

¢ are held by an entity for use in the preduction or supply of good or
services, for renal te others or for administrative purposes

are expectéd 10 be used during more than-one reporting period
Recoverable & “The amount that the entity expects to recover from the fuure use
amount of a asset, including residual value on dispesal

Residual Value

The net amount which the entity expects to obtaih for an asset at the'end:
of its useful life after deducting the expected costs of disposal

LNM Lepetie-Nkumpi Municipality

SCM Supply Chain Managément

HOD Head of Department{Exécutive Manager)
MM Municipal Managet

CFO Chief Financial Officer

Useful Life Useful life is-either:

e the périod of time overwhich an-asset is éxpecied to be used by the entity, or

‘the number of production or similar. units expected to be obtained from the asset by the
entity:
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MUNICIPAL ASSET MANAGEMENT
POLICY

Policy Adopticn

@ The Accounting Officer must ensure that this Policy is submitted for approval o the

relevant bodies, On submission for perusal, donsideration, approval and adoption by’

the Executive Committes of LNM, the policy Will in turn be forwarded to-Council for
further approval. '

i
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REGULATORY FRAMEWORKS

1. The Constitution of the Republic of South Africa, 1956

Sectjon 216 of the Constitution of the Republic of South Africa {Act 108 of 1996),
provides for the establishiment of a National Treasury which must prescrlbe measures to
erjsure that there is both transparency and expendittre control in 2ach sphere of

_government through the introduction of Generally Recognized Accounting Practice

(GRAP), uniform expenditure classification and uniform Treasury Norms and Siandards.

2. Municipal Finance Management Act, 2003

Section 62 (1} (a): Tha accourniting officer of a municipality is responsible for managing
the financial administration of the municipality-and must for this purpose take
reasonable staps to.ensure that the resou rces of the municipality are used effectivély,
efficiently and ecdriomically

Section 63 (1) (a): The accouniing officer.of a municipality is responsible for
management of the assets, of tha mumczpalltv lncludlng ’rhe safeguardmg and-ihe
mamtenance ofthose assets p :

Section 63 2) {a); The acr‘ountmg ofﬁcer for the purpuse of section 63 {1) take all
reasaniabie sreps to-ensure that the municipality has and maintains a management,

‘accounting and information system that accounts for assets:and liabilities of the

municipaity.

section 65 (1) and {2} (a) to {i}requiresthat the accotniing officer keep ful! and proper
records.of the rmancnai affairs of the entity and places the responsibility for producmg

annual financial statemants, that will fairly reflect the financial position of the antity as
well as its financial parfarmance, on the accounting officer.

Sections 15(2), read with 16 (1) and {3} and 28 1},{2) (5)and (6} and 63(1) and (2)
requires further that the annual budget must reflect the estimates-of current and tapital
expenditure per vote:and permain division, anid in relation to.capital expénditure reflect.
the impact thereof on future financial yeaars.

3. Accounting Standards

This palicy complies with the standards specified by the Accounting Standards Board relating
to assets management.

]
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RE_LATED ?@_E_iCEES AND GUIDELINES

1. Supply Ciair Wianagement Policy.
2.

3.

Deiegations of authority

‘Fleet Management Policy

Budget Policy

Revenue and Tarli Policy

. Accounting Policy

Municipal Fihance Management ~Local Government Capital Asset Management Guidefine
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INTRODUCTION

-]

AT

This policy is intended to define and provide a framework for the Asset Management of the
Lepelie-Nkumpi Municipality within the guiding principles of sections 62(1)(a), 63(1){a) and
63({2)(a) of the Minicipal Finance Management Act {MFMA), National Treasury Guidelines,
Generally Recognised Accounting Practices {GRAP}, Accounting Standards and to promote’
good financial management practices,

fn order fo pioduce a comprehensive and complete assat registerthat is compliant to the
guidelines above, the Chief Financial Officer must ensure that the Municipality maintains an
Asset identification System which shall be operated in conjunction with its computerised
Asset Register.

This palicy is applicable to all offices and officials within the Municipality who utilise and/or
manage asseis.

1. To _applv_ch_si;tent,_r-.;ffegti\_fe'and fo'icie.nt_'Asset Management principlesto.ensureto’

compliance with the frggu}é'tdr_y_ fra_r:nef\i*{iork pertaininig to Asset Management.

OBJECTIVES

Ly

To ensure ‘the effective and. efficient control, utitization, safeguarding and management of-
LNIM's Property, Plant and Equipment

Te ensure ali vesponsible parties are aware of their responsibilities nin regards of
infrastructure and community assets

To set out the standards of physical management, recording and internat controls to ensure
PPE are _sar"_egua_r_c_ied against inappropriate loss or utilization

To'specify the process required before expenditure an PPE occurs
To ensure that assets are recorded in an official FAR

To prescribe the accounting tréaiment of assets acquired. and used in accordance with the

:appii::ab'_le accounting standards approved by Nationat Treasury

Toensure that Fixed Assefs are not written off and: disposed off without proper
suthorization. '
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As accounting officer of the municip_a_i'ity,’ the Municipal Manager shall be the principal
custodian of all the municipality’s-assets, and shall be responsible for ensuring that the Asset
Management Policy is scrupulously applied-and adhered to.

Section 60 of the MEMA further states that the Accounting Officer must:
‘¢ Exercise their functions an_d_ p'owérs.assigne'd to them in terms of the Act; and
< To provide guidanceand advice on complia nce with MFMA, to:
v Political structiires, political office bearers and cfficials of the LNM

The AD'of'a Municipality is résponsible for tha management of the assets of that Municipality
in termis of section 63 of the MFMA which prescribes the foliowing the following:

% Safeguarding and maintenance of assets
% Implementation of an informaticn systern that accounts for the assets
< Endure that-assets are valued interms of Generally Recoghised Accounting Practice

< Maintaining a system. of internal ¢ontrot of assets
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ANCIAL OFFICER. -

The Chief Financial Officer shall be the custodian of the assets management system of the
MUnicipal'ity, and shall ensure that a compiete, accuraie and up-to-date computerised assets
management system is maintained. No-amendments, deletions or additions. to the assets
management system-shall be made other than by the Chief Financial Officer or by an official
acting under the written-instruction of the Chief Financial Officer.

3.1  The Asset Management Section -

¢ Shall ensure that complete records of asset items are kept, verified and balanced
regularly.

o Shall ensure: that all assets | movable and immovable assets) are properly
accounted for and numbered with unique identification number

s Shall conduct an annual physical assets verification of all the assets belonging to
the municipality

e The asset verification report shall
o Reflect a compléte list of all assets found during the verification;

6 Reflect whether appropriate records have been maintasined indicating
what articles should have been found during verification;

o Reflect any discrepancies between the articles found during verification:
and the record referred to-above;

@ Shall ensure.that the assets management system is balanced annually with the
general ledger and the annual financial statements in-conjunction with the CFO.

e Shall.ensure adequate bar todes are available at all times to éxercise the function
relating to asset-control.

s Provide the Auditor-General or his personnel, on request, with the financial
records relating to assets belonging to Council as recorded inv the assets
m-anagement.system.

e Ensure that all audit queries are resoived in a timely manner.

o Shall easure that depreciation is calculated in terms of assefs guidelines and-
relevant legislation.

e Shall ensure that_'a;set-a'cquis'itior.s are allocated to-the correct asset code,




wrazod s ko of all oksolete, damaged and unused
255E1 07 3%SEL Tnventor i itams renaived frorn Business nits,

¢ Shail encsure that & verfiall

o Shali compile a list of the-items 10 be auctionad {n accordance with their guidelines
in the Supply Chain Management {SCM) Policy:

s Shall compile and circulate & list of unused movabie assets to enable other
Business Units to obtain items that are of use to them.

e Shall ensure that the SCM Unit is notified of any auctioning or disposing of written-
off asset or asset inventory items.

3.2. Suppiy Chain Management Unit

o Shalidispose of assets — via auction — in accordance with the provisions in the
Supply Thairn Managament {SCM) Poiicy.




41 Hisran Resources Business Unit

The Human Resources Business Unit:

« Shall ensure that no monies are paid out on termination of service without
receiving the relevant asset resighation form signed. off by the relevant Head of
Department or Unit-Vianager. (See alsa 73.6)

¢ Shall ensure that every asset resignation form is counter signed by the Asset
‘Management Section before processing the termination of service.

4.2 AliBusiness Units (Department}

s Shall ensure that employees in their Business Units adhere to the approved Asset
‘Management Policies..

= Shall ensure that assets are properly inaintairied in accordance with respective
asset "namtenan(:P poucy

LRI

entory iterns of the Municipality are not

_' used ror pn\fate gam

e Shaii ensure that ali the:r mouabie aﬂsets ag reﬂected on the Fixed Asset
Registerand are bar-coded -

» Shail ensure that the correct vote number and deseription are being used before
authorising any requisitions.

¢ Shall inform the Assets Managerneiit Section of any delivery of the assets
procured or. donated.

& Shall ersure that assets assignad to thein are utilized effectively, efficiently,
sconomically and transgarently '

e  Shallansure that thie assets of the Council are not used for private gain

& Shal r.ottf\,f the Assets Managemcnt Section of aII bbsoie’ce damaged and
stolen assets without deiay

e - "Sha'l_l ensure that all assets i their possession remain bar coded

& ‘Shail ensure that on termination of service; they return the assets to their
supervisors and tomplete a termination assets clearance form

=K
‘.{3
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e Shail notify the Asse:

assels designed o theih by compieting an asset transfer form

» The detailed projdcts a3 crestea must be tategorized and clearly identified as
follows:
> immovable Assats:
< infrastructure assets ie roads, storm waler, b’ridges"and électrical
' praject o ’ '

Buildings

Land PPE

‘Community Assets '
* Recreational Facilities:

A

Asset under construction _(Dfnl_\f- an asset after completion)
» investment Properties
» Land Inventory
» Intsngibie assets
» Agr‘icui'm_ral assets
» Heritage assets
» Movable Assets:
Office Equipment
Furniture and Fittings
Emergency Equipment -

Motor Vehicies

Plant 2nd Equipment

AR
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52

D_efini_tion of an Asset

A fixed asset is.an asset, either movable or immavable, owned by or under the corntrol
of the municipality, and from which the municipality reasonably expects to derive
economic benefits, of reasonably expects to use in service delivery, over a period
extending beyond ene financial yedr, which cost or fair value can be measured reliably,

Fixed assets will include Property, Plant and Equipment (as defined in GRAP 17),
intangible Assets {as defined in GRAP 102), investment Propearty {as defined in GRAP
16}, Heritage Assets (as defined in GRAP 103), as well as Assets hield under a finance

Jease, inzecerdance with the principles coitained in GRAP 13.

To be recoghised as g fixed asset for accounting. purposes, an asset must also meet
the criteria refétred to in part. 11 below.

Rale &f Assets

The' roie of assets is to support tr.e deiwery cf a servlr e to the pubhc Assets should
exist to support programme delivery.
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6.1

Eormat

The fixed asset register shall be maintained in the format deterrmiined by the GFO,

‘which fermat shal comply with the requirements of Generally Recognised Accounting

practice (GRAP} and any other accounting reguirements which may be prescribed.

Without in any way detracting from the compliance criteria mentioned in the
preceding paragraph, the fixed asset register shall reflect at least the foliowing
information:

e abiief butidentifiable description of each.asset;

o the daie on which the asset was acquired or commissioned;

s the location of the asset;.

¢ the departments of cost centre within which the assets will be utilised;
e Thestand.number in the case of Land progerty;

« the original cost or fair valug if nc costs are availabie;

+ the (iast) revaluation date of the fixed assets subject to revaluation;,

. there-valued value of such fixed assets;
o accumulated depreciation to date;.

+  ihecarrying value of the asset;

s themethodand rate of depreciation;

e accumulated impairment l0sses o date;

e impairment;

o the source of financing;

o  iwhether the asset has been used to securs any debt, and if so, the nature and
duration of such security arrangements;

s the date on which the asset is disposed of and

e The disposal price.

Afixed asset shall be capitalised, that is, recorded in the fixed asset register, as soon

as it is acquired. If the asset is constructed over a period of time, it shall be recarded

as Assets under construction {WIP) until it is available for use, where-after it shall be
apptopriately capitalised as a fixed asset.

A fixed asset shail remain in-the fixed asset register fur as long as it is stilt'in use and

not only physically in existence: The fact that a fixed asset has been fully depreciated

shall hot in itself be a reason for writing-0ff such an asset.




¥}
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Different catepories of repisto -

Thie following is an outline of the rzauizements reiating to the various types of asset
ragisters that the Municipality will maintain

& The Chief Financial Officer is respansibie for ensuring that.complete accounting

records of asset itemis are kept, verified and balanced regularly.
s The Fixed Asset Register {(FAR} for the Municipality will contain the following types
nf assets categorized as immovable or movahle assets:

Immovable Asseis:

L

infrastrutiure.assets:
o Eleciricity assets .
o Koads and Stormwater

s Land and Buildings

¢ Investment properties
e Community sssats.

e Heritage assels

» . intengibld gssets . LR

e Agriculfural assets

Espe 17 of 51
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s Office Equipmant

e Furniture and Fittings
s Bins and Containers

e Emergency Equipment
&« Motor Vehicles

s Computer Equipment
e Plant & Equipment.

immeovable assets on the FAR will not be physically numbered with barcode labels but
will have a unique asset master record number.

Capital weork-in-progress. An asset under construction is stated at historic cost.

Depreciation anly commerices when the asset is commissioned into use.




ASSET MIANAGEMENT process {sixisture]

¢ Asset ivianagemant is the: protessof guiaing aii the key asset manzgement activities
_underﬁak‘-&n tc make the mest of assel service delivery potential and the management of
the related risks and costs over the entire assetlife cydle.

o

The asset life cycle embraces the following inter-refated processes orphases:

@ Planning deals with definition of asset;.

@ Acquisition deals with the recognition, measurement.and valuation of assets;

o Omeration and Mairiteriance deals'with maintenance, refurbishment, _e'nhanceme_nt
and depreciationi.of the asset; and .

o Disposal deals with asset disposals.

Asset plan niﬁg |

-« The Municipality shall develop dsset strategies cavering the acquisition, safeguarding;
mainteranice, refurbishiment, redepioyment and disposal together with the capitai and
operating cost T ' ;

o Asset Planning shallbe the process through which the asset requirements.of a municipality
are matched toservice delivery requirements.

e Asset.Planning shall beinformed by the principle that a public institution shall not hoid
assets unless i1 reasonably necessary for the economical, effective-and efficient delivery of
services.

o Managers must align dctivities inthe Strategic Plan and the budgetary allocations with the
asset requirements of the office and develop an Asset Acquisition Plan.

« The Asset Acquisition Plan niust be informed by the future service or economic benefits to
be derived directly or indirectly fromne asset in support of service delivery.

'« A cost-benefit ahalysis must be conducted when datermininig whether a major asset should:
be leased, purchased, transferred fiom another entity or ohisinedthrough a Public Private
Partnership.

‘s The Asset Acquisition Plan must deiall ali assets that wiil be purchased and/or leased ina

articular financial yesr with expenditure projections for each month of that year,
o S

v The Managars 2rerequired 1o yecommend for approval the Asset Acguisition Plan priorto
thecommencament of any purchases ot assats.

Page i9of 51 .

.




s Asset Budgsting'shailbe the process through whics the Asset Planning Strategy is financially
guarniified and shall entait allozating i zazizlrescuress to the Assat Planning Straiegy.

o  AssetBudgeting must be condutted toinclude the asset iife cycle stages, i.e. Acquisition,
Operation, Transfers, Maintenance and Disposal.

s Itis the responsibility of the Heads of Departments to communicate the Asset Budgeting
Strategyto the Chief Financial Officer within the municipality.

Acquisition
o Thedecision to acquire asset shail be informed by both the Asset Planning Strategy and
Asset Buidgeting Strategy. -

& The descriptions utilised'f'or the asset that is being acquired must be consistént with the
Standardised Asset Description Lists.of the Municipality.

s Assetdescriptions can only be created after obtaining the approval of the Chief Financial
OfFicer.

Assef register

s The municipality shall maintain an asset register in-a format determined by the Chief
Financial Officer. The format must comply with GRAP and any other applicable standards.

[
T LA

Recognition of assets
e Assets“will'o_n'_!vzibe-ca'p'i'taliSed as an asset inthe Staterment of Financiai Position when the-
Tollowing criteria are.met.

a  Future gconomic benefits or poténtial service defivery associated with the asset will flow to
tenelle-Nkumpi Municipaiity,

e The cost of theasset can be measured accurately.

s Al risks and rewards refating to an. asset item have been passed to Lepelle-Nkumpi
Municipality and therefore Council controls the asset item,

s A.vaiid"invoi_ce to Couincif or other transfer document that transfers own_ersh_ip to Council
exists. _

¢ A self construcied asset with a lifespan of morethana year-will be capitatised as-an asset.
when sl criteria for anasset stated on 15_;'1 has been met. The total cost of construction of
the assets will be capitalised. Exampia of the cost are-

o Cost of employee benefits arising frorn construction ofthe assets.
o Cost material allocated for the construction

o Cost of site preparation if any

o Profe’séio‘nal fees incurred in the construction

o improvement on essets will be capitalised if the improvement increase the lifespan
of the asset btherwise It will be written off as repair and maintenance.
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o Building infrastruciore impeovement: rernovable ftemns such as the air conditioners
et will be tapitatised separataly from rhe cost ofimprovement on building and bar
coded 35 such.

Safeguarding of assets
e The responsibitity for the safeguarding of assets vests with each official to whom.assets have
beenallocated. . e

o  Everyasset holder will be directly responsible for ensuring thatall assets ate properly
maintained in a manner which will ensure-that such assets attain their useful operating lives.

¢  All assets used by employaes must be returned upon termination of employment.

Verification of asset

s All assets must be atieast physically verified at each reporiing date(End of Financial Year) as
prescribed onthe af'ccou'n’_c_'ing-standart! and is not practical to verify the infrastructure assets
avery guarier,

¢ The physical veriﬁcétiqn mué‘t _t;é' pérfo‘r_med by either the shysical scanning of the barcode
attached to an asset or manually verified.

o The verified information must be reconciled to the Asset Register.
= The Chiaf Finai_}gial:'offitér must ap;ir'_iwe all -adjt'gstméht's‘tl‘_{at:will corfect the identified
variances.. e -

fMovement of assels
s Al movements of assets must be duly authorised by supervisor {Manager or Executive
Mahager) of the releasing and receiving-official

e Allmovements of assets togéther with the relevant authorisation must be recorded inthe
Asset Register.

&%




’.'The Chitf F—mancaal Officer Chai
on f'xed ?::SE'E llves (as pe

Classification

in compliance with'the ;-‘equirem_e'nts of GRAE; the Chief Financial Officer shall ensure
that all fixed assets are classified under the following headings, and Heads of
Departments shall in writing provide the Chief Financial Officer with such information
or assistance as is required to compile 2 proper classification:

s land {not held as invesiment assets)

¢ infrastructure assets {assets which are patt of a netwark of similar assets)

s commurity assets {resources contributing to the general well-being of the
commusity)

o heritage assets (culturally significant resources)

« other 2ssets {ordinary opérationat resources) _ .

e housing(rental stock or housing stock not neld for capital gain}

e invesiment properties (rasources held for capital'or operational gain).

l-___a_ahere to fhe:”:laqsﬁmatmns mdlcated in the annexure
sots P'r cedure P nua{] {

m Lhe tase of a fixed asset

gt appear.ng in the: anncxure shall use the: c!asszhcaﬂon applicable to the asset most

-closely compatable tothe asset in question.

_PRDPERTY PU—\NT AND. EQU!PMENT

»  tand {notheld as investment assels);

> Bu:ld!ngs exciuding buiidings classified as investment assets, buildings classified
‘as Herftage assets and buildings utitised in contributing to the commLmty s well-
being {Clinics, libraries etch

S Infrastruciure assets are defined asany asset that is part of a network of simiiar
assets, These assets.usually display some or all of the foliowing characteristics:

‘They are part of a-sys‘fem or network;

“They are specialised in hature and do not have alternative uses,
They are i"m'mo\ra’bie' and

“They may be stbjett to a.Di’IStl aints on disposal.”

.0'.0: o o

Examples are ré)aﬂs W?fEI’:"F”tiCLﬁa’EiO‘} schemes, sewerage purification and trunk
mains, transport. termmals and car parkf Infrastructure car-he considered as a single
asset or more usefullyasa coilaction of different assats. Each indwioual asset shall. be
measured at its own.cost and Gwn tifespan, which wilt infilience the depreciation of
suchanasset,
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=01 that contribites to the community’s
welkbeing: Eamples aee parks, dbrariss znd firs stations.

Cowvmmunity Assets are definedl ag any

»  Heriiage assets are detired as culturaily significant resources. Examples are
works of art, historical -buii.c’iings'and statues.

»  Finance Lease asseis are .defined as assets financed by a Capital Lease if it
transfers substantially ail the risks and rewards incident to ownership of the
asset from the lessor fo the municipality, in return far a payment or series of
payments by the 'mi111ic'ipality 16 the lessor. |

A\

fither assets are defined as movable assets utilised in normal operations.
Examples are piantand gu:juipm'erit,_mot_qr vahicles and furniture and fittings.

LAND ASSETS HELD FOR SALE

Any land or bulldings owned or acquired by thee rounicipality with the‘intention of selfing such.

property in the ordinary course of Business, or any land or buildings owned or acquired by
the municipality with the intention of developing such property for the purpase of selling it
in the ordinary course of business, shall be accounted for as Non-current Assets held for Sale,
and rot inciuded in either propeity, plant or eguipment:of investment property in the
municipality’s balance shaet, at a value equal.io the iéw_er“of;;cdst and net realisable value, in
accordance with GRAP 12 Thé CFQ will do & comiparison on balance sheet dats, and
adjustments to. the. nrevidus year’s‘réébrd‘é’d vafue shall be accounted for as either gains
{revenues) or losses {expenses) in the accounting records of the department or service
controlling the assets concerned. - ' ' ’

Such Non-current assets shali be recorded in the assets management system in the.same
manner as other fixed assets, but a seiparate section of the.assets management system shall.
be rnaintained for this purpose.

Land that was purchase for township development will initially be dccounted for in terms of
GRAP 12 as Non Current Asset for Sale and asinventory..

RECOGMITION {ARD ASSETS HELD _FOR'SALE .
Inventories shail be recognised as:an asset if, and only if, '

(a} it is probable fhat future ecoromic benedits of service poteritial associated with the item

{b) the cost of the inveritories can be meastired reliably
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MEASUREMENT AT RECOGRITION OF LA ASSETS “ELD FOR SALE

inventories that quatify for recognition as assats shaliinitially be measured at cost.

Where inventories are acquired at through a non-exchange transaction, their cost shall be
measured at their fair vaiue as at the datea of acquisition..

MEASUREMENT AFTER RECOGNITION OF LAND ASSETS HELD FOR SALF

Inventories shali be measured at the lower of cost and net realisable value, except where

inventories shali be measured at the lower of cost and current replacement cost where they
are held for:

{a) Distribution through a nor-exchange transaction

{b) Consumption in the production process of goods to be distributed at'no charge orfor a
nominal charge

NET REALISABLE VAIUE

“The cOst-Gf'.inventhies.. may not be recoverable if those inventories are damaged, if they have
become wholly o partially obsolete, or if their sefling prices have declined. The cost of
inventories may alse notbe recoverdhie ifthe estimated costs-of completion or the estimated
costs to be incurred to make the sale, exchange or distribution have increased. The practice
of writing inventeries down below cost 1@ net r"_eaﬁsab'ie valueis _co.ns_istenf with the view that
assets should not be carried in ‘excess of the future gconomic beneafits or service potential
expected 1o be realised from their sale, exchange, distribution oruse.

A new assessment is. made- of net realisable value in each subseguent period. When the
circumstances that previously caused inventories'to be written down below cost no ionger
exist or when there is clear evidence of an increase in net realisable value because of changed
economic circumstances, the amount of the write-down is réversed-__(i.e. the reversalisfimited
to the amount of the original write-down) se that the new cafrying amount isthe lowerof the
cost andthe revised riet réalisable vailiz. This occurs, for exatmple, when an item of inventory
+hai is carried at net realisable vaiue, because its sefting price has declined, is stilf on hand-in
a subsequent periodand its.selling price has increased.

Pape 24 of 51




INVESTRAENT PROPE E?TY

investinent.assets shall ke gccourntad for hi w@rni.of GRAP 16 and shail not be classified as
property, plant and equipment for purposes of preparing the municipality’s statement of
financiat pasition.

Investment assets shall comprise fand or buildings lor parts of buildings) or both held by thé
municipality, 2s owner or as lessee under a finance lease, toearn rental revenues or for capitai
appreciation orboth.

Investment assets shall be recorded in the asseis management system.in the same manner
as other fixed assets, but a separate section of the assets management sysiem shall be
maintained for this. purpose.

Investrnent assets shall not depreciated, but shalt be fair vatued at every reporting period.
Investment assets shalt be recorded-in the Statement of Financial Positionat such fairvalue.
Adjustments'to the nrewous year's recorded falr value <hall beaccounted for as either gains
(revenues) or losses {expenses) in the accounting records 'of the Depariment of service
controlling the assetscancerned.

A professional valuer shall be en‘gag'ed hy the runicipality to determine the fair value at
every reporting period
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7.3

7.2

identification

The Municipal Manager shel ensure thet the. municipality maintaing a fixed asset
identification system which shall be operated in conjunction with its computerised
fixed asset register:

The identification system shall be determined by the Municipal Manager, acting in
consultation with the Chief Financial Officer and other HEAD's of Departments, and

shatl comply with-any legal prescriptions, as well as-any requirements of the Auditor-
General, and shali be decided upon within the context of the municipality’s budget:

Every Head of a Department shallensure that the asset identificationsystem approved

for the municipality is scrupulously applied in respect of all fixed and movable-assets
controlled ot used by the Strategic Business Unit in guestion.

WVerification

Every Head of Departmeqz shall at ieast once dua ing every financial year, and in
compliance with the relevant written directives | issued by the Chief Financial Officer,
undertake a comprehensive verification of all fixed assets-controiled or used by the

department cancerned.

The directives issued by the Chief Financial Officer shall stipulzate-the date(s) when

such verification shall be undertaken, and such date{¢) shall be as close as possible to

the end of each financial year.
Safekeeping

Saction 62 of the Municipal Financial Management Act '(Act no; 56 of 2003) determines

that the accounting officer of a.municipality is re*sponsnl:!r3 for the management of the.

assets of the municipality, including the safeguarding and the maintenance of these:

‘assels.

Sectich 78 of the Municipat Finariciai Management Act [Act no. 56 of 2003) determines
each senior manager of 2 municipality and- sach official of @ municipality exercising
financiat management responsibilitias must take alt reasonable steps within their
respective areas of resporisibility to- ensure that the assets and Habilities of the
municipality are managed effectively and that assets are- safesuarded and maintained

to the extent necessary. A senior manager or such cfficial must perform the functions

subject to the directions of the sccounting: officer of the municipality.

Every Head.of a Department shali be diréctly responsiile forthe physical safekeeping

of any fixed assst controlled or used by the Strategic Business: ‘Unit in guestion.

i exercising this respansibility, every Head of a Depariment shall adhere to-any
written directives-issued by the Muricipal Manager 1o the Strategic Business. Unit in
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question, or generzlly 1o &l Sfratugic Busings: Units In regard to the control of or

safekeeping of the misinis
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2.2

Befinition

Heritage asseis are assets that have a cultural, environmental, historical, natural, s'c;ientiﬁ__c,

technological or artistic significence and are held indefinitely for the benefit of present and

fuiure penarations

Disclosureof Heritapge Acsets

Heritage assets shall be carried at its cost less any accumulated impairment losses
-after recognition as an asset, in accordance with GRAP 103,

If no original costs or reasanabie valuas are available in thecase of one or more or al
heritage assets, the 'ghi'ef'liinanr_‘i_a_l Officer may, if it is believed that the determination
of a reasonzble value for the assets in question will be a laborious or expensive
undertaking;, record such asset or assets in the assets management system without an

indication of the costs or reasonable value concerned.

For purpeses, ._ﬂjE.':Stai:e_lhé_ht'"':J\E"*'Fiﬁ‘ah;:ié[ F-é’;snic_i_r_i}:e"xjs_féhce'of. such heritage assets
shall be disclosed by means of an approgriate note, with reasons why thé vatue of
such heritage assets orclass of heritage assets, if any, could not be measured reliably.
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Where a fixed asset is donated to the municipality, or a fixed asset is.acquired by means of an
exchange of asseis between the municipali't\,r_ and one or more other parties, the asset
concerned shall be recorded in the assels management system at such reasonable value as
the Chief Financial Officer assigns o the asset in guestion, and the CFO will be authorised o
utilise the services.of valuers, if deemed necessary.
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Accounting for biological assets shall take place inatear dance with the requirements of GRAP
101,

The Chief Financiai Officer, in consuitation with the head(s) of department concerned, shall
ensure that all biological assets, such as Plantation forest, livestock and crops, ate valued at
30 lune each year at fair value less estimated point-of-sales costs. Such valuation shall be
unidertaken by a recognised vaiuer in-the line of the biological assets concerned.. Any losses
on such valuation shall be debited to the department or vote concerned as an operating
expense, and any increasée. in the valuation shail be credited fo the department or vote
concerned as.operaling revenue. '

if any biological asset is fost, stolen or destroyed, the matter —if material —shall be reported
in wr mng by the Head of Department copcemea in emacri\,r the same manner as though the

asset were an ordinary fixed asset.

Records of the details of biologicalassets shafl be kept in a separate section. of the fixed assets

.reg:ster of.}n -2 sgparaie accountmg record, and-such details: shal! reflect the information
which the. Ch:er Fmanma.Ofﬁcer in COH:;UPEE’EIDH with

hé Head of Depar’cment concerned and.
the internal auditor, deems nece:sary far accountmg and’ controi purposes.

The Chief Financial Officer shali @nnually insire the municipality’s biclogical assets, in
consultation with ‘the head(s) of department concerned, provided the Council of the
municipality considers such insurance desirable and affordable.
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Tancible Assets

All the assets will be capitalised on the FAR as long as the item meet the definition
of an assets as prescribed by the accounting:standard

intangible Assets

jtems belonging to the category “intengible’do not’ have a physical form and meets
the identification criterion in the definition of an intangible asset when it

» isseparate, l.e. is capabie.of heing separated or divided from the entity and sold,

tranisferfed, ficensed, rented.or. exchanged, either individuaily or together with a
related contract assetor Hability; or

» arises from contractual or other tegal rights, regardless of whether those rights
are transferable or separable fromthe entity or from other rightsand obiigations;

and.can be furthe;'é_lea_ss;lfi_ed'a's':

> In_"ea‘ngible assets with a fi_nit_é useful life; and

> Intangible assets with an infinite useful life.

An intangible asset shall be. regarded by the.entity as-having an indefinite usefu! life

when, based on an analysis of all the refevant factors, there is no foreseeable limit to
the period over which theassetis expected to generate net cash inflows for the entity:

Examplesof i'ntan_gi_l:;le iterns are:

< Mineral.exploraticn rights
<% Computersoftwara _(_nnt_cperat’i'onal'_snftw_are}
4 Licensing rights

Intangible iters are treated in-accordance with the provisions of GRAP 106Zand in
apniym shie cost medel are initially tecorded at . their cost price. After initial
recognition, ah intangible asset shall be carried at jts cost less any accurnuiated
amoriisation and anyaccumulated impairment losses.
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Retiremeiits and disposais

Anintangivle asset shall be de-recoaniseid:
¢ -ondisposal;or
o whenno future-econoric beriefits are éxpacied from ifs use or disposal.

review of useful iife assessmenit

The useful life of an intangible asset that is not being ainortised shall be reviewed each
period to determine whether eventeand circumstances cantinue to support an indefinite
useful lifa assessment for that asset..
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12.1

132

\a

initial Cost

The initial recording of an asset is dealt with as fellows in GRAP 17:

AR item of property, plant and equipment that quaiifies for recognition as an asset.

should initially be measured. at its cost. The cost of an item of property, plant and.

equipment comprises jts purchase price; including import.duties and non-refundabie:

purchase taxes, and any directly. atiributable costs of bringing the asset to working
condition for its intended use. Any trade discounts and rebates are deducted in

‘arriving at the purchase price. Exarhples of directly atiributable costs are:

The cost of site preparation;
Iriitial delivery and handling cosls,
fnstaliation:costs, and -

professional fees such as for architects and enginzers;,
T-i"'e estirnated' cost 'of dismantling the asse‘i and testoring the site, to the extent

YV VYV Y

it i;:atr{be"dire_cgly tt: tbuted to the acduisitionor Lmstructlon of the asset wnthout
which the asset cauld not have been brought to working cendition.

Costs incurred on existing PPE suhseguent to the initial recording of the cost price
Assets are oftan modified during their fife. There are two main types of modification:
Enhancement / Rehabilitation:

This is wherﬂ work is Larrled ot on the asset rhat increases its service potential.
Enhancements normally increase the 'secvice potential of the asset,and ar may exiend
an asset’s useful fife and resalt ifran increase in value. -

These expenses are not part of the life cycle of the asset. These costs normaily become
necessary, during. the life of an-asset dug to a change in use of the asset or
technological advances. -

Dlsburaements of this nature relating to,an asset, whu‘ has 'alread'y neen recognised
in the financial statements, shoula be added to the carrying amount of that asset. The
value of £he asselis’ thus IF"-LI'EBL-:EQ wheni it iS probabls that. Tuwre economic benefits
or sor\nca pOtEﬂIaal will flow to the enmty over ihe remammg life of the asset.

()




To be classified as capital speading, {he cxpenditure must lead to atleast one of the
following ecenomic effects:

» Modification of an item or piant to extend its oseiul life, inctuding an increase in
its capacity;

» Upgrading machine parts to achieve a substantial improvement in the quality of
autpui;

¥ Adopticn of new produmon ‘enabling a substantial reduction in previously
-assessed operating costs;

L

Extensions or modifications to improve functionality such as installing computer
cabiing or increasing the speed of a lift;

Improve the performance of the asset;

Increase the capacity of; Lhe asset;

Prolong the °xpeCted workma life of the asset;

increase the size of the gs:a_et, or

Change the shape of the asset.

A A A A

Maintenance { Refurbishiment:

Expenditure relaied to repalrs or’ mamtenance of property plant and equipment are’

made to restorﬂ of ma:nta;n the »Ltt.re sconomic benefits or service potential that an
‘entity can expec_t from the asset.

Refurbishment of works does ncr"r extend functionaiity or the life ofthe asset, but are
necessary for the planned life to be achieved. In such cases, the value-of the asset.is
not affected, and the costs of the refurbishiment are regarded as operating expense in
tHe statement of financial perfermance.

Thus-if the improved performance or extended life of an asset is not beyond what
has originally beer astimated for the asset and the expenditure is only to bring.

performance back fo the jevel that is normally expected for the asset, the
expenditure will be considered an operating expense.
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i3.2

12.3

Definition

Depreciation may be defined as the monetary quantification of the extent to which a
fixed asset is used or consumed in the provision of economic benetits or the delivery
of services.

Depreciation shall take the form of an expense beth calculated and debited on 2
monthly basis against the appropriate line item in the department or vote in which
the assét is used-or consumed, from the date thaf the asset is brought into use.

The procedures to be followed in actouriting and budgeting for the amortisation of
iritangibie asseis shall be-.identicaj-'to.thos'e\applﬂng tothe depreciation of other fixed

_assets.

Which assets must be dépreciated

Al fixed assets, except Lanu investment property, Non- current assets held for:sale,

and her;tage assets,’ hall be deprec;ated ~or amo*tssed in the case of intangible
assets. '

Although typically disclosed together, land and buildings. are. separanie assets and
because fand normally has uniimited life it is not depreciated whilst building are.
Heritage assefs such as works of arg, historical buildings and statues are also not
hormaliy-dépre‘ciated The reasori is that these assets have cultural significance and as’
such are fikely io be preserved for the benefit of future generations. it should
therafore be impossible to determine their usefut lives.

Determining useful lives of assets

The Chigf Financial Officer shall assign a useful operating lite to each depreciable asset

‘recorded on the muhicipality’s Fixed Asset Register. In determining stich a useful life,

the Chief Financial Officer shall adhere to the useful lives set out'in the annexure 10
this document (refer Annexire A} or to the recommendation of the head of the
department involved.

in the case of a fixed asset which is not listed in-this annexure, the Chief Financial
Officer shall determine a usefut operating life, if necessary in-consultation with the:
Head of the Department who shali gontro}of use the fixéd asset in question, and shall
be gu;ded in determining such useful life either by the useful lives assigned in ‘the
annexurato the fixed assei most closely-com parable to the asset in guestion or by the
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likely. pattersi in which tF = 2:0er. zéohomin hehefits or service potential will be
consumed.

The residual vaiue and the useful iife of an asset shall be reviewed at'each reporting
date.

The amortisation period of an intangible asset with a finite useful fife shall be
allocated on a systematic basis over its useful lite, and reviewed at least at each
reporting date, if-the -expected useful life of the-asset s different from previous

Pepreciation Calculation

13.,4.1 Tangible assets

The municipaiity uses tha straight-line depreciation ‘method whereby items of
property, piant and equipment are depreciated on a constant or uniform amount over
theirestimated useful life. For example, if 2 vehicle Is purchased and has an estimated
useful life of 5 years,.each month 1/60% of the vehicle will be depreciated.

Depreciationis an expense both calcuiated and deblted on a monthly basis against the
appropriate {ine’item in the Deparimcnt or vote in which the. itern of property, plant
-and eguipmientis used or consumed and should be recognised as.such.

Depreciation shali be charged frorn the calendar month following the. rmenth in which
an item of property, plant and equipment is brought into cormnmission- and will
continue until the accumuiated depreciation aquals the cost.or valuation amount of
the respective item of property, plant and eguipment or the jtem is disposed or
written off. '

When depreciation is calculated, a corrésponding accumulated depreciation account

is created. The-accumislated depreciation account is a Statement of Financial Position
item (it is- an asset pravision). This account balance reflects the depreciation charge
that has bean expensed or capitalised since the asset was brought into commission.

The baiante on the accumulated depreciation account can never.exceed the cost or

valuation of the specific item of property, plant and equipment 1o which it relates.

13.4.2 intangible assels
Amortisation period and amortisation method

% Finite usetu! life




The depraclahle amots

sgihle sset with a finite useful fife shall be
aifocatad on & systeinatic hess pver s usaul ¥e. Amortisation shall begin when
“tha assatis availabie for use, e, when i is in the location and condition necessary
for it o be capable of 'op'erazm_g in the manner intended by management.
Amortisation shall cease at the earlier of the date that the asset is classified as held
for sale {orificludedin a disposal group that is classified as held for sale) and the:
date that the asset Is derecégnised.-'l_'he amortisation method used shall reflect
the pattern in which _the_as_sefs future sconontic benefits are expected to be’
consumed by the entity. if f':hat.patt:em cannot be determined reliably, the
straight-line method shail be used. The amoriisation charge for each period shalt
be recognised in profit or 16ss unless. this or anather Standard permits or reguires
it to be included in the carrying amount of another asset.

» Infinite useful iife
No amortisztion will take piace

The gmort:satmn perlod and ‘E"l- amortisatlon metnod for an. mtanglble asset with
a finite useful life shall be reviewed at ieast at each-financial year-end. If the
expected. useful life of the asset is different from previaus estimates, the
amortlsaticm ‘period- shali he change]d accardingly. If there has been a change in
the expectdd’ partern of consumntlon of the. furure economsc benefits embodied

in the asset, the amortlsatton method shail he changed to reflect the changed
pattern. o '

13.5 Amendment Of Asset Lives And Diminution i Tha Value Of Fixed Assets

Only the Chief Financial Officer may- amend the useful operating-life assigned to any
fixed asset, ahd whenany material amendment occurs the Chief Financial Officer shall
inform the Council of.the municipaiity of such smendment.

The Chief Financial Officer.shall armend the useful operating life assigned to any fixed
asset if i.t"be_u_:__ome’é'know_n't_haf such asset hasbeen matérially impaired or improperly
maintained to such an extent that it's useful operating life.will not be attained, based
on the reports submitted from deparimental heads.

If the value of a fixed asset has been diminished to such an extent that'it has ho or a
negligible further useful operating: fife or value sich fixed asset shall be fully
depreuated inthe financial year in which such dlmlnL."..:Bn in value occurs.

Similarly, if-a .ixed asset has hepn Ioat stolenor damaged beycnd repair, it shall be
fully dépré_‘cxa ted in the financial vear inwhich such eveat occurs, andif the Tixed asset
has physicafiycea’s‘ed to éxist, itshall be written off the assats management system.
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In al the foregoing instansss, the sdditionsd deoreciation expenses shall be debited to
the depariment or votz cusmroiig o Yty the Thied asset in guestion.

1f any of the foregoing event arises in the caye of a normally non-depreciabie fixed
asset, and such fixed asset has been ca pitalised ata value other than a purely nominal
value, such fixed asset snall be pdrtxalfv or. fully depreciated, as the case may be, as
though it were an ordinary deprec:abie asset, and the department or vote controiling
or using the fixed asset in question -shall bear the full depreciation expenses.
concerned. :

13,6 Alternative Methods of Depreciation in Specific instances

The Chief Financial Officer may employ the, sum-of-units method of depreciation in
the case of fixed assets which are physically wasted i providing economic benefits or
delivering services,

The f‘mef rihmc:di Officer shail only employ: th' methed of’ cepreciation if the Head
of DCparmenL ::ontrallmg ar iising the .!xed asset in guestion gives a written
undertaking to the Municipal Manager to provide:

» estimates of statistical-information required by the Chief Financial Officer to
prepare astimates of depreciation expgnses far-eachfinancial year; and

= actual statistical info_rmatj‘on{ for eachfinancial vear. .

The Head of Denartrnem coriceined shall ﬁw'oreow-\r' undertake to provide such
statistical mforma tion at the specific times: sttpulated by the Chief Finanicial Officer.

Where the Chief Financlal Officer decides to employ the sum-of-units method -of
depreciation, and the fequirerients set out in the preceding paragraph have been
adhered to, the Chief Financial Officer shall inform thgtouncil ‘of the municipality of
the decision in guestion. v
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Disclostire Reguirements:

According to GRAP 17 the foilowiig kxfermaticn relzting to depraciation should be
disclosed in the financial statements:

¥ Inthe Accounting Policy Notes

o the depreciation methods used and the depreciation rates or useful fives.

> On the Statement of Financial Position

o The depreciation is-part of the Net Property, Plant and Equipment amouni:

% Onthe Statement of Financial Performance

@ The depreciation charged in arriving at the net surptus or deficit disclosed in
the income statement.

> in the notes to the Statements

o The gross carrying amount and ‘the accumulatéd depretiation at the
beginning and end of the period in respéct of each class of property, plant
and equipmant, together with all the other movements on the assef
a::-_;‘ou'nts-;

* In Annexure B and Ctothe Fmanclal Statemems

& Thase Annexures GISC[USE a more defaﬁed analysis of the various classes of
assats {Annexure B) as weil_ as a detailed analysis on the allocation of assets
{Annexure B) a well as a detailed analyéis on the aliocation of assets to the
various departments and functions {Annexure C). These Apnexures must
show & reconciliation Df the carrying amount at the beginning and end of the
period showing:

% Opening Balance

= Additions

= Disposals.

'« Acguisitions through business combinations

= Increases or decreases resulting from revaluations
= Reductions in carrying ameunt {impairment losses)
e Depreciation and Accumula ted Depr&ciatmn

n

Other movements

When property, plant-and eouipment is disposed of whether by selling or destroyed,
+he-asset valiies must be offset against the proteeds, if any, resuiting in a profitorloss
on the particular item of property,.pla nt and equipment.
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14.1

'Revaluation Reserve

The Chief Fingncial Officer shall also, where applicable, create a Revaluation Reserve

for fixed assets equal to the difference between the value as recorded in the valuation

roil and the carrying value of the fixed asset before the adjustment in guestion.

Invesirnent Property

investment properties will be revalued on an annual basis, and any increases o
decreases will be recorded against the Revaluation Reserve. Any gains or losses on the
disposal shalt be accounted for as helow, and the carrying value will be written off

against the Revaiuation Reserve.

The CFO canalso utilize the sérvices of a valuer to detenmine the values of Non-cusrent
assets held for sale, Where it is expected that the Net Realisable Value, as calculated
from the values reflected in the Valuation roll, difter materially from what can be

-expected, due ic chdnges in market conditions since the fixed date used for the

determlratlon of market uaiue» in'the valuation roil, Arzy adjustments made in this
regard will be accounted for @s: gams or. losses in the munieipality’s operatmg account.
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5.1

Disposal

in. comipliance with the principles and prescriptions of the Municipal Financial
Management.Act (Annexure B), the transfer of ownership of any fixed asset shall be
fair, equitable, transparent, competitive and consistent with the municipality’s Supply
Chain Management Policy..

Fvery Head of Department shall report in writing to the Chief Financial Officer on a

‘quarterly basis and then before June of each financial year on all fixed assels

coritralied. or used by the department concerned which such Head of Department
wishes to dispose-by _public.auction or public tendey: The Chief Financial Officer shall
thereafter consaiidate the’ requests received from the various departments, and shall
promptly report:such consolidated information to the Council of the municipality, ss
the. case may be, recommending the process of disposalto he adopted.

Any items declared obsalete or damaged will be hianded in to the Asset Management
Section"for_-safeke_eping.-N_O'- items will be reqeiué_'d by the Asset Management: Section
without & completed asset dispesal form counter-signed by the Asset Management
Section, déscribihg_"the"sta"tus-of the itemm and the: _rea_$on for writing-off the item.

Each Department must take the nacessary st2ps o ensure that ali their obsolete or

damaged assets are disposed of in the correct and approved manner. It is the
respohsibility of each Department to.ensure that alf such assets to be.disposed of are
delivered to and received at the Asset Management Section.

The Councii shall ensure that the disposal of any fixed assettakes place in compliarce
with Section 14 of Municipa! Financial Management Act of 2003 and the Supply Chain
Management Policy.

Every Head of'a Departrnent shall ensure that"aliy incident of loss, thefi, destruction,
or material impairment of any fixed asset controlied of used by the Department in

guestian is promptly reported in writing to the Assef Management Section by using

the asset disposal form o the intarnal auditor, and, in cases of suspected theft or
malicious damage, also to the South African Palice Servites. Gnce the fixed assets are
disposed, the Chief Fina ncial Officer shall remove the relevant records from the fixed

asset register,
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15.3

DISPOSAL OF TABLET

A Counellior is expected i use 7o g2 for sz fzblet in hiz or her custody for the
period of 3 years of its life span. Atthe end of the tabiet life span, tablet must be
forwardad fo the Rudget and Treasury — Assets Section for disposal.

The criteria for the disposal of tablet subject To sections 14 and 90 of the Act and the
Supply Chain Management Policy, are as foliows: Assets may be disposed of by —

{1 Donating or transferring the tablet to another organ of state e.g. Public Schools
in jurisdiction of Lepelie-Nkumpi Local Municipaiity

(iiy  Transferring the tablet to another organ of state at market related value.or,
when appropriate, free of charge;

(ili}y  Seifing/Auctioning the tablet; or

(v} De.r.‘*r’lyirg the tab!ez

Other wri?e_—oﬁs

A fixed asset, even though fully depreciatad, shall be .written-off only on the
-recomrrendat;on ofthe Head of a Dapartment controiling or usingthe concerned, and
wsth-the tma.l. approval of. Cou\ncn_l.'_

X L - . .
L O : -

Every Heacl ofa F*epartme. it shistl annucll\; repnr* to the ‘_h[ef Pmanual Officer on any
fixed assets which such Head of the: Dendr[ment ‘wishes fo-have written off, stating in
full the reason for such recommendation. The Chief Financial Officer shalt consolidate
all such feports and shall promp’tly an'mt a rﬂcnmmendat;on g the Councii on the
fixed assets to'be writtan off.

The only reasons for wrmng oft r'xed assets other J‘an the disposal of such fixed
assets, -shall be the foss,. theft desfructlon incoriect capltallsatlons or material
impairment of the fixed asset’in quesuon._

Proceeds / Loss on Dispasal of Assets

‘When assets are dispesad or whether by disposal or weitten off the  caring value

should be offsat against the nt oceeds. |f the proceeds of the disposal are Jess than the
carrying value recordédin fhc fixed asset register, such-difference shall be’ recognised

asa lCISS 4% '[hE yote of the Busi l'l"—“ I'Ilt CDnCEI'['!F‘CI

1f this assethas ap outstanding Balznce on tne Revaiuation Reserve, ‘this balance rmust
be transferred to the Accumuiated Surplus..

e
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ol ranain as expenses, on the cost centre of the
departrnent concarnesd. i, Bowever) both goins and loszes arise In any one financial
'year in respect of the disposal of sssets of any department, only the net gain (if any)
onthe dispasal of such assets shall ba appropriated.
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15.4 Disclesurs of Assers Dispasad of

The carrying value of the asset disposed of s remaoverd from the records and will not
reflect on the Statement of Financial Position.as part of the balanice on Property, Plant
and Equipment under Non-Current assets.

The gain.or lass will be reflected in the Statement of Financial Performance as a-gain
under Revanue or as a loss under Expenditure.
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Recognition is the process of incorporating in the Statemant of Financial Position or
Statement of Financial Performance, an item that meets the definition and satisfies the
criteria forrecagnition.

Assets are classified into cateégories as set out in section 7 {Classification of Assets} and the
information for each category summiarised in a table format is disclosed as:
¥ A note fo the Financial Statements;

¥ With a detailed disclosure as an annexure reflecting the movements for the financial
year by category and subcategory,

> Movementis ars also reflected on an annexure per Business Unit;

The net vaiue (carrying value at year-end), for all categories is added together and
reflected as a single line item in the statement of financial pasition.

The failure to recogmse such, items is nof rectified by dtsciosure OT the accounting policies.
used, or’ by no‘tes or exmanauo

'

To be able to-assess the utlilsatmn of aasets a!l assets should be htted once the recognition
criteria are met.

An Asset itern should be recognised in‘the Financial Statements if it meets the:

> Probability criteria (it is probably that any future economnic henefits or service
pitential associated with the asset wil flow to the entity};

> Measurement criteria (the asset has a cost or vaiug that can be measured with
reliability).

In many cases, cost or value must be estimated; the use of reasanable estimates is an éssential
part of the preparation of Financial Statements and does not undermine their reliability.
When, however, a reasonable estimate cannot be made, the itgm is not recognlsed in the
Staterment of Finasicial Position or $tatement of Financial Performance.

An itein that possessas the essential characteristics of an asset but fails to meet the criteria
for recognition may nonetheless warrant disclosure in the poies; explanatory material or in
supplementary schedules. “This is appropriate: when knowledge of the item is considered to.
be relevant to the eveluation of the financiai- pos:tlon, performdnce and changes in financial
posizion of the municipality by the users of Fmancral SLatﬂmcms




No asset is recognised iri the Statermentof Fiondial Cosition for expenditure incurred where

it is improbable that econamic beefiv or sy vice potential will fluw to the municipalitybeyond

the current financial year. Whére the probability is fow, such a transaction will result in the
recognition 6% an expense in the Stateraent of Financial Performance.

Where the expenditure has been incurred in conriection with an asset aiready recognised,
tonsideration should be given to thé probability that the expense will result in an extension
of the asset’s estimated useful life. _!f-=’the'pro_b_ab'_iiity_' is high the expense wil} be added to the
value of the asset in the Statement of Financial Position and written off by way of

‘depreciation.aver the remgining life of the asset:

Expenditure incurred on an .existing asset thet will not extend the useful life: or the
functionality of the asset, will be reflected in the Statement of Financial Performance as an
expense (raintenance). ‘

Assets may be acauired for safety or environmental reasons. The acquisition of such assets,.
while not 'di_r.ecti-y incréasing the future econoimic benefits or service. potential of any
particular existing asset, may be necessary in arder of the municipality to obtain the future
economic benefits of service potential fraom its other assets. When this is the case, such
acquisitions of assets qualify for recogniticri’ds assefs., in that they enable future economic
benefits or sérvice potential from related assats to be.derived by the municipality in excess of
what it could derive if they had not been acquired. However, such assets are only recognised
to the extent that the resulting carrying amount of such an asset and related assets does
not exceed the total economic berefits or setvice potential that the entity expects to
recover from their contirived use and ultimate disposal.




The main sources of finance utiiised to acguire asseis are:

> External Loans

> Grants, Subsidies and Fublic Coniributiohs

> Revente Contributions

The sources of finance thst may be utilised to finance assets are utilised in accordance with

the provisions of Section 19 of the Municipal Finance Management Act.

There will be a departure from GRAP 1.144 regarding Capital Reserves, in accordance with
GRAP 1.22 and .23, read-with GRAP 3.07,:as the inciusion of capital receipts applied for the
purchase of Property, Plant snd Eouipment in the Accumuiated surplus will dead to a
misinterpretation by Users; particularly Council and Ratepayers/Consumers. These Reserves
will be disclosed in accordance with GRAP 1.86.
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17.1

7.2

wterna) Losiis

‘Major expenditure on PPE, especiatiy mivasinsciure und migibr items of Plant, can be-
financed from external finazncihg sources, if the runicipality complies to the
reguirements of the MFMA in this regard. Costing of ‘this source of fimance must
include finance costs and depreciation against the Statement of Financial
Performance over the period of financing. The period of financing should ideaily be

alighed to the estimated lifespan of the assets thus financed, but should never’
excesd such.

Grants, Subsidies and Public Contributions

Whenitems of property, plant and equipment are financed from government grants,
a transfer is made from the accumuiated surplus/{denmt} o the Grants Reserve equal
ta the Grant recorded as revenus in the Statement of Financial Performance. When
such items of prooerw, pldnt and eqmpment are depleuated a transfer is made from
the Reserve to the accumu!atpa surplus; (dencu) The purpose of this procedure isto

pramote community eguity and facilitate budgetary control by ensuring that sufficient

funds are set aside to offset the depreciation charges that will be incurred aver the

estimated usefil life of the item of property, plant and equtpment financed from
Grants. T : T

Far & - . a L LN

Unspent condltlonai grants are rpﬂecteu onthe Statemﬂnt of Financia! Position under
current Habilifies ‘as Unspent f‘endltlonal urants These furids always have to be

backed.'by-jcé;h. fl‘he'-' foliowing conditions are se‘c for.the creation and utifisation of
these funds: '

$  The cash which backs up the grant is invested until it is utilised.

L

> Interest earned on the investment s treated in accordah;:e- with grant
conditions. If it is: payable to the funder itis recorded as part of the creditor. If
the conditions are 'sitent on- investment interest it is recognised as. interest
earned’in the Stateméent of Financial Performance and might be allocated, in
part-or fuily, to the unspent portion of the grant i it is so'stated inthe accounting
nolicy. ' :

> Whanever an asset is arqu:rud from & CO"\dlthﬁal gove*r;ment grant an armount

ﬁeual to the cost of the ‘asset is transferred from the Unspent grant creditos to
the Statement of Flnar.cs-eu Performance as revenue. -Thereafter an-egquai amount
is transferred to the G’ant Reserve. This BCCO um must have equal book vaiue of’
IaSSE‘ES purchased from cenditional goverﬂmant grants and is utilised o offset
depreciation charged on assets purchased out of conditional government granis.
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When an asset, crevicusly finansed by & conditional government grant, is
disposed off with 3 Salzace a8 on the Granis Besarve account such 3 baiance
must be transferred to the Accumulated Surplus account.

Revenue Contributions

Revenue contributions finance those all the movable assets. These items will be
taken up into the asset r'egis’ter-aﬁd bar-coded for control purposes.
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18.1

Impairment

The cartying amount {book value) of an item or a group of identical items of property,
olant and equipment should be reviewed periodically in order 10 assess whether or
not the recoverable amount has declined beiow the carrying amount,

Recoverzble amount is the amount that the muhicipality expects to recever from
the future of an asset, inciuding its residual value on disposal.

When such a.decline has occurred, the carrying amount should be reduced to the:
recoverable amount. The amount of the reduction should be recoghised as.anexpense

irnmediately; unless it reverses a previous revaluation on properties in which case it

shauld be charged to the Revaluation Reserve

The recoverable amaunt of individval assets, or groups of identical assets, is
determined saparaLely and the carrying amount reduced to recoverable amount on
an individual asset, or group of identical assets, basis: However, ‘there may be
circunistarices when it may not b posmbie toiassess the recoverable amount of an
asset on this basis, for example when aI! of the plan1r and equ:pment i a sewerage
purification work is. nsed for the same purposa In such c:rcumstances the carrying
amount of each of the reiated ussets is reguced.in proporiion to the: overall dacline in
recoverabie amounts of thé smallest grouping of assets for which it is possible to make

an assessment of recaverable amounts.

The followihg may:be indicators that an asset has become impaired:

» The item has been damaged,

»  The item has become technologically.obsolete.

¥ Theitem remains idle f_ijr.a considerable period of either-prior to it being putinto
use or diring its usefil fife.

¥ Land is purchased at ratket value and is fo be utilised for subsidized housing:
developments, wher# the subsidy is less than the purchase price.

> Net Saiimg Price of the land which is the amount obtainable from the sale of the

market jn an arm’s length transaction between knowledgeable, wiiling pafties,
less the cost of disposal.

»  Value'in use of the land whlch is Thf-‘ present value of the estimated future net
cash !nr!ows expected | rrom the contln ;ng use of the asset-and from its disposal
ztthe end’ of its useful life. '

8
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18,2 Disclosure of Impairment Losses

All impairment fosses must seflect on the Stetement of Finandal Performance.

The Financial Statements should also disciose, in the reconciliation of the carrying

amount at the beginning and end of the period for each class of property, plant and.

equipment recognised inthe Financial Statements any impairmént iosses recognise in
the. statement of financial performarice during the ‘period and impairment fosses
reversed in the statement of financial performance during the period.

12,3 Reverssl of an Impairment Loss

¥ The same procedures-as for the identification of impaired assets are followed as
to whether there is an indication that impairment may have decreased. If so, the
recoverable amount must be added to the carrying value of the asset.

¥ The life cycle must be adjusted.

Y/

The increased cartying amount due to reversal should not be more that what the
depreciated historical cost ‘would have been if the impairment had not been
recognised.

» Reversal of animpairmentloss is recognised as income in the income: statement.

» Depreciation must be adjusfed for the remaining lifé cycie.
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Investment Property shall be accounted for in terms of GRAP 16 and.shall not be classified as
property, plant and eguipment tor purposes of preparing the mumicipality's statement of
financial position.

Investment assets shall comprise land or buiidings (or parts of buildings} or.both held by the
municipality, asowner or 8slessee under a finance lease, Lo earn rental revenues or for capital
“apgreciation or both.

investment assets shall be recorded in the assets management system in the same marner
as other fixed assets, hut a separate section of the asseis management system shall he
maintained for this plrpose.

Investment #ssets shall not depre'laaea but sha!l bF ratr valued &t every reporting period.
Investment assets ahall be recorded inthe btaterrnent of Financial Pocqtlon at such fair value.
Adjustimenits to the previous'year’s recorded fair value shail be accounted for as either gains
(revénues} ot losses, (cxpenses) in the ace
controlling the assets cornicer] -

ords of the department or sefvice

A prof_e_s"sidn:‘a] \xéi.‘L__x-'é'_r"gi‘jal{ be en__éagec\il._‘r'}y the _m'_uni_ci_p"\aiity to indertake such valuations.
If the-Council of the municipality resglves to construd or davelop a property for future use as
an investment property, sucn p_roper?ty shail in every respact be accounted for as an
investment property.

19.1  Definition of invesiment Property.

Inyestment Propérty is defined as:

% Property (land or a building —or part of a nuilding — or both} held to earn rentals
or for capital appreciation or both, rather than for:

o Use in the production or supply of goods or Services or for administrative
PUFPDSES; o

o Salein 'che ordinary course of operations.

Y.

Investrient Property gentrateb cash flows iargdv independently of the other
‘assets: DT the mumcrpai't\;

e
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The following ore examgie: «

e
~

v

v

22

Lang hela for long-term capttal eppsaciation rafhzr than for short-term sale in the
grdinary course of.operations;

Land heid for a currently undetermined future use: (if the municipality has not
determined that it wiil use the fand for short-term sale in the ordinary course of

operations, the land is _c_on_s;dered to be held for ¢apital appreciation);

A building ownéd by the'municipality (or held by ihe'muni‘cipaiiw undera finance
lease} and leased out under one ormore .ojr;:eratin_'g leases on a commercial basis;

and

A building that is vacant but is held 1o be leased vyt under ane or more operating
leases oiva comrrercizl basis to gxte’"rnai parties.

Praperty that is being constructed or developea Tor future use as investment
propeity

The following are examples of items that are not investment property:

»

Y

v

ATd

"};

Propérty held for sale in the ordinary course of operations or in the process. of

construction or deveiopmr_nt for aLlCh sale

%

Property bemg conqtructeu or de\;eiopea on behah of thtrd parties;

Gwn- ocl,uplad property, mciudmg (arnong othcr things) properiy held for future
use a3 own-occupied preperty, property held for_ future development and
subsenuant use as.own- oct'UpiFjd property, broperty occupied by employeas such

as housmg (whethar or not the employees pay rent at market rates} and own-
occupied property awaltlng disposal;

Property neid to pr‘avede d social service "an_;i' which also-generates cash inflows..
For axample; a housing d'épartrhent may hold & large housing stock used io
provide housing to low income families at helow market rental. In this situation,
the property is. held {6 provide housing sesvices rather than for rentals or capital
appreciation and rental revenue generated is incidental to thepurposes for which
the property is held. Sucty propérty is not considered an “thvestment Property”
and would be accounted for in accordance with GRAP17; and

Property held for strategic purpose which wauid be accounted for in accordance
with GRAP 17. “ o

Where a property is utilised partly in the ordinary course of operations and partly
to generste renfals or for capital appreciation it will only be classified as
investment property if a :g‘_ig_nificaht portion is utiised to generaté investrnent
income. | | '
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15.2

initial messurement 5F investingnt Fropety

¥ Investment property s messured initialy atits cost {inciuding transaction costs).

Where an investment properiy is acquiredat no cost (for example donated assets),
or for a nominal cost, its cost is its fair value as at the.date of acquisition.

The gost of a purchaseu mvestment propen:y comorlses its purchase ptice and any

directly attributable enpendlture, such as, professional fees for legal services,
‘property transfertaxes and other transaction costs,

The cost of a self-constructed investnﬂent‘pr'ofne”r‘cy i5 its cast.at the date when the.
construction or development is comp[_ete;

Investment Propertyis only recognlsed ‘a5 ‘an asset when it is probable that the
future econemic benefits or =erwc& potentlai that are ‘associated with the

investment property will flow to the enmty and the cost or fair value of the
investment property can be measured reliably.

Meacurewent of in\restment Prﬂnertv subsequem io [nmai Measurament

3

Subseguent expenditure rélating to an investment property that has aiready beén
récognised should be added to the carrying amount of the investment propeity
when it is probable that f-.nure economic. henefits or service potential over the
total life of the muestmem property, in excess of the most recently assessed
standard of performance of thé existing investment property, will flow to the

‘entity. Ali other subseguent éxpenditure should be recognised as an expense in

the period in which it is incufred.

For examg"!e:_ If a municipality pu"rchases'a huiiding as an investment praperty and’
will incur renovation costs, the rendvation cost may ba capitalised. if it improves,
the conditicn of the dsset over its most rtecantly assessed standard of
performance. Assure that before the renovation the building_.can earn R 5,000 per
month rental income. In this case the Fenovation. cost wili be added to the carrying
amount of the investment property.

After initial recognition of the investment property the municipality will' reflect
the investment property at fair value.

The fair value of investment property is ustally jts market value. Falr value is
measured as the most probable price reasonably obiainable in'the market at the
reporting date in keeping with the fair value definition. It is the best -price
reasonably obtainiable by the seller and the most advantageous price reasonably
obtainable by the buV.ér. Afrer initial recognition, an entity that chooses the fair
value model should nieastre all of its investiment property at its fair value at each
Statement of Financial Position date. A gain or loss arising from a change in the
fair vaiue of investmeant property should be inciuded in net surplus/deficit for the
period in which it arises. No d_eprecia'tion_wiﬂ be'calculated on this property.
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For Exampla: The muricipanty wachases (oir houses at a cost of R 200,000:-each
for purposes o lzasing thein out to senicr manager of the municipality at market
related rates. Thi legal fees and transport duties relating to the transaction
amount to K 16,000. At the end-of the financial year the fair value of the houses is
determined-to be R 900,000. This méans that the municipality will recognise a fair
value gain in the Statement of Financial Performance for the year of R'84,000. (R
300,000~ R 816,000).

> 1If, after initial recognition; ‘the ;'num(:u:)allt\ar chooses the cost rodel it should
measure all-of its investment property using the guidelines for normal assets that
is,at cost less any accumulated depreciation and accumulated depreciation and
accurnuiated impairment losses.

194 Transféersand _Bi'spesais of investment Properties

19.8.1 Trancfers

> Transfers ro, or from, investment oroperty should be made when, and only when,
there s a changeain use, evidepced by:  ~ — =~

o Commeancement of own-cccupation, for a iransfer from investment
property to own--cccupied p‘roperty'

o Ccmmencement aof deueuopment W|th a \flew to 5ale for a transfer from
' mvesment proparty to. mventories

o End of own-occupation, for a transfer from other classified property to
invastment property;

o Commencementof an operating lease (on:a commercial basis] to another
party, for a transfer from inventories te investment property; or

o End of construction or development, for a transfer from property in the-
cours? of construc’tieh'or development to investment property:

¥ For & transfer from mvestment property carried at fair value to own-occupied
procerty or inventories, the property’s cost for subsequent accounting under the
rélevant GRAP Standards on PPE or inventeries should be its fair value at the date
of change inuse.

A4

if an-own-occupled property becomes an investment property that wuii be carried
at fair value, an entity should apply the. reievant GRAP standard on PPE up ta-the
date of change in use. The minicipality should treat any difference at that date
between the carrying amaunt of the property and its fairvalue in the same way as
a revaluation under the }eldvént GRAP Standard on PPE by crediting a reserve.

> For a transfer from mventcry 1o investment property that will-be carried at fair
value, any differenice between the fair value of the: property at that date and ifs

T

i
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previous Carrying amis shefu be recognised in net surpius/deficit for the-
pariod.

When the municipality completes the construction or development of a self-
constructed investment property that will be carried af fair value, any difference
between the fair value of the property at that date and its previous carrying
amount should be recognised in net surplus/deficit for the period.

19.4,2. Bisbosals

On-disposal or permanent withdrawal from use of investment property:

»

5

An investment broperty should be eliminated from the Statement of Financial

Position;

Gains or losses arising from the retirement or disposal of investment property
should be determined as the difference between the net disposal proceeds and
the carrying amount of the asset. For the purpases of display in the Financial
Staternent, the gain of foss shouid be included in the Statement of Financial
Performance as an item of tevenue or expense. =~

18.5 Budgei implications relating to fnvesiment Propeity

The -follqwing_amdu_h’t's"_W'i’fﬁ'li _Ha'v_e to be budgé-ted for'in the operating budget relating
to investment properties:

e
~

»

v

Gains'on the disposal of in‘vestm'ga'nt propérties that are intended to be sold during
the next financial year.

Fair vafue gains that are expected to be obtained on investment properties that
will be held during the next financial year.

Depreciation on investment propertiesthat are-in.te'r]ded-t‘o-'be”transferred o own-

-occupied properties during the next financial year.

The effect of 'reduced.depréciati'on an own-occupied praperties that are Intended

to be transferred to investment properties during-the next financiat year.

Revenue through operating jease incorne; and

Fair values gains where the intention to sell a building {inventory) is changed and
the inventory is held as an investment property on which réntal income and capital
zporeciation will be earned by the municipality in the next financial year.
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Discioslrg

The disclosdre requirernests sann

shisdiesny information on investment proparty

raflected atTair value:

T
Fa

\%

v

\‘:!

A7

The criteria developed by the murnicipality o distinguish investment property from
own-orcupied property and from properiy held for sale in the ordinary course of
operations; .

The methods and significant assumptions __app]i_e'd i determining the fair value was
supported by market evidence or was more heavily based on other factors {which
the entity-should disclose) because of the nature of the property and fack of
comparable market data; |

The extent o which the fair value of investmient property (ds measured or
disclosed in the financial staternents) is based on @ valuation by an independent
vajuer who hoids a recogniséd and relevant professicnatyualification.and who has
receri:-axperience in the location and category ot the investment property being
vajued. i there has been no sueh valuation; that fact should be disclosed;
The amouats included in the Staterentof Financiz! Performance for:
o Rertal reveriue frominvestment property;
" Diréctoperating expenses {incitiding repairs and maintenance}arising from
“ifivestment property ‘thigdnherated rental révenae during the period; and

Direct operating expenses {including. repairs and maintenance) arising from
invésiment property that did not gerierate remtal revenue during the period;

The ex_i_sten_c’_é and amounts of restrictions on the retiability of investment property
or the remittance of revenue and proceeds of disposal;

Material ¢ontractual ‘whligations. 10 purchass, _L‘Ql-‘]E’EI’Liﬁt or develop investment
property or for repairs, maintenance or enhancemants; '

A recoriciligtion of thecarrying amount of investirent property at the beginning
and-end.of the period showing the following:

o Additions, disciosing s_ep.arateiy'thqs'e-ad'ditiﬁnsﬁ.r"esu_i'ting,from acguisitions
. and those resufting from capitalised subseguent expenditure;
o Additions resultingfrom a(:quisititmsthroﬁgh entity-combinatiens;:
o Di;;ﬁc’:_sals; ~ o '
o NE'E gains or losses from fair value adjustments;

o The net exchange differences arising on the transiation af the financials
staternents of a foreign entity;

o Transfers to and from in_\rento_ries._-g;nd_qu;_nen'-occu'qied property; and
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o {ther movermants.

P The feir value of the inwis ¢ seoperty, I the oxcepiional cases, when the

municipality cannot determiné the fali vaiue of The investment property reliably,
the eptity should gisclose:

o A description of the investment property;

o Anexplanation of Why fairvalue cannot be determined reliably; and

o if possible the range of estimates within which fair value is highly likely to

li=
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The Municipal Manager, in cotisultation with the Chief Financial Officer and other Heads of
Department shall formuiate strategies and standards for the-replacement of all operational
property, plant and equipment. This policy shall cover the replacemeént of infrastructure and
operational mevable vehicles and equipment.

This strategy should take into consideration:

3
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The nature of the asset

The usage of the asset-

Available funding

Operationai and mainienance £osts:
Operational skills

Future expected developments -
Technology -

Outsour&i_(:g. B

Private sector partnerships




21,1

N.
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Insufance

Departments -are responsible for managing the risks associated with their activities.

The Municipal Manager shall ensure that ali movable fixed assets are insured at least

against fire and theft, and that all municipal buildings are insured at least against fire

and ailied nerils.

The Municipal Manager shall recommend to the Council of the municipality, after
consulting with the Chief Financial Officer, the basis-of the insurance to he applied to

each type of fixed asset; either thecarrying value or the replacemeant vaiue of the fixed
assets concerned. Such recommendation shall take due cognisance of the budgetary
resources of the municipality.

It is the responsibility of the custodian of asseis to report any stolen or lost assets
immediately to the nearest Police Station. And also report 1o Accounting Officer with
attached police report and picturesof proof.of.force entry within 30 days of i ncident.
Budget and Treastry, will request the.insurarice for répiacerient of the assets. If for
any reason the insurance | e}_e"r:_t.tﬁe claim due to negligerice the custadian will be.
required to replace the assets.

Insurance for tablet

it is the responsibility of the Councillar as cu‘stoaian of tablet to report any stolen-or
lost tablet immeadiately to the nearest Police:Station. And also report to Accounting
Officer with attached police rep'ort.an'd-gpictui'_es of proof of force entry within 30 days
of incident, Budget and Treasury will: request the insurance for replacement of the
tablet. If for any reason the insurance rejectthe claim due to negligence the custodian
will be requirad 1o repiace the assets. Councillors fo be liable for the excess fee in'case
of any claim. )

Other risk reducing methods

D'e'pa'rtme-n'téi regulations or “operating policias” can aico reduce risks, Departments
shouid investigase thair operations-and s'et-gpera"ting policies as to how personnel
should operate and use Property, plant and é’_’qj"u'i_p:m'ent to minimize risk: Examples are
as foliows: T ' "
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Only authorised personae! should be alioveed in aredgs where expensive eguigment
is’kept;

Only authorised personnel should be aliowed to operate plant or vehicles;.

> The keys for office and vehicles should be controlled in a central office during the’

day, and employees should sign when they take the keys;
Ensure that drivers or operators have the necessary qualifications and licences;

1t should be part of service conditions that employees incur personal liability if they
drive while under the influence of alcohol, drugs, medication, and so forth; or if
they feave the vehicle unatiended and uniocked;

Physical access to. buildings, or areas within buildings, shouid be restricted,
especially after hours.
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22.1

22.2

Mairitenance Plans

Regular maintenance can prevent unplanned. and  expensive hréakdowns.
Maintenance plans must therefore be drawn up to ensure minimuri maintenance
standards and execution to achieve the optimum use of assets as planned.

‘Every Head of Department shall ensure that a maintenance plan in respect of every

new infrastructure asset with @ value of R100 000.00 {One Hundred Thotsand Rand)

‘oF more is promptly prepared and submitted to the Coimncil of the municipality for
‘approvai. '

ff s directed by the Municipa) Manzger, the-maintenance plan shall be submitted to.
Council- prior to eny approval being granted for the acguisition or construction of new
infrastructurai-assets, -

The Head of Depariment controlling or using the infrastructure assetin question; shali
budget for the exrcuung of the approved plan-and wilt znnualiy report to Council, riot
ater than 31 1Y arch, of the extent to i i e

ich therelevant maintenance plan has been

-compned wnth dr\a 0; the li keiy :rtcrt whrch any nion- romphance and/for budgetary.
_.constramta "ndy have on the useful upe ttng {ife of the asset concemed

Deferred Maintenance

If there-is materiaj variation betweeh the actual maintenance expenses incurred and

the ‘expenses reasonably énvisaged .in ihe zpproved maintenance plan for any
infrastructural asset {see 18 above) the CFO shall disclose the extent of and possible
|mphcat|ons of such deferred maintenarnce in an appropriate note to the financial
statements. £ Such note shall alsa indicate any plans whict the Councit has: approved in
order to redress such deferral of the maintenance reguirements goricerned.

1f no-such plans have been formulated or are fikelyto be implemented; the Head af

Department controlling or using cuLn asset ‘shall re- -determine the useful operating life
of the fixed asset in question, if necessaw consuitatlon with the. Asset Control Unit,
and the: ;-\S:-et Control Unit shall recalculate the annual dapreciation ‘expenses

“accordingly.

Gengl'a !iwainten‘tnce R e

Every Head of & D.—:par‘fment shail be :in euly rcspcipt‘*biéf'\"-m'- ensuring that all assets
that zte in his/her care are: pmpnriy maintained ang i a manner which will ensure
’t_hat such-assets atiain their useful operatmg.lm:s..
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23.2

A

N

B

Tagging

Tagging means o place & controf nu_m_b_er'f_bar-todé} .on a piece of equipment or
property.

All movable assets and movable "Iisignificant asseéts” must be tagged.

The primary purpose of tagging is to maintain-a positive identification of assets:

Tagging is important to:

v

Providé an accurate méethod of ideﬁt’ifying in&}vi’dual_ assets

AT

Aid'in the annual physicai inventory -
-Control the lecation of all physical assets
Aid inmaintenance of fixed assets

Fixed proparty and plant is__no__t'iaggeci'; such as:

}“_»_ Bu:idmss {r ecord ._ieg;i de\

> La‘_rmj_d:(_r_écp_rd_ iegal d'escr_tpt;o'ri.jn asget-riéc.or'd_), :
» Infrastructural assets.

Consistently blace asset tags in the same locaticn on each similar type asset. If
possible, the tags shall be accessible for viewing. Place the tag whet e the number can

be seen easily and identified without disturbing:the operation of the item, which will
aid in taking inventory.

physical Inventorv of all Movable Assets

A physical inventory of movabie assets is taken to verify assets recorded in the Asset.
register. Invantories are taken at. least onr.e and sh&li be- comp!eted prior o the
financial report:ng due date..

The Asset Commi Unit will conducr a phys;cai inventory.of movable assets annually.
They wilt reqwrﬂ the co- operanon of departmental personnel in accomplishing the
physical inventory task and wilt attempt to minimize the timeé demanded of them.

The dPSlgﬂdi‘Ed afficials in the different Business Units within theé Municipality must
execute the functions ilSted be!ow

% Ensure that the bar code numher and Iocation '\Lzmner are fe;iected on the asset
movement form by the relevant official on the receipt of the asset. Where
apphc'abie,.the serial number or registration humber should be included.
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233

Complete the asset movemeni Term: when iransiers occur and ‘forward the
completed original fora: so Aszer Uoatron Unit

Ensure that = compieted asset disposal form ie submitted when an asset item is
disposed of after the necessary approval t:as Heen obtained.

Asset Control Unit must be notified by the relevant Business Unit within 14 days
of any of the following possibie movements:

o Denations

o Additions / Improuemehts

o Departmentally manufactured items
o Loss ar damage

o Transfers

G Ferminations

¢ iandSales

Atguisition

Acduisition. — in making the decision o acguire an asset the following fundamental

A4

A

principles should be carefully gonsiderad:

b

The purpose for which the fixed asset is reguired is in keeping with the objectives
of the municipality and wili provide significant, directand tangible benefit to it.

The fixed asset has been budgeted for.

The purchase is-absolutely necessary as there is 00 alternative municipality asset
tHat could - be upgraded or adapted.

‘The fixed asset is appropriatetothe task or requirement and is cost-effective over

the life of the asset.,

The fixed. asset is ‘compatible with existing equipment and wilt not result in
unwarranted additional expenditure on other assels OF resburces.

Space and other nacessary facilities to accommodate the asset are in place.

The most suitable and appropriate type, brand, and miodel etc. has been selected..
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23.3

Z23.6

23.7

Utifisation — All assate shidula o i fordhe purposes they were scquired.

> Asset performance shouid be regularly reviewed to identify under-utilised and under-
parforming assers. The reasons for this sheuld be critically examined and appropriate
action taken.

¥ Disciplinary action must e taken against individuals if there: is misuse of Council's
assets.

Additions / Improvements

Depending upon the type of adgiiti'on--or improvement to a specific asset the reSpons.ibl'e
official in the Strategic Business tinit must notify Asset Control Unit of the change in
status. The asset master record will be amended on receipt of the required asset
acquisition form from the responsibie Strategic Business Unit.

When capital expenditure is incurrea for any enhancement / improvement.of an asset,

the Department shall compiete the necessary asset acquisition form and forward it to the

Asset-Controi Unit.

When any chariges to vacarnt lanid or: jand and buildings are effected such as subdivision,
fransfer to another Department, extent or holders title, the currént-owner must compiete
the relevant asset mevemeat fortitaivd forward it to the Asset Control Unit.

Terminatic_n-of'EmpiovE’e*s Service

At the termination of an empioyce s service, the applicable Depariment representative
must complete-the asset’resignation form and forward the original to the Asset
Management Section. This form is a statement: that the inventory and assets eitrusted to

the employee to execute his/her daily duties are in good order and handed in whefe

necessary. A copy of this form is forwarded to the HR Business Unit concerned or its
relevant Department for further investigation in the case of missing assets.

Transfer of Assets

When a Department transfers an &sset or inventory iter within the Strategic Business
Unit, the asset movement form must be .cor'r:‘pleté‘d' and forwarded o the Asset Control
Unit. The capy of this form must be forwarded to the party receiving the asset or
invemtory item.

When g Degartinent transiers an asset or inveniery item o another Depariment, the
transferring Department must.approve the transfer. 2 sfter approval has been granted the

‘asset movement form. must he corapleted and for warded 1o the Asset Com tyol Unit.

Y
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23.8 Sale of Land and Builldings

The Executive Manager: Planning and LED must submit the properly completed asset
disposal forms together with copies of all refevant approvals, in terms of the { and Disposal
palicy, for the sale of land and buiidings to the Asset Management Section.
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Appendix A: Usaful lives - & uwd eeiud fives per category of asset
(a5 adopted from the NT guidelina”MFWA-Local Government Capital
Asset Management guideline”) are is jollows:

{n the event that assets are fair valued, the useful lives of those assets is the estimated
remaining useful life on take on date..

TABLET LIFESPAN

A Councillor is expected to use.and care for the tablet in his or her custody for the period of 3

years of its life span and will be depreciated over three'years

| ESTIMATED
_ | USEFUL LIFE
MAIN CLASS 1 CATEGORY IN YEARS
_ LAND
DRVELOPED LAND , ~iag: iz LI, - o n/a
DNDEVELOPED (AND | P : n/a
BUILDINGS -
DWELLINGS. .
CARAVANS 10
“CHILDREN'S HOMES. 30
|- HOMES FOR THE AGED 30
HOSTELS 30
MOBILE HOMES. 10
1 PLACES OF SAFETY 30
RESTDENCES {PRES;'DENT:»:L, EMBASSIES) 30
RESIBENCES {'PERSONNIEL}' INCL. GARAGES AND PARIK_lNG 30
‘SECURE CARE.CENTRES 30
RE‘éREAﬂON‘AL / HOLIDI—‘\‘;’.ACCOMMOD_'ATI'QI‘Q 30
NON RESIIDENT-{AL..STRUCTURES _
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AIRPORT AND ASSTLIAT D RUNEINGS

30
BUS TERMINALS 30
BUS SHELTERS 15
CIVIC THEATERS - 30
CLINIES AND_'COMMUN!TY'HEALTH FACILITIES 30
COMMLUNITY CENTRES AND.PUBLIC ENTERTAINMENT BUILDINGS 30
DRIVER AND VERICLE TESTING CENTRES 30
FIRE STATIONS ' 30
HOSPITALS AND AMBULANCE STATIONS 30
INDUSTRIAL BUILDINGS 30
t BORATORIES 30
LIBRARIES. 30
M'USEU__N;S AND ARTL(;_;_LLEF{!_;EI;SJ:TP 30
QFFICE BUILDINGS {INCL AIR CONDITIONING SYSTEMS) 30
_é_uéuc_ PARKING '(cov_EREb AND OPEN; = 30
POLICE STATIONS: {A_NI;J ASSOCIATED éuumu&s}' 20
RESEARCH FACILITIES {mcwgwa WEATHER) » 30
STADIUMS 30
TAX! RANKS =

T UNIVERSITIES, COLLEGES, SCHODLS 30
\::_';JAREHOUSES {STOIRAG.E FACILITIES INCLUDING DATA} 30
SPORT AND RE_CR'EAﬁONAL FACILITIES [TENNIS COURTS, SOCCER. Fi ELDS,

ETC.) : 30
NON RESIDENTIAL PERIMETER PROTECTION 25
“ABLUTION / PUBUC'FAQL}T[ES" 30

| CAR PORTS 15

“VORKSHOPS / STORE ROOMS 30
MARKETS / SHEPS 30,




Lepeile-Nkinnpl Munivipality: Assei i

5
L)

g PO

. Appendices

; ETRUCTURES PO+ Tym i TURAL PURMISES 30
| NURSERIES - T 30
OTHER STRUCTURES (INFRASTRUCTURE)
ELECTRICITY

COOLING TOWERS 30
MAINS T 20
METERS PREPAID 20

!E METERS CREDIT 25
1, FOWER STATIONS COAL 60

- POWER STATIONS GAS 60

:f PIC):WER’STATION'S H’iE‘lR'O ,_ o o 60

T ROWER STATIONS T C— : 20
ELECTRICITY SUFPLY:/ RETICULATION. 25

" TRANSFORMIERS ‘ 50
_L; NES U NDE_EGRC_U-ND 4 45
LINES. OVERHEAE;' 30
CABLES 45
SUBSTATION SWITCH-G EAR 30
SUBSTATION EQUIPM F.Nf CUTDOOR 30

\ SUBSTATl.t')N_EQUIPME'NT GIS 30
SUBSTATION EQUIPMENT INDOGR- 40

' ELECTRICAL PANELS 5
TELEMETRY - 15
ELECTRICITY PERIMETER PRDTECTi’_oN 25
STRUCTURE'FQR;_E_LEC-TR_lCAL' PURPOSE 35

i'; FHGH MAST L-i_Gi—iTS 15
RING MAIN UNIT 50
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BUILDING FOR ELECTRICEL FURPOSE 30
MIINI SUB STATION ' 30
ROADS
‘BRIDGES VEHICLE CONCRETE : 80
BRIDGES VEHICLE STEEL \. 50
BRIDGES VEHICLE TIMBER ‘ ' 40
BRIDGES PEDESTRIAN CONCRETE ' ' 80
BRIDGES 'PEDES:i'RlAN STEEL ‘ o ' 50
BRIDGES PEDESTRIAN TIMBER 20
SRIDGES RAILWAY CONCRETE \ 80
T BRIDGES RAILWAY STEEL 50
BRIDGES RAILWAY TIMBER 40
HélDGES R'EII\.IEORCED-RETAIK-I;H;G WAL-L-SEAR-TH ‘ 15
GRIDGES REINFORCED RETAINING WALLS CONCRETE. - ‘30
- BRIDGES. EXPAI\'!‘SIOI\.J-AND CDNSTRUCTID;\! JOINTS ' 20
STORM WATER'-.CL}_L\;ER_TS STEEL ' 40
STORM WATER CUL\T!ERTS ‘ - 60
Sfoﬁrw WATER'.-CULVERTS.-ARCIO 40
STORM WATER DRAINS EARTHWORKS " ' 100
STORM WATER DRAINS CONCRETE LINING | 50
STORM WATER STOP BANKS S 50
STORM WATER PIPES N 30
ROADS KERB AND. CHANNELS 60
ROADS MUNICIPAL ASP HALT SURFACE 20
-R_UADS'Mum:c;PALASPHALT BASIS/STRUCTURE 50.
ROADS MUNICIPAL co_mca.ETE'-éu_RFAcE ' 30
ROADS MUNICIPAL o NCRETE BASIS/STRUCTURE 50
REGADS MUN!.C!PAL. GRAVEL SURFACE _ 10
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| ROADS CRASH ¥naRIERS

"Ly.vip

pPﬁh!CES'

30
RORDS SETAINING WALLS 60
ROADS DVERLGAD CONROLCENTRES 20
ROADS OVERLOAD ELECTRONIC HARDWARE 15
ROADS OVERLOAD EQUIFMENT OTHER 20
ROADS PEDESTRIAN #oc_n PATHS 30
"aoABs_s’TaEEs LGHTING _ 40
ROADS SUBWAYS 50
| ROADS TRAFFIC IS_LANDS'-_ 50
'E ROADS TRAFFIC LIGHTS 20°
TROADS TRARFIC SIGNS 15
ROADS PAVED 52 SRFACE - | 30
ROADS PAV.::DMB“ ass TRUL"T\;#; 30
| ROBD CALMIENG MEASURES ) 30
| "ROAD PERUWTFR PROTECﬂEJM ’ 20
ROAD RESERVER 0
;‘TTENUATFO’\E PONDS B 25
TELKOM SLEEVES
| TELKOM SLEEVES 40
AIRPORTS ——
FTRPORTS AND RADIO SEACONS " 30
':’-\.P‘RD'NS' ‘ _ ; 30
T RIS ‘ - _ 20
= TAxiW‘AYs " — 20
SPECIALIZED EQUIPMENT U'L)—G“(SACL MOVEMENT 25
SPEC.ALIZED S ET COMTUNICATION 15
AIRFORT PEE;IMET:R PROTECTION 35
WATER B | —
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AMS STR 100
CAMS STRUCTURE EARTH T 50
DAMS 1 ELHAMrjﬁ"ﬁﬁtﬁﬁé"c’rm-*;L i 40
WATER METERS o 20
STANDPIPES 20
WATER METALWORK. T 30
PUMP STATIONS STRUCTURE __' 55
' PUMP STATIONS ELECTRICAL 40
PUMP STATIONS MECHANICAL | 20
| PLMF STATIONS PERIMETER FROTECTION 7 25.
'EESER‘«OJESTRUCT&RE 50
' RESERVD!R EL‘"CTRIf AL ap
. SR L R it
RESER\‘DlR MECH#NiCAL 40
RESERVOIR P“Ri'\AFTER PROTECTION 25,
V/ATER SUPPLY / RETICU* ATIOM 50
| _umafaéﬁour;n CHAN‘BER: VALVES - 25
UNDERGROUND LHA'\/‘B]E‘R“.;\AETERS 20
UNDERGROUND CHAMBERS T RANSITION 15
IUNDERGROUND CHAMBERS OTHER 10
T WATER PURIFICAT;DN WORKS STRUCTURE 55,
WATER" PURIFH‘ATEO\I WORKS FLECTRICAL ﬁ 40
WATER PURIFICATION WORKS MECHANICAL 40
WATER PURiFICATION VWORKS PERIMETER PROTECTION | .25,
“WIATER PURIFICA"’!O‘\I WORKS !V'ETERS ' 15
WATER TELEMETRY h 15
SOREFOLES 50
SEWERAGE -
BULK PIPELINES HléiN(;‘- MAINS .50
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| BULK PIFELNES SRAVITY IAAINS

50
SEWERAGE PUMP STATIONS STRUCTURE 55
"SEWERAGE PUMP STATIONS ELECTRICAL 40
SEWERAGE PUMP STATIONS MECHANICAL 40
| SEWERAGE PUMP-STATIONS PERIMETER PROTECTION 25
WASTE PURIFICATION WORKS éTRUCTu RE 55
WASTE PURIFICATION WORKS ELECTRICAL 40
WASTE PURJFICATION WORKS MECHANICAL 40
WASTE PURIFICATIGN WORKS PERIMETER PROTECTION 25
E WASTE PURIFICATICN WORKS METERS 15
SEWERS / RETICU LATION 60
SDLID WASTE .D_II_'SPGSAL
CDLLECT?E:;NKIAE;HHCLESE: = - 10
CD[LECTIDN CONTAINERS / BINS 15
TRANSFER STATIONS AND PRDCESSING FACILITIES STRUCTURE 55
| TRAF\SFER STATEON'-‘ AND' PROCESSING FACIL!TIES ELECTRICAL 40
TRANSFER STATIONS AND -PROCESS[NG:FACIUTIES MECHANICAL 40
TR-A!\ESF_ER.STATI'ONS_-'AND;PR'O_CE_S"SING FACILITIES PERIMETER PROTECTION 25
LANDFILL SITE EARTHMOVING AN'_D COMPACTION EQUIPMENT 15
LAND__FIL'L'SE;I‘E' P.REl;ARATION o
LANDHLLSITE 5‘%’Rut1'uﬂe 55
LANDFILL SITE W’EiGHB;u'DGE MECHANICAL 40
TARBALLETE I GHORIDEE ELECTRICAL 40
LAN'DE!LL SITEPERIM ETER. FROTECTION 25
RAWAYS
ﬁAI_LWAY POWER -SU‘PPLY UNITS' 30
AAILWAY SIDINGS 30
RAILWAY -"TRACKS” 20
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‘BAILWAY SIGNALINIG 3TN

20
RAILWAY SHUNTING YARDS T 30

T RAILHAY PERIVIETER BROTECTION 25

CEMETERIES

CEMETERIES 30

CEMETERIES PERIMETZR PROTECTION 15

OTHER -
MACHINERY AND EQUIPMERNT

FUDIOVISUAL EQUIPMENT 10

BUILDING AIR CONDITIONING SYSTEMS I

TABLET _ 3

T CELLL:IL_AR RQ_U_TE};Q s B 5

DOMESTIC EQUiPMEﬁ;'T-'{thN KITCHEN APPLIANCES) 5

ELECTRIC'WIRE A_ND-?G‘WER'DISTR;BU%’{DN;'_QU;PIMFNT [COMPRESSORS /

GENERATORS). 7

EMERGENCY / RESCUE EQUIPMENT - 10
ELEVATOR SYSTEMS 20
F_ARM.{-AGNCULTURAL EQUIPMENT 15

FIREFIGHTING EQUIPMENT 5

GARDENING EQUIPMENT - 4

JRRIGATION EQUIPMENT :15
KITCHEN .APPL_IA_NCES : 10

LABORATORY EQUIPMENT AGRICUTURAL 7

LABORATORY EQUIPMENT MEDICAL TESTING 7

1 LABORATORY EQUIPMENT ROADS AND TRANSPORT: 7
LAUNDRY EQUIPMENT AMDINDUSTRIAL SEWING MACHINES 5
' LEARNING, TRAINING SUPPORT AND LIBRARY MATERIAL 10
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E PAINTIRES-5CULE 1 o3 w Ao 203 10
EDMFUTER’EQU{P;‘E‘I‘{ ' o o
COMPUTER HAPTNIARE INC1- Tt 5 5 44T SYSTEMS 5
TOMPUTER NFTWORKS T 10
'{RANSPURTAISSEI:;:. B
_ e AIR (':RAF!‘ e e 15
-AIRCRAFT ENGINnE‘S_‘u R — '7
' _A.Rpom"N;;c;}';}iu.;;\;;g{‘"“ I B
BUSSES 15
-'CYCLES 7
T R ';*:vs‘_-,egfa St EBlive s £ v o e _
FMERGENCYVEH!CLES S 10
MOBILEGLINICS - i e 15
1\5151051 VEH!CLE’SM A 7
RAILWAY ROLLI';JG'S.T—O‘CK RO ‘__'; T 15
TRAILERS AkisA(géEésbRiéS; S ) 10
{ Spécialised Vehicle — 15
HERITAGE ASSEYS
] AR;EAS--OF LAND OF HisT.D.RleORSPEtiFi.C SIGNIFICANCE nfa
CULTURALLYhlGNiFtCANTBUILDINGS - — nfa
"NATIONAL MONUMENTS . n/a
NATIONAL PARKS / RESERVES: ‘nfa
PAINTINGS = n/a
: SCULPTURE_S ,’A.'ST'AT_‘UES n/z
s ICIPAL .IEWIEL'LE'R_'Y' nfa
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WORKS OF ART nfa
'OTHER ANTIQUES AND COLLECTIONS ' ' nfa
INTANGIBLE ASSETS
COMPUTER SOFTWARE 3
INVESTMENT PROPERTY
INVESTMENT PROPERTY : nfa
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APPENDIX B: RESIDUAL VWaiil:

Residual Values - Estimated residual valuss pery category of asdet dre 35 foilows:

CLASS. RESIDUAL VALUE B COMAMENT
i
!
Land ' None: No depreciation on land
Buildings ' ] None Not trading in open market
Dwellings None Not trading in- open market
‘Non' Residential ' ' Nore Not trading in apen-market
T
;
tnfrastruéture Asseis
Infrastructure —Electriciey - T T e " | Not trading in open market
Infrastructere ~Roads = - 7l  None ‘Not trading in open market
Infrastructure ~Sewer ' None Not trading in open market
Infrastructure ~Water T i None S § ‘Not Atr'.'a'c'iingin open market .
Infrastructure <Teikom sleéves ' Nong Not trading in open market
Solid Waste "~ Nene -.. Not trading in qp'eﬁ market
“Bins & Cont;in'ers . 10% .I Scrap metal vaiue

10% of the cost price,

Tha municipality does not replace vehicles after
P E ﬁxe_d"per_iod, it rather once 1t has reached:
- Collection Trucks 10% the end of its functional life,

Bther Assets

Furniture and Cifice

Equipmén{ a 10% ' Typical internattender proceed
‘Machinery and Eguigment 10% Typical internal tepder procead
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5% Computers have no scrap value due to
|' Teehnology changes. No dctive market,
14% of the cost price.
The municipality does not replace vehicles after
a flxpd peried, but rather once it has reached
Motor Vehicles . 10% " he end of its functional life.
‘Heritage Assets . Mone " Nevactive market
intangible Assets
Comeputer software has no scrap value due to
Software None j Technology changes. No-active market.
i
7
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APPENDIX &: FORMS

DATE REQUESTED:.

DEPARTMENT

ASSET BARCODE

ASSET DESCRIFTION

ASSET LOCATION

CLASSIFICATION OF ASSET

SUGGESTED METHOD OF DISPOSAL

CONDITION OF ASSET:

REASON FOR REQUEST FOR DISPOSAL:

REQUESTING OFFICIAL:

NAME & SURNARME:

SIGRATURE

HOD RECOMMENDATION:

NARKE 8 SURNARME
.
SIGNATURE /&ﬁ
- "
SCM MANAGER
RECOMMENDATION:
NAME & SURNAME:

SIGNATURE

MW APPROVAL:
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NAME & SURNANE

SIGNATURE:
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ASSET TRANSFER FORM

DATE REQUESTED:

ASSET BARCODE:

ASSET DESCRIPTION:

CLASSIFICATION OF ASSET:

CONDITION OF ASSET:

REASON FOR TRANSFER:

CURRENT LOCATION

{Approval for the transfer of the assef)

DEPARTMENT/LOCATION

NEW LOCATION

(Asset is received and the above delails are
verified)

DEPARTMENT /LOCATION

NAME OF BUILDING

"NAWME OF BUILDING

ROOM MUMBER

ROOWM NUMBER




Lepsfie-Mxumpi 'ziﬁ;’s‘sfc:fp&ii‘&fc,ef Ayl Madagernd i Folicy Appendites

TRANSFERRING GEFICIAL

e

TRECENVING OFEIGIAL

TRANSEERRING OFFICIAL SIGNATURE

RECEIVING OFFICIAL SIGNATURE

!

HOD NAME AND SURNANE

HOD NAME AND SURNAME

HOD SIGNATURE

HOD SIGNATURE

ACCOUNTANT A5SETS NAME &
SURNAME:

ACCOUNTANT ASSETS SIGNATUREL. . |

DATE TRANSFERRED

'DAYE RECEWED.
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Lepeile-fikump! Mimicipalicy: 56¢ - Eojicy Appendices

ASSET C

INVENTORY ITEMS:

FOVEARL E ASSETS:

RESIGNING DEEICIAL; -

NAME AND SURNAME: .

SIGNATURE:

DATE:.

HOD:

NAME AND SURNAME:

SIGNATURE:

DATE:

ACCOUNTANT ASSETS:

NARE AND SURNARSZ:.

SIGNATURE:

DATE:
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Lepslle-Nkumpi Moriciselity: .

ot Pofity Appendices

DATE REQUESTED:

DEPARTMENT:

ASBET EARCODE:

ASSET DESCRIPTOH:

ASSET LOCATION:

CLASSIFICATION CGF ASSET:

CONDITION OF ASSET:

REASON FOR WRITE OFF:-

REQUESTING OFFICIAL:

NAME & SURNAME:

SIGHNATURE:

HEAD OF DEPARTMENT RECOMMENDATION:

NAWE & SURNAME:

SIGNATURE:

EYECUTIVE MARAGER CORPORATE SERVICES APPROVAL:

Page 7 of 91




Lepelle-Niumpi Municipality: Assat Managinsient Policy Lppendices

NAME & SURNANE:

SIGNATURE:

MUNICIPAL MANAGER APPROVAL:
NAME & SURNAME:

SIGNATURE:

ITEM TO COUNCIL FOR APPROVAL:




Lepelie-Nkismps Municipaiity: Assst Managerimn? Policy Appsndices
: i i . Y AE

ASSET REMOVAL FORM

DATE REGUESTED:

DATE RENMOVED:

DEPARTMENT:

ASSET BARCODE:

FLOOR NUMBER/ ROOM
NURBER: T

ASSET DESCRIPTION: ~ =~ %

CLASSIFICATION OF ASSET:

REASON FOR REMOVAL:

RETURN DATE:

DATE RETURNED:

REQUESTED BY:

NAME AND SURNAME:.

POSITION:

SIGNATURE:

DATE:

AUTHORISED BY:

NAME AND SURNAME:

FOSITION:

SIGNATURE:

DAYE:
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Lepelie-Nkumpi Municipality: Asse ¢ Policy Appendices.

PERSONAL A

SERIAL NUMBER:

m
m

SET DECLARATION EORM

ASSET DESCRIPTION:

NAME OF USER:

ASSET LOCATION:

REASON FOR ERINGING THE ASSET ONTO THE PREMISES:

ESTIRMATED RENMOVAL DATE:

OWNER DETAILS:

NAME ARND SURNAME;

SIGRATURE:

DATE:

| DECLARATION: |, . ...the owner agree not hoid Lepelie-
‘Nkumpi Mumcnpauty l:able for any theft or damage mcurred relating.to the use of the
abovermentioned asset.

DEPARTMENT ASSET CONTROLLER
NAKE AND SURNARE:

SIGNATURE:

DATE:

DEGLARATION: | ..the Depariment Asget Conirolier,
agres that Lepa*h:«hl'urnpx Mumc.pahfy s not the owrner of ihe sbovementioned asset.
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L 7 [epelle-Nkumpi Meunicinality: sesd Heaais, G Suiivy Appendices

Councii Approval

Date | | .. ‘l/\ \\!\P(j QDB‘U( 1
¢ Repoidkion é~l-oe)m%./b}¢_

Resolution Number
' )

Signature g%
Wi

L —_%
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