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DEFINITIONS AND ABBREVIATIONS

Carrying Amount,

The amount at which. an asset Is included in the statement of financial
Rosition after. deducting any accumulated degréciation and.any impairment
losses therson

Cast

consideration given to acquire an asset at the time of its acqulsition or

The-amount of cash oricash equivalents paid or the fair value of the other

construction

Depreciation

The systamatic allocation ‘of the depreciable amount of an asset ‘over if |
usefut life

Depreciabile.armount

The cost of an asset, or othar-aicunt substituted for cost in the financial
statements, iess its residual value .

Fair Vajue The amount for which- an asset could be exchanged or a Hability settled '
between knowledgeable, willing parties In an arm's length transaction
AMS/FAR Assets Management System/Fixed Assets Register
| Grap Standards of Generally Recogriised. Accounting Practice
iAS Internatioral Actounting Standards
PPE. Property, Plant & Equipment — Thase are'ta ngikle-assets that:

are ekpicted to b2 used during mora than one reporting period

* ara held by &n entity for iise in the-production or-supply of good.or
servicés, for renal to others gr for administrative purposes

Recoverable.
amotint

** The amountthat tha.entity expects to receverfrom the future use
of a asset, including residual valué-on disposal

Residual Value

The net amount which the entity expects to-obtain for an asset at the-end
of its useful life after deducting the expected costs.of disposal

LNM

Lepelle-Nkuripi Municipality
5CM Supply Chain Management’
HOD. Head of Depaitmant{Executive Manager)
MM Municipal Manager
CFO Chief Financial Officer
Useful tife Usefuliife is either;

-the-pumber of production or simitar wnits expected to he obtained from the asset by the

»  the'perjod of time over which an‘asset is expected to be used by the.entity, or

Entity,

‘Page 5 of 52




MUNICIPAL ASSET MANAGEMENT
POLICY

Policy Adoption

L The Accounting Officer must ensure that this Policy is submitted for:approval to the
refevant bodies. On submission for perusal; consideration, approval angd adoption by
the Executive Committee of LNM, the policy-wit! in turn be forwaided to Council for
further approval, '
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REGULATORY FRAMEWORKS

1. The Canstitution of the Republic-of South Africa, 1995

. _Se_cticn 216 of the Constitution of the Republic of South Africa (Act 108 of:1996};
provides for the establishment of 4 National Treasury which must prescribe'measures to
ensure that there is both transparency and expenditure control in.each sphera of
gavernment through the. introduction of Generally Recognized Ac‘_c_du_ntihg_ Practice
{GRAP), uniform expenditure classification and unfform Treasury Norms and Standards.

2, Muhicipal Finance Management Act, 2003

* Section 62 (1) (a): The accounting Gfficer of 2 municipality is respensible for managing
the financial administration. of the municipality and ‘must for this.purpose taki
reasanable:steps to énsure that the resources of the municipality aie used. effectively,
efficiently and-economicaily.

* Section 63 {1) (3): The accounting officerof a municipality is responsible for

management of the assets of the municipality, including the safegarding-and the
maintenarice of those assets

* Section 53 (2} {a): The accounting officer forthe purpose of section 85 {1) take all
reasonable steps t¢ ensure that.the miunicipality has and.miaintains a managemient;
-sceduniting and information system that accourits for assets and liabilities of the
miinicipality. ' '

* .Section 65 {1) and {2} (3] to (i]réquires-tha’t_theaccounting_ officer keep full and proper
Tecords of the‘financial affairs of the-entity and places the responsibliity for producing
annual financial statements, that will firly refiect the financial position of the entity as
well as its financial performance; on the accounting officer.

*  Sections 15(a), read with-16.(3) and {3) and 28 {1),{2),(5) and &) and‘68(1) and (2)
tequiresfurther that the.annual budget must. reflect the estimates-of currerit.and capitai
expenditure per vote and per main division, and in relation to capital expenditure reflect
theimipact thereof on future financial years.

3. Accounting Standards

This palicy complies with the stakidards specified by the Accolinting Stardards Board reja;fng
loassets management.
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RELATED POLICIES AND GUIDELINES
et T ks AND GUIDELINES

1. Supply Chain Management Policy
2. Delegstions of authority

3. Fleet Management Policy

4, Bﬁdge’t_ Policy

5. Revenue and Tariff Policy

6. ‘Accounting Policy

7. Municijaf Finance Managefient - gcal Government Capitai Asset Management Guideling:
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INTRODUCTION

*  This pelicy is intended to define and provide'a framework for the. Assef Management of the
Lepelle-Nkumpi Municipality within the gulding principles, of sections-62{1){a), 63(1}{a) and
62(2){a} of the Municipal Finance Maznagement Act.(MFMA), National Treasury Guidelines,
Generall’y'Re_ccgnjs_ed Accounting Practices {GRAR),-Accounting Standards and to promote
good finantial management practices. ' '

*  Inorderto produce 2 comprehensive and complate asset feglster that is compliant to the

guidelines a_bo\{_e;'the'-.chief Financial Officer must ensure-that the Municipality matntains an

“Assét [dentification Systermn which shall be operated-in conjunction with its computerised
Asset Register..

-

This policy s applicable to afl offices and.officials within the Municiality who utilise 2nd/or
manage assets,

AIMS.

—_—l

1. Te app_iy_cor_;siéten_t, efféctive and efficient Asset Management principles to ensure to
compliance-with the régulatory framework pertaining to Asset Management,

'OBJECTIVES

1. Teensure theeffective and efficlent control, ut'ili'zat_io[_}, safeguarding 2nd Mmanagement of
LNM's Property, Plant and Equipment

2, To ensuré all responsible parties are aware-of their responsibilitias n fi regards of
infra's'tructureand-commu_nitv-asset_:._

-3, Tosetputthe standards of physical management, récording and internal controls to ensure
PPL-are safégua rded.'a_g_'aiﬁst’.?nappmp_ri'ate loss or utllization

4. To -specify the process required before expendfture oRn PPE.oceirs
5. Toensure that assets are-récorded inan official EAR

&, Topréscribe the accounting treatrmient of assets acquired and used in accordarice with the
applicable accounting standards approved by National Treasury

7. To ensure that Fixed Assets arenot written off and disposed off without proper
alithotization,
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As, accounting. officer of the municipality, the Municipal Manager shall be the principal
custodian of all the municipality’s assets, and shall.be responsible for-éhsuring that the Assel
Management F.'o_l"f_-_:y is scrupulously a pplied and adhered to.

Section GB'of't_h_e'MFMA.further-.states that the Accounting-Cfficer must:
% Exercise thelr functions.and powers assigned to them in terms of the Act; and
% To.provide guidance and advice on compliance with MFMA,; to:
¥ Political structuras, palitical office bearers and officials of the LN

The AQ of a Municipality i5 responsibie for the management of the assets of that--M_uriicipality
in terms of section 63 of the MFMA which prestribes the following the foliowing: '

% Safeguarding.and maintenance of assets;
¢ Implementation.of an informatior system that accounts forthe assets.
% Ensure that.assets are valued.in terms of Generally Recognised Accounting Practice

** Maintaining a system of internal control of assets
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The Chief Einancial Officer shall be the custodian of the assets management system of the
MUnicfpaIi'ty,_ and shall ensure that a complete,.accurate and up-ta-date compuiterised assets
management system is maintained. No ém_endment_s, deletions or additions to the assets
management systert shall be made other than by the Chief Financial Gfficer or by an officist
acting-urider the written instruction of the Chief Financial Officer.

:3.1  The Asset Management Section

* Shall ensure that combiete records of asset items are kept, verified and balanced
repufarly,

[ S_ﬁ_all ensure that . all assets ( movable and- imfmovabla assets} are properly
atcounted for and numbered with unique ident’ifica_tion_nqh-_nber'

+ - Shall conduct an.annual physical assets verification.of all the assets belonging to
the munidipality
* The assetverification report shail
‘o Reflect a complete list of aif assets foﬁnd- during the verification;

o Reflect ‘whether ‘appropriate records have béen ‘maintained indicating
what articles should have been found during verification;

o Reflect any discrepancies b_etween._the.-ar_tfcles_.found during verification
‘and the recdrd referred to-above;

* Shall ensure that the assets management system s balanced annually with the
general ledger and.the annual financial statemenits In conjunction with the CFQ,

= Shall ensuré adequate bar codésare available at all times to exercise the function
relating to asset coirtrol.

* Provide the Auditor-General or his personnel, on request, with the finantial
fecords relating to  assets belanging to. Council as recdrded. in the assats
management system.

* Ensure that alf audit queries are resclved iin a timaly manner.

‘s Shall ensure that depreciation s calcufated: in terms- of assets guidelines and
relevant legisiation,

*  Shall erisuré that asset acquisitions-are. allocated to the correct asset code.
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Shal! ensure ‘that, be’i‘_o‘re. acceptingan’ ohsolete or damaged asset or asset
inventory item, g completed asset disposal form, touritersigned by the Asset

-Section is presented,.

Shéll ensire fha_t a 'veri_f?a_hl'e record is kept of all ohsolete, darmaged and unused-

asset or asset inventory iters received from Business Units.

Shall compile a list of theitems to: be auctioned in accordance with their guideiines
in.the Supply Chain Management {SCM) Policy.

Shall compile. and ¢ircutate 3 list of unused movable asseis to enable other
Business Units to obtain items that are of use to them.

Shall enisure that-the SCM Unitis notified of any auctioning or disposing of Writteh-
off asset or assetinventsry items.

3.2, Supply Chain Manggement Unit

» Shall dispose: of assets ~ via.auction — in accordance with the provisions in the

Supply Chain Managemerit {(5CM} Policy,
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4.1

4.2

‘Human Resources Business Unit

‘The Human Resources Business Unit:

Shall ensure that no monles are paid out -on termination of service without
receiving the relevant asset resignation form signed off by the ralevant Head of
Department or Unit Manager. {See also 23.6)

Shall ensure that every asset resignation form is. counter signed by the Asset

Manageément Section before precessing the._t'e(minatio_'n of service.

All Business Units_-{Dggari:ment[

shall ensure that emiployees in their Business Units adhere to the approved Asset .

‘Management Policies.

Shall ensure th_af_assets-_are ‘properly maintainied in accordance with respective
asset maintenance policy,

Shall ensire that the assets and / or inventery items of the Municipality are not
used forprivate gain.

Shall ensure that all their movable assets. as reflected on the Fixed- Asset
Registerand are bar-coded

Shall certify in writing that they have assessed and identified tmpairment lossas.

on all assets at year.end.

shall ensure that ail obsolete and -dama_ged.asset- items, accompanied by the’

relevant asset form and attached. dispesal forms, are handed in to-the Assef
Managerment Section without-delay,

Sha_il-ensure‘_that_ the cortect Vote number and description are being used before.
authorisirig any requisitions,

o

procured or

-+ Shall ensure that assets assigned to them-are ufirizgd effectively, efficiently,
-economically and transparently

+ Shallensure that the assets of the Council are'not used for private gain

+ Shall .notify the Assets Ma_n_agemen_t _Sect_fqn of all ohiolete, daniaged and
stolen assets, without delay
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*  Shall 'en'si:re-tha_t_a_ll"assets.fn:the'ir possession remain bar coded

+ shall ensure that on termination of service;. they retirn the assets to their
supervisors and complete atermination assets.clearance form

-+ Shall notify the Assets.Management Secticn of the moveémerit and-transfar _of
assets assigned to them by completing an asset transfer form

= Shall ensure that they comply with-the ope_rationa"f procedures

* The detailed ‘projects as. created must be categorized and clearly identified -as
foliows:

> Immovable Assets:

infrastructure assets i.e. roads, storrm water, bridges:
Buildings

Lang

Community Assets:

Recreaticnai Facilities

Asset-under construction {Only an asset after completion)
Investment Properties

Intangibie assets

Heritage assets

P b e o

5 Movable Assets:

Office Equipment
Furniture and Fitfings
Bins and Containers
Emergericy Equipment’
Mofor Vehicles.
Plant.and Equipment

T2
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51 Definition.ofan Asset

A fixed asset is'an asset, aither movable orimmovable, owned by or under the contral
of the municipality, and from which the municipality reasonably expects to derive
‘econiomic- benefits; or reasonably. expects o use. in _sérvice deilvery, over a periad
extending:beyond one financia) year, which cost or fairvalue can be measured reifably.

Fixed assets will nclude Property, Piant and Equipment fas. defined in GRAP 17)
Intangible Assets {as defined _in_G_RAP'lGZ_},_ investment Property {as defined in GRAP
16}, Heritage Assets {as defined in GRAP -103}, as well as Assets-held under-a finance:
lease, in accordance with the principles contained in GRAP 13

To be recognised as a fixed assef 'for.actdunting Purposes, an asset must afso meet
the criteria-referred to in part 11 below.

5.2  Rale of Assets

The role of assets is-to support the delivery of a service to the: public. Assets should
exist to support programme delivery,
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6.2

.Format’

The fixed asset register shall be maintained in the Tormat determined by the CFQ,
which format shaii comply with the requirements of GenerallyRecognised Accounting
practicé (GRAP} and any other accounting requiraments which may be prescribed,

Without in-any way detracting from the. compliarice critéria Mentioned in the.
preceding paragraph, the fixed asset register shall reflect at least the following -
informatigh:

. 3 brief but _iH_entiﬁabIe.desérfption ofeach asset;

¢ the date oh which the asset was acquired or commiissioned;

¢ thelocation of the asset;

* the depdriments.or cost centre :wa_'th'inwhich the assets will be utilised;

*  Who is accountable and how'it is being-safegu_arded;'.

* the title deed numbser, in the case of fixed property;

* thestand number{and Physical Address), in the case of fixed property;

» where applicable, the identification number, as deteiminad incompliance with 7.2
below;.

- the original cost or fair value if no costs are available;

*  the {last} revaluation-date of the fixed assets subiject to revaiuation;

*  the re-valued value of sucki fixed assets;

¢ accumulated depretiation ta date;

*  the carrying value of the asset;

*  the method and rate of depreciation;

*  dccumulated impairment losses to date;

* impéirment recovery;

+ -the:source of financing i

s whether the asset has been used to secure any debt,_.-and___i'f_- $0; the nature and
duration of such security arra rigerhénts;

» ‘the date on which the asset is disposed of;

« the disposal price; and
» the date on which the asset is retired.from use, if not disposed of.
Afixed asset shall be capitalised, that is, recorded in the-fixed asset régister, s soon

asitis acquired. If the assefis constructed over 4 period of time, it shall be recorded
as Assets under construction (WIP) until it is available for use, where-after _i't._s_ha_H be

appropriately capitalised as a fixed asset,
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6.2

A fixed asset shall remain in the fixed assat. register for as long as it i still in use and
notoniy phys:cally in existence; The fact that a fixed asset hias been' fully’ dépreciated

shall natin itself be areason for writmg—offsuch an asset,

Different categories of registers

The followihg is-an outline of the requirements. relating to the vatious types of assat.
regrsters that the Municipality will maintain:

¢ The Chief Financial Officer s responsible for ensuring that coimplete accounting
records of assetitems are kept, verified and ba!anced regulaiy.

- TheFixed Asset Register {FAR) for the Municipality will contain the following types

of assets categorized as immaovable or movable assets:
Immovable Assets;

* Infrastructire assets:
.o Electricity assets
o Roads and Stormwater

* land and Buiidings

- Investment'propert'[e_s
. Comitiunity assets.

* Heritage asséts
* ntangible assets
¢ Agricultural asséts
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Movable Assets;

¢« Office Equipment’

» Furniture and Fittings
-+ Bins and Contalners:

*» Emergency Equipment
s Motor Vehicles

» Computer Equipnient
+  PFlant & Equi pnﬁ_ent

Immgvable assets on the FAR will riot be phi,rsli:al]y_numbered_with barcode tabels but
will have a unique asset master record number (GPS coordinates).

> Capital work-in-progress. An asset under constriiction is stated at historic cost,
Depreciation only commences when the asset is commissionad into use.
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ASSET MANAGEMRT process {structure)

*»  Assat \ahdgement is the process of guiding ail the key asset management dctivities
underiken to make the'most of asset service delivery poténtial and the-managemant of

the ®lated risks-and costs over the entire asset life cycle,

« ‘heassetlife cycle ambraces the following inter-related processes or phases:

o Planning-deals with definition of asset!

& Acquisition deals with the recognition, measurement .and valuation of assets;

O Operation and Maifitenance deals with m‘aintenarica,-.refurbis'hmen't,.enhancement
and depreciation of the asset’ and

©. Disposal deals with asset disposals.

Asset planning

. The-Mun'icipaIity'sth develop asset strategies coverinig the acquisition, safeguarding,
maintenance, refurbishment, redeploymentand disposal together with the ca pital and
operating.cost

*  AssetPlanning shall be the process through ihich the asset requirements of a municipality’
are matched to service'delivery requirements.

* ‘Asset Planning shall be informed by thie principfe thata public institution shall not hold
assets unless it is reasoiiably necessa ry for'the economical, effective and efﬁi:fent-.deiivery of
services,

*  Managers must:align activities i the Strategic Plan-and the budgétary allocatiohs with the

asset fequirements of the office-and develap an Asset, Acquisition Plan.

*  The Asset Acqu’isition-PIan'mqst;be-infprmed hy the future service or economi¢ benefits to
be derjved. directly of indirectly from the assat in support of s"ervice-delfvery.

A cdsf—bené_ﬁt analysis must be eondicted when determ_inirigwhiether_a major asset should
_be_ feas'é;l_,' purchasad, 'transfe_rred_'frpm dnother entity or obtained through a Public Private
Partnership, '

particular financtal vear with expenditure projections for each month of that year.

*  The Asset:Acquisition Plan must detail all assets that will be purchased and/or leased in.a

* The Managers are required 16 recormmmend for appraval the Asset Acquisition Plan prier to
the cammencement of any purchases of asséts,
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*  Asset Budgeting shall be the procass: throuy,

gh whith th - AssetPlannirg Stratégy is. financially
quantified and shall eitail allacating finan

cial resz:iires to the Assat flanning Strategy.

*  Asgef Budgeting must be tonducted to include the assét life tycle - ba
Operataon Transfers,; Maintenance and Disposai.

ges,_ l.e..Acqulsl_ti'on,

*  Jtis the responsibility of the. Heads of. Oepartments to commun,mte;'

e As_set.[_ia_.u_d'geting
Strategy to the Chief Financial Officer within the muhicipality, | -
[ I
. ;
‘Acquisition
»  The decision to-acquire asset shalt be informead by both the 4 ride Planumg Strategy.and
Assef Budgeting Strategy.. i

+ The -descrlpiions utilised for the assat that i is haing: acquirnit

L becpnsistent with the
Standardised Asset Description Lists of the Mummpahty :

 Asset descriptians can -only be created after obtaining -ppioval of !_he Ch}gf Financial
Officer., .

Assetreglster

v The mynlcipality shall maintainan agset registel in 3 format de ermmec@ by the Chief
Financlal Officer, The fofmat must comply with AP and any nglicable standards.

Recognition of assets

»  Assets will only be capitalised as ar assét v the Statemen il ’:'oéition-when thie

following eriteria are met; il

*  Fulure ecanamic benefits or potential- i!u jice c.eu!fe Y associa w]tlj' 1e asset will flow to
Lepelle-Nkumpi Mignicipality. :

+  Thecost of tha asset can be measu{ed accuratelyd

] AII rists and reWa;ds relatmg to an sset |tem haw bee: pass Lepd le-Nkumpi

r A valu:l m‘m;;g ta Council gr aﬁ'ler t nsfer document tha_t {f.a'.n
exlsts, i

=

érship.to Counci

«  Aseij constructed. assetyﬂth a Ilfespan of more tt;ru ;
whep-all crltarla foran rs‘et stated on 15.1 has by
the agseis will be cap;ﬂflsed Example of tha cost

o Costof emgo\_ee benefits arlsmg fram¢o
. o {ost mférl sl allocated for the ccnstructlo

o Lest ofsnte preparation if arw

o pra?gssmnai fees inctrred i 't\he construct

G ﬁnprovement on assets will be-capitalised:
Y of the asset otherwiss it willbe written offi:

1oa
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o Buyilding i}'ifrastructure-impr_ovemeht: remevable items such ds the air conditionars,
cartains and etc will be capitalised separately from-thie cost of improvement ori
buildihg and bar coded as such,

Safegua'rding of assets.

The responsibility for the safeguarding of assets vests with each official to whom assets have
'be_er_l_al_iccat_ed.

Everyasset holde_r-will be-diractly responsible for.ens_urih_g_that_'al_l assels are properly
maintained In a manner which will ensyre that such-@ssets attain their useful operating [lves,

All dssets-used by émployees must be returned Upon termination of employment.

Verification of assets

s All movable assets must he physically verified and confirmad at the end of Finapcial Year.

voAll assets-must be at feast physically verified at each reporting daté (End of Financial Year) as
prescribed on theaccaunting standard.

*  The physical verification must be performied by efther the physical scanrjing of the barcode
attached to an asset or manually verified. '

* Tha verifiad 'i;i_for_mats'on must be reconcited to the ﬁisset.R'egisten

*  The Chief Financial Officer myst appreve all adjustments that will correct the identified
variances.

‘Movemenit of assets
*  Allmavements of assets must he dulyauthorised by supervisor {Manager or Exgciitive’

Manag_et].of the releasing and receiving official

All movernents of assets together with the relevant authiorisation must be recordéd in the
Asselt Register.
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7.1

Classification’

h compliance with the requirements of GRAP, the Chief Financial Officer shail ensure.

that all fixed asseis are. clasmfned under the. following headings, and Heas of
Departments shall in writing provide the Chief Financial Cfficer with such informiation
Or assistance a5 is required to complle a proper-classification:

¢ land {not field as i'rwestment assets)

» infrastructure assets {assets which aré part of a hetwork of similar assets)

. commumty assets’ {remurces contributing to the general well-being of the
community}

* heritage assets {culturally significant resources)

* other assets {ordinary operational résources)

» housing {rental stockor housing stock-not held for capitai gain}

. ihves__tnﬁ'ent_ properties {resources held for capital or operational gain).

The Chief Financial Officer shall adhere to the dassifications indicated in the annexure
on fixed asset lives{as per Assets Procedure Manual), and in the case of s erd asset
not appearing in the annexure shall use the classification appl:cabie to the asset most.
elosely: comparable to the assaet in'question.

PROPERTY, PLANT.AND EQUIPMENT

> Land (not held s investrment assets);

¥ Boildings excluding buildings classified as investment assets, bunldlngs classified
as Heritage assets.and bu;ldlngs utthsed in contr:butmg to the.community’s well-
being [Clinics, libraries eic}

Y

Infrastructure assets are defined as any asset that is part of a network of similar
;assets. These assets usually display some or all of the following characteristics:

o They are part of a system or network;

©. They arespecialised in nature and do not have alterriative uses,
o Theyare immpvabie; and

o They may be 5ub|ect to constraints on disposal.

Examples. are roads waier reticulation schemes, sewerage purif“catton and: trunk
rmains, transport terminals arid car parks. Infrastructure can be considered as a singla
assetor more usefullyas a collection of different assets. Each individual asset shall be
measured-at its own cost and own lifespan, which will influence the depreciation of
such an asset..
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{rev

controlling the.
Stich Nonicurrent asséts shall bie recarded iii the a
mannér:as other fie ssets; bt @ separate
' ned for this Purpose:

tiwas purchase for explict townshii

#  Community Assets are defined-as any asset that contributes fo the community’s
well-belng. Examples are parks, libraries and fire stations.

> Heritage assets dré defined as culturally significant resources. Examples are
works of art, historical buiidings and statues,

#  Fifance Lease assets are defined as assets financed-by a Capital Lease if it
transfers substantially all the risks and rewards incident to owhership of the:
asset from the lessor fo the municipality, in return for a payment.or series of
payments by the municipality to the lessor.

»  Other assets are defined as movabie assets utilised in normal operations.
Examples are plant and equiptent; motor vehicles and furniture and fittings,

ASSETS HELD FOR SALE

h theintention'of sélling such

development will inftially be accounted forin
ferms-of..'G_'RA'P-fl'GGas"-.NQn:_(fui.'r'en_t-'A"fiéSétf.foh’-_'S.'a:fe"-élﬁ.i:_i-éiS::l'n:\"éfritbfﬁv.
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INVESTMENT PROPERTY

Ivestment assets.shall be accouhted forin _ter_m_s-.p'f'G_RAP.lE'a_ndis_ha!l not-be classified as-
property; plant and equipment for purposas of preparing the municipality’s statement of
financia! position.

investment assets shail comprise lahd:-or'buﬂdfngs {or parts of buildings) or both held by the
municipality, as owner ér as lessee under a finance lease, to'earn ren'ta'f:r’éve‘nues_crf'or'capita'l
appreciation or both.

Investrient assets shall be recorded in the assets management system-in the same manner
as othar fixed -assets, but a separate section of the assets managerient system shall be
maintained for this purpose.

ited, but shali be annually valued on reporting date.to
determine their fair value as prescribed in GRAP 16, Investmerjt-'a_s_set_s_s shail be recorded in
the Statément of Financiat Position. at such fair value.. Adjustments to the préevious year's
recorded fair va’fue-shail.bg accounted for as-either gains. {r_evenues} or losses {expensas) in
the accounting records of the Department or service controlling the assets concerned. '

Investment assets shali be ot deprecig

A professional valuer shall be engaged_'by'the:municf'pality to undertake the initial valuations
where after the values will be based on the future New Valuation Rol! value in'terms. of the
Muriicipal Property Rates Act .

7.2, Identification

The Municipal Manager shall- efisure that {he. rr_lunicip_ai_ity ‘maintains a fixed asset
identification system which shall be operated in conjunction with its’ computerised
fixed asset register.

The identification system shali be determined by the.Municip_al Manager, acting in
consultation with the: Chief Financial Officer and other HEAD's of Departments, and
-shall comply.with any legai prescriptions, as wei] as any requirements of the Auditor-
General, and-shall be decided upan w_ith_'ln the context of the municipaiity’s budget,

Every Head of a Department shall ensure that theassetidentification system approved
for the municipality fs serupdlousty applied in respect of al| fixed and mo.v_able:as'set_s_
conttolled or used by the Strategic Business Unit in question,

7.3 Verification

Every Head of Department shall at Jeast once during every financial year, and in
com;ilfance wfi_th_ the relevarit written-directives Issued by-the. Chief Financial Officer,
Undertake a comprehensive verification-of a|l. fixed assets controlled or used- by the
department concerned:
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7.4

The directives issued by the.'chief Einancial Officer shall- stipulate the date(s} when

“such verification shall be-undertaken, and stch date(s) shall be as close as:possible to

the end of each financial year.

Every Head of Department shall promptly and fully repoit in writing to the Chief
Finaricial Officer in the format determined by the Chief Financial Cfficer, all relevaint
results of such fixed asset verification; and the restitant report shall be submitted.to
the Chief Financial Officer not later than 30 June.of the year in question,

Safekeeping

-Seftion63 of the Municigal Financial Management Act (Actno, 56 of 2003) dete‘rmmes_

that the-accounting officer ofa municipalityis re_sppn_‘s‘fbfé-forthe'manageme_nt of the
assets of the municipality, including the safeguarding and the maintenance of these
assets,

Section 78'of the Municlpal Financial Management Act (Act rio. 56.0f 2003) detérmines
each senior manager of a municipality and each official of'a"municipalit_y exercising.
financial managemant 'r_esponsibiliti_és- must take all reasonable steps within their
respective areas of respansivility ‘to: ensure that the. assets and liabilities of the
muriicipality are managed éﬁectivery and that assets are safeguarded and malritained
to the extent necessary. A seniormahager-or such official must perform the functions
-subj_ecf"to_-the-d}r_@_ecti_ons of the accounting officer of the municipality,

Evéry Head 'of.a Department sha}!'be_dir_ect}y responsible for the physical safekeeping
of any fixed asset cbn’c_roll_ed_' or used by the Strategic Business Unit in question,

In exercising this responsibility, every Head of a Department shall adhere to any
wiritten di_rec_tfves issued by the Municipal'Man_ager_'to__"_ch_e Strategic Business Unit in
question, or-gererally to all Strategic Business Units in regard to the' control of or
éafekeepi'ng-bfthé municipality’s fixed assets,
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B.1  Definition

Heritage-assets ara assets that have'a cuitural, anvironmental, historical,_' natural, scientific,
technalogical or artistic significance and are held indefinitely for the benefit of present and
future generations

82  Disciosure.of Heritage Assets

Heritage assets shall be carried at its cost less any accumilated 'impairmer__jnt_ lossas:
after recognition as an asset, in accordance with GRAP103.

ifno-original costs or reasonable values'are available in the case.of one.or more or all
heritage assets, .tﬁe Chief Financial Officer may, if it'i¢ believed that the-de’terrﬁina_’tion
of a reasonable vaiue for the assets in question will be a laborlous or expensive
und_ertaking__,;-.record'such asset or assets in the'assets managemqnt_ system without an
indication of the costs or re‘asonable value concetried.

For purposes, the Statement of Financial Position existence of such heritage assets
shall be' disclosed by means of :an appropriate-note, with reasons why the value of

such-heritage assets or class of hefitage assets, if any, could not be measured refiably.
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Where a fixed asset is donated to the municipality, or a fixed asset is acquired by means of an
exchange of assets bétween the municipality and one or more other parties, the asset
concerned shall be recorded in the assets.management system at such.reasonable value as
the Chief Financial Officer assigns to the assetin question, and the CFO will be authorised to
utilise the services of valuers, if deemed necessary.
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Accounting for biological assets .sﬁafl take place in éccorda_nce with -the'requi'r_."ements-'of'.GRAP :
101.

The Chief Financial Officer, in consultation with the head(s} of department concerned, shall
ensure that all biological assets, such 2s Plantation forest, livestock and crops, are valued at
3Q-June each year at fa'ir_*-v_alue-less estimated p_o'i'nt-ofvsafe_s costs. Such valugtion shall be
Lmdér’raken by a recognised valtier In the line of the biclogical assets toncerned. Any lossés
on such valuation shall be debited to the department or vote. concerned as an operating’
€xpense, and any increase fn the valuation: shali be credited ‘to the department or vote.
:concerried as-Operating revenue,

lf-a_ny biclogical asset is lost, stoleh ordestroyed, the matter — if materia| - shai! be reported
inwriting by the Head of Department cancemed in exactly the sama manner as though the
asset were an ordinary fixed asset.

Records of the details of biological assets shall be kept in:z separate séction of the fixed assets
register or in & separate accounting record; and such details shall reflect the information
which the'Chief Financial Offi_cer, in consltation with the Head of Department concerriedand
the intérnal auditar; deems necessary for accounting and controp) purpases.

The Chief Finangial Officer shall annually insure the municipality's biological assets, in
consultation with the héad(s) of .departm_e_nf- concerned, provided the Council of the
municipality considérs such insurance-desirable and affordable.
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11.1 Tangible Assets

All the assets will be capitalised on the FAR as long as the item meet the definition
‘of an assets as prescribed by the accounting standard

112 Intangible Assets

Items beldnging to the category “intangible”do not have a phy_sica:f form and rieets.
the identification criterion in the definition of an intangible asset when it:

® s separate, i.e. is capable-of being separated or divided from the-entity and sold,
‘transferred, licensed, rerited orexchanged, either individually or together with a
related contract asset orliability; or

\%

arises. from contractuai or other jegal rights, regardless of whether those rights
are transferable or separable from the entity.or: from-other rights and abligations;

and can be further classified as:

> l_ntangi_b.le-assets with a finite useful I'i_fe_;.and:
#  Intangible assets with'an infinite useful [ife,

An ihtan_g}ble asset shall be régarded by the entity: as havingia'n indefinite useful life
“when, based on an analysis.of all the relevant factors, there s o foreseaable limit to
the period over which the asset is expected to generata nat cash inflows-for the entity.

Examples of intangibla items are:

< Minerat exploration rights
<+ Computer software (not-operational software)
< Licensing rights

Intangible assets are also subject ta the asset thre_shoid’_a_s.state_d for Tangible assats,

Intangible jtems are tregted in"accordance with the provisions of GRAP 102and in
applying -the cost model are initizlly recorded at thejr cost price. After initial

recognition, an intangiblé assst shali be r_:arrie__d'- at its-cost less any accumulated
amortisation and-any acetumulated impairment losses,
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Retirements and disposals

An intangibie assat shall be.de~'récognfsed:
o ondisposal; or

o whenno future-economic benefits are expected from its use or disposal.

Review of useful life assessment

The useful life of an iritan_gible-asset that is-not being amortised shall be réviewed each

pefiod to détermine whether events and dircumstances continue te support an indefinite
useful life assessment for that asset.
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12,1 “Hitial Cost

—_— = al

The inittal recatding of an:asset s dealt with'as follows in GRAP 17:.

An ftem of property, plant and equipment that qualifies. for recognition as an asset
should iniitially be measured at its cost. The cbst_'pf an item of property, plant and
equipment comprises its -pufchase-p_ri_’ce_, including impart duties-and non-refundable
purchase taxes, and any directly attributable costs of Lringing ihe._asse_t. to ‘working
condition for its intended use. Any trade discounts and rebates are deducted in
afriving t the purchasé piice. Examples of directly-attributabie costs are:

The cost of site preparation,

ifiitial dalivery and handling coits,

Installation costs, ahd

Professional fées suchvas for architects and_ engineers;

The estimated cost of ‘dismantling. the asset ang restoring the site, to the extent
‘that it is recognhises as a provision,

Administratjve and other general overhead costs are only a component of cost if’
it can be directly attributed to the acquisition or construction of the asset without
which the asset cduld not have bees brought {0 working condition.

L T R

A4

12.2 Costsincurréd on-existing PPE subseguent to the initial recording of the cost price
‘Assets are often modified during théirife. There are two rnain types of modification:
Enhancement / Rehahilitation:

Fhis is where work is: carried out on the asset that increases its service potential,
Enhancementsnormally increase the sérvice.po'tential of the:asset, and or mayextend
an asset's useful life and result in an increase ival ue.

These expenses are not part of the iife cyclé of the asset. These costs normalty become
necessary during the life of @n asset due to a change. in use: of the asset or
technological advances.

bisbursements of this nature relating to.an asset, whick has already been recognised
n the financial statemants, should be added to the'carrying amount of that asset, The
value of the asset Is thus increased when it is probabie that future-economic benefits
or service potential.will flqw_-]:bﬁthé"én‘tiw vver the remaining life of the asset.
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To be classified as capital 'spendin_'g, the expenditure must lead to at least ong of the.
folfowing economic affects:

> Modification of an item or plant to extend:its usefulfife, including-an icrease-in
‘its-capadity;

% Upgrading machine paits to achievé a substanitial improvement in the quality of

qutput;

¥ Adoption of new production enabling a substanf_f_af réduction in previgusly
assessed operating costs;

Extensions or modifications to improve functionality such as installing comptiter
cabling or increasing the speed.ofa lift;

Improve the performarice of the asset;

Increase the capacity of the asset;

Prolong the expected warking life of the asset;
Increase the size of the asset; or

-Change the shape of the asset.

A7

Y ¥ ¥V v v

Maintenance / Refurbishment:

Expendituis refated to repairs or maintenance of property plant and equipment are’
madeto. r'es'to__re_ ormaintain th'e_'.futureiécoho'mic'b'enef_i_t_s_ orservice potential that an
entity can.expect from-the asset.

Refurbishment of works does not extend functighality or the life of the asset, butare
necéss'ar.y-for the planned life to be achigved. In such cases, the value of the asset is
not affected, and.the tosts:of the réfurbishiment are regarded-as operating expenie in

-the statement of financial pefformance,

Thus'if the improveid '_performance or extended life of an assetis not beyond what
has originally been estimated for the asset and the expenditure is-anly to bring

performance back to the level that is narmafly expected for the asset, the

expenditure will be cansidered an ‘operating expense,
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13.1

132

13.3

Definition

Depreciation may be defired as'_the monetary quantification of the extent to which a
fixed asset is used o consumed! in the provision of economic benefits or the delivery
of sérvices,

Depreciation shall-take the form of an expense both calculated and: debited on 2
monthly basis. against the appropriate line iter in the department or vote in which
the asset 15 used or consumed, from the date that the assetis brought into use,

The pr_o:et_i'ures-_.to be foliowed in a:_:t_:ou_riting and bu’dg'eting for the a'i"no'rtisati_on of
intangible assets shali be identical to those appiying to the depreciation of o't_he_r fixed
assefs.

Which assets must be depreciated

Alf fixed asse'tsf except Land, Inv'estm'ent'-prop‘ert’y; Noh-curre_nt assets held for sale,
any heritage assets, shall ‘be depreciated. - or amortised in the case of intangible
assets.

Although-typically disclosed together, land. and buildings are separable -assets and

becayse land normaﬁy_-has_' uniimited life it is not depreciated whilst buii_di’ng are.

Heritage assets such as works.of art, histarical buildings and statues are also:not

normally depreciated, The reason is that these assets have cultural significance and-as.
such are likely to be preserved for the benefit ‘of future generations, It should
therefore be impossible to determine their useful fives,

Determining useful Ii_i;es of assets

The Chief Finangial Officer shall assign a useful operating life to dach depreciabie asset
recorded on the municipality’s Fixed Asset Register, In determining such a useful life;

[the Chief Financial Officer shali adhere to the Useful lives set out in the annexure to.

this document {refar Annexure A) or 1o the. recommendation of the head of the
department involved,

In the case of a fixed asset which is not listed in this annexure, the Chief. Financial
Officer shall determine-a useful operating life, if necessary ih consuitation with the.
Head of the Department who shall control or use the fixad assetin question, and. shall
bé puided in .détermining-__su"ch-;usef_uf life either by the useful lives assigned in the
annéxure to-the fixed asset most closely. comparable totheassetin question.or by the
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13.4

likely pattern’ in which the" asset’s economic benefits OF ‘service potential will be.
consumed:

The residual value and the usaful life of an asset shail be reviewed ateach reporting
date.

The :amo_rti_satfon period of an intangible asset with a finite useful life shali be.
allocated on a systematic basis over its usefu! life; ahd réviewed at jeastat each
reporting date. If the. expected useful life of the asset is different from-previous

-estimates, the:amortisation period-shall be amended accordin'gl'y.

Depreciation Calcuilation

13.4.1 Tangible assets

The municipality uses the. straight-line depreciation method whereby items of
property, plant and.equipmentare depreciated ona constant-oruniform amount cver

- theirestimated useful life, For example, if 2 vehicle is purchased and-has.an estimated

useful iife of 5 years, each month 1/60™ of the vehicle will be:depreciated.

Depreciation is an expense both éalculated and debited-on a monthly basis ag_ainst_ the
appropriate fine'item in the Departmant or vota-in which the item of property, plant

and equipment is used or consume__d'an'_c__l shouid be recognised as such.

Depreciation shall ke charged from the.calendar month following thé. month in which
an item of property; plant and equipment: is brought inte . commission arid will
continue untjl the accumulated depreciation eql'.Ia"Is' the cost or. vé!u‘atibh'.a_mount.of
the respective item of property, plant and- equipment or the item s d'ispo_sed' or
writténroff,

When depréciation is calculated, g corresponding accumulated depreciation account
is created. The accumulated depreciation account isa Statément of Financial Position
item {itig an asset pravision), This account balance reflects tha depreciation charge
that has been expénised or capitalised since the asset was brought into commissicn.
The balance on the accumulated depreciation sccount can never exceed the cost ar
valuation of the specific item of property, plant and equ_ipmen't to which it relates.

13.4.2 Intangihle-ass_ets

_Amortisation period and amortisation, method

> Finite usaful life
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The depreciable amount: of an‘intangible asset with a finite usefut life shail be
allocated on a systerriatic basis over its vseful life. Amortisation shai} begin when

the assetis.available for use, i.e. when it i in the loéation and condition necessary

for it to. be capable of .qper_atl'ng-'in the manner intended by management.

Amortisation shalf cease’at the earlier of the'date that the asset is classified as-held
for sale {or included 1h a disposal group that is classified as heid for sale) and the

date that the asset is-derecognised, The amortisation method used shatl reft ect
the pattern-in which the asset’s future economic benefits are expected to be

consuméd. by the enti’fy. if-that_pattern cannot be determined reliably, the

straight-line method shall be used. The amortisation charge for each period shall

be recognised in profit or loss unless this or another Standard permits or reguires

it to be included.in the ‘carrying amount of another asset.

> Infinite useful life

No amortisation will take place

The amortisation period arid the amortisation methad for an intangible asset with
g finlte useful life 'shall be reviewed at least at each-financlal year-end. if the .
expected usefll life of the asset is dil_"_fn'a'_rent from previous estimates, the
-amortisation period shaii.be changed accordingly, If there has been a change: i
the-expected pattern of consumption of the: future-econoniic benetits embodied
in the asset, the amortisation' methad. shall be changed to réﬂect'the changed
‘pattern,

13.5 Amendment Of Agset Lives And Diminution In The Value Of Fixed Assats

Only.the Chief Financial Officer ray amend. the useful operating life assigned to any
fixed asset, and when any materfal amendment occurs the Chief Financial Officar shall
inform the Council of fHe m'uniéipality_of's_uch amendment.

The Chief Financial Officer shall amend the usefu) operating life assigned to any fixed
assetif it becomes known that such asset has been materialty impaired or impropérly
maintained to such an extent that it's usaful opéerating life WEII-not_ be attzined, based
on the reports submitted from departmental heads.

If the value.df a fixed asset has been diminished to stich an extent that it has no ora

-negligible further useful operating life or value such fixed asset shall be ful"ly

depreciated in the fingncial year in which such diminution in value OCCUrs,

_S':}mi"larly, if a fixed 'aSset-has'been']ost,_._sfof'en-_or damagéd beyorid repair, it shall be

fully depreciated in the financial'year in which suchrévent becurs, and if the fixed asset
has physicafly ceased to exist, it:shall be written off the assets.management system.

Page 35 of 92




Inal the-fqre'goihg-instahces, the additional depreciation expenses shai! be debited to
the departient or vote-contro!ling or using the fixed asset'in question.

IFany of the foregoing event ariges in the case of a normally hon-depreciable fixed
asset, and such fixed asset has been capitalised ata value other__tha_n a purely nominal
value, such fixed asset shall be partially-or fuily debreciated_, as the case may be; as

“though it were an ordinary depretiable asset, and the department or vote contraliing

13.7.1.

or using. the fixed . asset in question shall ‘bear the full ‘deépreciation ‘expenses
cancerned,

Alternative Methads of Depreciation In Specific Instances

The Chief Financial Officer may employ the-sum-of-inits method of depreciztion in.
the case of fixed assets which-are physicaily wasted in providing economic benefits or
delivering sérvices.

The Chief Financial Officer shall oniy employ.this method of depréciation if the Head
of Department controfling or using the fixad asset in question gives a written
undertaking to-the Muricipai Manager to provide;

» estimates of statistical information required by the Chisf Financial Officer to
‘Prepare estimates of depreciation expenses for.each fin'anci'al-'yéa;; and

¢ actual statistical informiation; for each finsncial year..

The Head of Department concerned shall moreaver unde:‘take‘ 10 provide such
statistical information at the:specific times stipulated by the Chief Financial Officer.

Where.the Chief Finaricial Officer decides to empioy the surm-of-units method of
depreciation, and' the requirements. set outin the preceding paragraph havée been
adhered io, the Chief Financial Officer-shall inform the Council of the municipality of
the decision i question,

Assetsfinanced by Governfment Grants or Public Contributions

The p__rihciple;jof-gpvernmeht grant and public-contribution funded assetsis that there
shou!d be no capital 'coSt'in_cI_uded_‘inj tafiffs from using this source of financing.

Funding from Governmen‘t_gtants and..Public--Con_tributiE_)_n_s-,-e'quai to'the amaunt used
to finance the asset are directly transferred ta the operating account asrevenue, This

Page 36 of 92




transfer will reflect in the accumulated surplus as offset of d_eprecia_tion against future
depreciation charges on thesé assets..
13.8. Disclosure Requirements
Accarding to:GRAP 17 the following information relating to depreciation should be
disclosed in the financial statements:
# Inthe Accounting Policy Notes
o the depreciation methods used and-the depreciation rates or useful lives:
# On the Statement of Financial Position
©  The depreciation is part.of the Net Property, Plarit and Equipment amoung,
# Onthe Statement of Financial P'erﬁformanl_:e

o The depreciation charged in arriving at the net surplus or deficit disclosedin
‘the income:statement..

Page 37 of 92




¥ In the notes fo the Statements

o The gross catrying amount and -the accumulated depreciation at the
beginning and end of tﬁe. period in respect-of each class of property, plant
and’ equipment, - together with all the other-movements, on “the asset
accounts.

¥ InAnnexuie Band € to the Financial Statemenits

o These Annexures disclose a more detailed analysis of the various:¢lasses of
assets '[Annexu_r_e-'B} as well 5.a.detailed analysis on the allocation of assets
{Annexure BY 3 well as a 'detailed._ana__lysis:on‘ the allocation.of assets to the
various departinents and functions {Annexure'c}f These Annexures, must
show a'receniciliation of the carrying amount at the beginning _én‘d end of the
period shbwing: '

* Qpening Balance

*  Additions

" Dfsposais

LR Acﬁu‘isitibns’ through buisiness combinations

¥ Ihcreases-or decreases resulting from revaluations
* 'Reductions in carrying amount {impairment fosses)
* Depreciation and_'Accum_u!ated Depreciation

¥ Other movemants '

When property, plant and equipment is disposed of whether by selling or destrc_nyed,
the asset valugs must be éffset against the proceeds, ifany, resulting in a profit arloss
on the particular itefm of propetty, plant-and equipment, I this item was.pre_\iibysly
financed from a Government Grant and there is-still 3 balance ieft-re__gardihg this item
on the Deferred Inco_me-Aécpunt:_- Government Grant, this balance must than be
transferred to the Accumulated Surplus 7 Defiéit account.
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14.1 Revalvation Process
Allland and buildings utilized for service delivery, recorded in the municipality’s assets
Mansgement system as Property, Plant gnd Equipment, shall be revalued with the

adoption by the municipal'ity:o_f?each__newivaluatioh'roll'{:or, If the land and buildirgs
concernad fall within t'he_b'ou'nd_a_ry ofanother municipaiit , with the adoption by such
municipality of each new valuation rofl}. The Chief Financial Officer shall adjust the
carrying value of the land aiig buildin_gs_c_qnc_emed to reflect in each instance thevaiug

of the fixed asset.as recorded:in the valuation fall,

in accord_an_ce with GRAP 17, after recognifion'a_;._an asset, an item of praoperty, plant.
and equipment whise fair value at the date of the revaluation less any subsequent.
accumulated depreciation and subséquent accumulated. impalrment losses..
Revalyations shall be made with sufficient reguiarity to ensure that thé carrying
amount does not differ materially from that which would be deterriined using fair
value at the reporting date.

14.2 Revaluation Reserve

The Chief Financial Officer shall also, where app]it’able,_create_:a'R_evaiuationﬂeserve
for fixed assets equal to the diffsrence between the value as recorded b the valuation
roll @nd the carrying value of the fixed asset before th_eiadjustment'In_quest'ion. .

14.3  Depreciation of re-valued property
¥ Thefixed asset concerned shall, in the case of buildings, thereafter be depreciated.
onthe basis of its re-valued amount, over its remaining useful operating life, and
such increased depreciation expenses shall be _budgeted-for and debited against
the appropriate line jtem in the Departm_ent’-s vote controlling of using the fixed
asset in.question,

> Thé CFO shall ensure that an amount equai to the difference between the néw
{enhanced] monthly ‘depreciation expense and the depreciation expénses
determined in respect of sich fixed assat ‘befare the revaluation in question s
transferced. each month from the revaluation. reserve to the operating account.
Anadjustrrient of the aggregate transfer shall be inade atthe end 6f each finangi_al
year, if necessary.

> i the.amount recorded on the valuation roli is less that the carrying value of the
fixed asset recorded. in the fixed asset register, the Chief Financial Officer shall
adjustthe.carrying valueof such asset by increasing the accumuiated depreciation
of the fixed assets fnquestion by an amount sufficiéntto adjust the t’:arryi_r_:g value
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to the value as recorded in the valuation rgll. Such additionai depreciatior
expenses shall form an‘immediate additional charge against the departiment or
vote controlling or using the asset in question,

14.4 Investrnent Property

Investinent properties. will be revalued on-an annual basis, ahd any increases or
decreases will be recorged against the Revaluation Reserve. Any-gains or'lcisses-on';he
disposal shall be accointed for as bhelow, and the carrying value will ke written off
against the Revaluation Reserve,

The CFO can.also utilize the seivizes of avaluer to determine the values.of Non-current

assets held for sale, where it'is expected that the Net Rezlisable Value, as calculate_d

from the values reflected in the Valuation roll, differ materially from what can be
expected, due to changes in market conditions-since the fixed date used for the
deternifnation of market-values. in the valuation rell.. Any adjustments made in this
regard will be accounted foras gains or lossesin the municipality’s Opérating account.
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Disposal

in compliance with the principies and presctiptions of the Municipal Financial
Management'Act (Annexure B, the transfer of-ownership of any fixed asset shall be
fair, equitable, transparent, competitive and-consistent with the municipality’s Supply
Chain Management Policy. ' '

Every Head of Department shall report in- writing:to the Chief Financial Officer on.a
guarterly basis and ‘then before June of each financlal vear on all fixed assots
controlled or used by the department concerned which $uch Head of Department

-wishes to dispose by public'auction or public tender: The Chief Financiat Officer shall

thereafter consaildate the requests received from the various departments, and. shall
promptly report such consoltdated infarmation 'to"the-C_ounciI of the muriicipality, as
the case may he, recommending the process-of disposal to be addpted.

Anyitems declared obsolete or damaged will bé handed.in-to the Asset Management.
Section for'safékeeping._ No items will be received by the Asset Managerment Section.
without a completed asset disposal form counter—_signed by the Asset Management
Section, describing the status of the item and the_reas_on"_fo_r Writing-off the jtem.
Each Department must taka the.necessary steps ta ensuré that all their obsolete or
damaged assets. are disposed of iir the cofrect and approved manner, It is the
responsibility of each Department to ensure that all such assets to be disposed of are
delivered.to é_nd received at the Asset Management Section,

The Cobincil shall erisure that the disposal of anyfixed asset t’ake's_'_place i compliance
with Section 14-of Municipal Financial Management Act of 2003 and the Supply Chain’
iManagement Policy.

Every Head of a Department shallehzure that anyincident of foss, theft, 'de's't'rucﬁbn,
or material impalrment of any fixed asset contiolled or. used bythe Department.ip
questfon is promptly reported in writing to the Asset Managemeént Section by using
the.asset disposal form to the internal auditor, and, in cases of suspected theft or
maliclous damage, also to the South African Polici Services. Once the fixed assets are
disposed, the Chief Financial Officer shail remove the relevant records from the Fixed
asset register,

15.2 Other write-offs

e eIl
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A fiied asset, .even though fully depreciated, shall be wiitten-off only on the
re¢ommendation o_fth'e'He'ad.c’:’faDepart‘me_nt‘c_on_tro!!in'g orusing the concerned, and
withthe final approval.of Council,

Every Head of a Department shaf) annually report to the-Chief Financia) Officer or any

fixed assets whibh_-ﬁuch Head of the Department wishes 1o have writtén off, stating in.
fuli the reason for such recominendation, The Chief Financial Officer shall consolidate:
all such reports and shall promptly submit 4 recommendation to the Couricil on the

fixed assets tobe written off.

The only reasons-for writing off fixed assets; other than the disposal of such fixed
assets, shall be the loss, theft, destru_ction, incorrect capitalisations or matérial

impairment of the fixed assetin questioh,

Proceeds / Loss on Disposal of Assats

When assets are disposed of whether by dispasal or written off the caring value
should be offset against the praceeds. If the proceéads of-the__disposal are {ess than the
carrying value recorded in the fixed as’sét-register,.s_u:_:h difference shall be recognised
asa loss-in the vote of the Business Unit concerned,

I this asset has an outstanding balanceon the'Revaluation Reserve, this balance must

be transferred to the Accumulated Surpius,

All losses.on the dispasal'of assets shall remain as expenseés.on the cost centre of the
depariment concerned. If, however, both gains and lossas arise in any one financial
year in respect of the disposal of assets of ariy department; only the net-gain (if any)
on the disposal of such. assets shali be appropriated.
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15.4 . Disclosure of Assats Disposed. of

The carrying vaiue of the asset disposed of is removed from the records.and will not
reflect on the Statemant of Financ_ial_ Position a¢ part of the balance on Property, Plant
and Equipmient under Non-Current assets,

The-gain‘or loss will be reflectad in-the Statement of Financial Performance as a gain
under-Revenue or as a loss under Expenditure.
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Recdgnition s the process of 'in_cor'por'atin_g in the. Statement of Financial Position or

Statement of Financial Performance, an item that meets the definition and satisfies the
criteria for recognition.

Assets are classified into categories a5 set out in séction 7 {Classification of Assets) and the.
info'r'mation'for:e'ach'_c'ategory. summmarised in a table format is disclosed as:

» A note to the Financial Statements;

g With a detailed disclosure as'an annexure reflecting the movements for the finanicial
year by category and subcategory;_

> Mbvements are also reflected.on an annexure per Business Unit;

¥. The net value (carrying valye at year-end), for all-categories is added togethiér and

refiected as a single Ting itém in the statement of finanicial position.

Th‘e'fa_ilure to recognise such items’is not rgctified by disclosure 6f the accounting pcf}_cies
used, or by notes or explanatary material.

To be able to assess thie utilisation of assets all ‘assets'should be listed once: the recognition
criteria.are met,

An Asset item should be recognised int the Finanéial Sta’tements if itmaets the:

¥ Probability criterfa (it is probably that any futuré economic benefits or service
potential associated with the asset wil flow to thé entity);

Measlrement criterfa (the asset has a cost or value that can be measured with
refiabifity].

v

lnmany cases, cost or value must be estimated; the use-ofreasonable estimatesis an essentfal
part of the ‘preparation of Financial _Statgme_nts and- does not undermine their relighility,
When, howevér, a reasohabie- estimate cannot beé made, the item is not recognised in the
Statement of Financial Position or Statement of Financial Performance.

Anitem that possesses the assehtial charétteristic; of an asset but fails to rheet the criteria
for. recognition may nonethialsss. warrant-disclosure iy the. notes, explanatary material or in
supplementary sthedules. This Is appropriate when knowledge of the item iS'_consIdered to
be relevant ta the evaluation of‘tﬁe'ﬁnancial position, performance and cﬁanges in financial
position of the municipality by the users of Financial Statements.
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NG assetisrecognised in the Staterment of Financial Position for expenditure incurred where
itis improbable that economic benefit or service potential will flow to the municipalitybeyand

the current financial vear. Where the probability'is Tow, such atransaction wfll:resdlt In the
recognition of ari expense in the Statement of Financfal Performance.

Where the expenditure has been incurred in comnection with. an asset alreacdy recognised,
consideration should be given te-the probabifity that the éxpense will resultin"an extensiori
of the asset's estimated useful fife. if the probability is high the expense will be added tothe.
value of the asset in the Statement of Financial Position- and ‘written -off by way of

Hepreciation. over the.remaining life 6f the asset,

Expenditure incurred on an existing asset that will not extend the useful life- or the
functionality of the asset, will be teflected in the Statement of Financial Performatice as an
expense (maintenance).

Assets may be acquired for.safety-or--em;rironmental reasons. The acquisition of such-assets,

‘while not directly Increasing the future ‘economic benefits or service potential of any

particufar existing asset, may be hecessary in order of the munit__:i_pali'ty'-tq obitain the future
ecoriomic benefits of sefvice gotential from its other assets, When this is'the ¢ase, such

acquisitions of assets qualify for rﬁecogni{_i'on=asassets_.,'1n-that they enable-future economic

benefits or sérvice potential fromre lated assets to be derived by the.m unicipality in excess of'
what it could d’e'r'i'\.ie'lfthey had not been dcquired. However, such assets are only recognised.
to the extent that the resulting carrying amount of such an asset and related assets does
not exceed the- total economic benefits or service potential that the entity expects fo

recover ffom their continued use and ultimate. disposai.

Page 45 of 92




The main sources.of finance utilised to acquire assets are:

b Extérnal Loans

» G'ra_rits,__'Subs'Tdi'é's and Publit_c'ontributibns_

> Revefue Contributions

The sources.of finance that may be utilised to finance assets are utilised in gccordance with

the provisions of Section 19 of thé Municipal Finance Management Act.

There will be'a degarture from GRAP 1.144 regarding Capital ‘Reserves, in accordance with-
‘GRAP-1.22:and .23, read with GRAP 3.07, as-the Inclusion of capital receipts applied for the
‘purchase of Property, Plant and Eduipinent in the Accumulated surplus will lead 1o a
misinterpretation by users; particula rly Council and Ratepayers/Consumers. These Reserves
will be disclosed ir actordarice with GRAP-1.85,

Page 46 of 92




7.1

17.2

Externzl Loans:

Majer expenditure o PPE, especially Infrastructure and majof items’of Plant; can be
financed from external financing’ sources, K the municipality complies to the
'requfrements of the. MFMA. in this regard. Costing of this. ‘source of finance must.
include finance costs and depreciation against the Statement of Financial
Performance over the period of financing. The period of fi finapcing should ideally.be
aligned to the estimated ||fespan of the assets thus financed, but should never:
excead such,

Grants, Subsidies and Public Con_tributiuns

When items of property, plant and equipmient aré financed from government grants,
a transfer is miade from the‘accumulated surplus;‘{deflc:t] to the Grants Reserve equial

A0 the Grant rétorded as revenue in the Statement of Financial Performance. When

sueh items of property, plant and equipment-are depreciated, a transfer is made from

‘thie Reserve to the accumulated surplus/(deficit). The' purpose of this procedure :s tor
‘promote community equity and facilitate budgetary control by ensuring that sufficient

funds are set aside. to offset the depreciation ctharges that will'be incurred over the
estimated usefil [ifé of the item of property, plant and -equipment financed from’
Grants,

Unspent conditional grants are reflected on the. Statemént of Fmanuai Position'under
current liabilities  as Unspent Conditignal Granis, These funds always have to be
bagked by cash. The: following conditions are set for the creation and utilisation of
thiese funds:

% The cash which baéks_ up the grant is invésted untl it is utilis_gd,

»  interest earned on the investment is treated -In accordance: with grant
conditions. If it Is payable to the funder it is recorded as part of the creditor. If
the conditions are .silent on 'investment interest it is recognised as interest
earned in the Statement of Financial Performance anhd might be allocated; in
partor fully, to theunsperit portion of the grantif it is sa-stated in the accounting
poiicy.

Whenever an asset is:acquired from a conditionai'government gfant.an.amount
‘equal to the'cst of the asset is transferred from the. Unspent grant creditor to
‘the Statementomeancial Performance as revenue. Thereafteran equalampunt
_.tS transferred to the Grant Reserve. This actount must have -equal bock value of:
assets purchased from conditional government grants-and is utilised-to offset
depreuatlon charged on assets purchased out of conditional governmentgrants.

v
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When an- asset, previously financed by a conditional governmeant grant, is
disposed off-with a balance left on the Grants.Reserve account such a balance
must be transferred to the Accumu_f_ated Surplus.account.

174 Revénue Coniributions
Revenue contrébutio_n_s finance those all the movable assets. These items will be

Aaken up into-the assef register and bar-coded for ¢ontrat purposes,
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181 Impairment

The carrying amaunt [hook vaiue) of an item or a groupof ideritical items of property,
plant and equipment should be raviewed periodically in order to assess whether or
not fhe_re'coverab!_e-amount'has declined bejow the carrying amount,

Re:overab]el'a mount is the amount that-the municipality expects. to. recover from
the future of an asset, including its residual value on disposal,

When such. a decline has occurred; tha carrying amount shouid be redused to the
recoverable amount. The amount of the rééiction should be recogrised a5 anexpense
immediately, uniess it reverseés a previous revaluation on properties in’ which case it
shauld be charged o the Revaluation Reserve

The recoverable amount of individual assets, gr groups of identical assets, is
determined separately and the carrying amount reduced to recovérable amount on
an individual .asset, or group: of identical assets, basis, However, there may be
circumstances when It may not be possible to assess the recoverahle amo_ur?t of an
asset on this -hasis, for example when all of the plant and-equipment in a sewerage-
purification work is used far the same. purpose. In such drcumstances, the carrying.
amaount: of each of the reiated asséts s reduced in proportion to the overéll decline in-
recoverable amounts.of the smallest grouping of assets for whichit is possibleto make
an assessment of récoverahle amounts,

The following may be indicators thatan-asset has becomea impaired:

®  Theitem has been damaged,

¥ Theitenr hasbecome technologicaily cbsolete.

¥ The item remains idle for.a considerable period of either prior to it being put into
‘use or during its ‘'useful Jife;

*» Llandis pufthased-at.marke't_ value and is-to be utilised for subsidized housing .
deveiopmen_tg_ where the subsidy is fess than the purchase price,

> Net Sefling Price of the [and which s the amount obta’in_a’ble__frqm the sale of the
market in an arm’s length transaction between knowledgeable, willing parties,
f_e‘s_s thecost of disposal,

# Value in use of the land whith is the prasent valué-of the estimated future net
-cashinflows expected.from the.continuing use of the asset and from its disposal
atthe end-of its usefu! life. .

»
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18,2 Disclosure of Impairment Losses

All impa’i'rm_ent"Iqs_s'es:r'nust-'re'f!ect' on the Statement of Financial PerfGrmance,

The Financial Statements should also ﬂi'sclqség in.the reconcitiation of the carrying
amount at the beginning and end.of the period for each class of property, plant and
eqiipment re_c_o_gr;ised inthe Financial Statements anyimpairment losses recognise in
the statement of financial performance during the peérfod and. imipairment losses
reversed in the statemeant of financidl performiance during the pericd.

183 Reversal of an Impairment:Loss.

# The same. procedures as for the identification of impaired assets are followed as
1o whether'thete is an indication that impairment may have dec'rease_d.': if 50, the.
recoverable amourit must be added to the carrying valye of the asset..

* The life cycie must be adjusted.

¥

¥ The incr__easg_d'_i;arrying amount due to reversal shoutd hot be more that what the

depreciated historical cost would. have been if the Impairment had not been
recognised,

¥

Reversal ofanyimpairment joss is recognised as income in the incéme statement.

Depreciation must be ad_justed Torthe remaining life. Cycle,
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[Avestment Property shail be accounted for in terms of GRAP- 16 and shall rigt be classified as
property, plant and equipment for.purposes of preparing the: municipality’s statement of
financial position,

Investment.assets shall comprise land of buildings {or parts of buildings) or both held by the
municipality, asowner oras lesses undera finance lease, to earn rentél revenues orforcapital
appreciation or bioth.

Investinent.assets ;ha!l be recorded in the assets menagement system in the samie manner.

as other fixed assets, but g separate. section of the assets management systeim shail be

maintained for this purpase.

Investment assets shall be not depreciated, but shall be annuafly valued at reporting date to
.détermine.their fair value as presc_r'_ihé'd_ in GRAP 16. investment assets s'ha'if be recorded.in
the Statetnent of Financial Position at such fai value. Adjustments to the previous yéar’s
recorded fair value shali be sccounted for as.either gains {revenues) or losses {expenses) in
the accounting records of the départment or service.controlling the assets: cancerned,

A-professionai valuer shall be-engaged by the miunicipality to undertake such valuations,

I the Council of the municipality resolvesto censtruct or develop a property for future use as
an investment Property, -siich property shall -in every respect be accolnted for as an
investmeént property.

19.1 Definition of Investment Property.

Invesfmen; Property is defined-as:

> Property (land ora buiiding — or partofa bul_lding - 'or'b'o'th,'p_ heldto earn rentals
orfor capital appreciation or bath, rather than for:

o Wse-in the produr_:tio_n' or supply of goods or services or for administrative
purposes; or

& Salé inthe ordinary course of operations.

> Investmerit Property generates cash flows largely independen_tfy’-'qf the other
assets of the municipality.
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The following are examples. of Investment Property

3

_\"7

Land heid for long-term capital appreciation rather than.fo_f.-shd_rt—term sale in'the
ordinary course of operations;

Land held for a currently undetermined future use. (if the municipality has not
determined that it will use the fand for short-term sale in the ordinary tourse of

‘operations, the land is considered tc be held for capital appreciation);

A building owneéd by the municipaiity (o held by the municipality under a finance

lease) and leased out under one of more operating leases on a-comrmercial basis;
and

Abullding that is vacant but isheld tobe leased out under pne o more tperating
leases'on a commercial basis to external parties.

Property that is being constructed or developed for future use as Investment
property

The fallowing are examples of items:that are not invéstment property:

3

Vv

¥

.\,v

Property held for sale in the ordinary tolrse of operations or in the process of
construction or development for such sale;

Propérty being constructed or developed on behalf of third parties;

Own:occupled property, including {amonig other things) property held for future

Use. as own-occupied property, propérty ‘held. for futg_re_ development -and
su_'b_se_qu_ent lise-as Qwn-occupied property, p_r_oper'ty'occupigd'by employess such
as housing {whether or not the employees pay rent at market rates) and owri-
occupled property awaiting disposal;

Propeity held to providea soclal seérvice and which also generates cash inflows.
For example, a ‘heusing department may hold a large housing stock used to
provide housingto low income familias at below market. rental. :In't'his_'sitgation,

~the property is held fa provida hcﬂsing’serv_i'ces rat_her-th_a_n--for rentals or capital

appradiation and réntal revenue generatedis incidental to the purposes for which

‘the property’is held. Such property is not considered an “nvestment Froperty?”

and would be accounted for in accordance with GRAP 17; and

Propgrty h_eld_ for strategic purpose which would be accounted "fbrin_accord_arj\c_e
with GRAP 17,

Where a property is utilised partly in the ordinary course of operations-and partly
to-generate rentals or for capital appreciation’ it will only -be classified as
investment property i a significant portion isutilised to generate Investment
income,
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19.3

Initial measurement of Investmierit Propert
T L U oNvestment Property

5

}..

>

Investment property is measured initially at'its cost (inghiding fransact_io__n costs).
Where an inves_tm_ent'propert_y is acquired.at rio cost (for example donated assets),
orfor & nominal cost, its cost is its fair value as at the date of acquisition.

‘The cost of a purchased investment property comprises its. purchase price and any

directly attributable expenditure, such as, professional fées for legal services,
broperty.transfér taxes and other transaction costs,

Thé costof a self-constructed investment property is its cost at the date whei the

caonstruction ar development is compiete.

Investment Property is only recognised as-an asset when jt i¢ probable that the
future econdmiic Benefits or service potential that are assoclated with the
investrrient";prciperty.wfll'f!cw:to the eritity and the cost or fair value of the
investment property can he ineasured reliably,

_Mgasurement of Investrnent Propert subsequent to Initial Measurament

Subsequeritexpenditure relating to an investment propeity that has already been
recognised should be added 1o the carrying amount of the investment property

‘when jt is probable that-future ecoriomic benefits or service potential over the

iotai fife. of the investimenit property, in excess: of the mast recently -assessed
standard of performance of the .exisfing investment property, will flow-to the
entity. All other subSequent expenditure should be recognised as .an expense in
the period in which it isincurred,

For example: If & municipality purchases a building as an investmant propérty and
wili fncur rencvation costs; the renovation cost may be capitalised if it improves
the condition of the asset over its most fecently assessad standard of
performarice; Assure that before the renovation the building carvearn R 5,000 per
month fentalincome. In this case the renovation cost will be added to the carrying

-aimeunt &f the investment property..

w7

After inftial recognition of the- investment property the municipality will reflect

__fhejnvestmeht properly at fairvalue,

The' fair-value. of investment. property is usually its market value, Fa’_ifvalu_e is
Measured as the m_ost.probabfe_;price-r_gascnablv obtainable '}n:"che_'_rnarke_t at the
reparting date in keeping with the fair value definition. It is the best pice
-FEESOﬂﬂ_b}V o'bta_i'nable by.the seller-and the most advantageous pricé reasonably
obtainabie by the buyer. Afier initial recognition, an entity that chooses the fair
value model shouid measure all of its inves‘tment_prszert_y'at its fair value at each
Statement of Firanclal Position date: A £ain or {oss arising from a change in the
fair valué of investment property.should ba i’nclu’ded}_in net surpl us/deficit for'the
period in-which it arises. No depreciation will be.calculated o this property.
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For Example: The municipality purchasas fo ur-houses at a cost of R-200,000 each
for purposes of I€asirig them ouit to senior manager of the muriicipality at market
related rates. The legal fees and transport duties relating to the Trarisaction:

-amogantto R 16_,000.- At the end of the financial year the fair value of the houses s

'determiri_ed to be R';SOG,'DOD.-This'-me'ahsﬁthatthe muniicipality will recogsise a fair
value gain in-the Statement of Financial Performance for the vear 6f R 84,000. iR
900,000 - R 816,000},

if, after initizl recognition, the municipality chooses the cost model jt should
measute all of its investiment property using the guidelines for normal assets that
is, at-cost less any.accumulated depreciation and-accumulated depreciation and
accumulated impairmant losses,

19.4 Transfers.and Dispasals of Iﬁ'\iestment Properties

19.4.1 Transfeis

¥ Transfers to, or from; investiment propert_'y_s_hou'id be-made when, and only when,

>

theré s a change in use; evidenced by:

o Cbmmencem_e_nt «of own-occupation, for a ‘transfer from investment:
property-to own-occupied propeity;

‘¢ Commencement of development with a view to-sala, for a transfer frém
investment._pr'ope'rty-to'_ih\.{entories;

© End of own-gccupation, for a. transfer from other classified property t¢
investment property;

o -Commencement of an operating fease {on.a commercial basis) to another
‘party, for a transfer from inventories toinvestment property; or

& End of construction ‘or development, far-a transfer from. property in the:
course of construction or development to invéstment property.

For-a transfer _frorn investment property carried at fair value to own-occupied:
progeity or inventarles, the property's cost for subsequent accounting under the
relevant GRAP Standards on PPE or inventories should be its.fair value at the.date
of change.in use.

If an own-occupiad property becomes an investment property that will be carrjed
at fair value, an entity should apply the relevant GRAP.standard on PPE up to the
date of change in-use. The municipality shouid treat any difference at that date
betweenthe carryingamount-of the property and its fairvalue in the same.wayas
a revaluation under the relevant GRAP Standard on PPE by crediting a resarve,

For a transfer from. inveritory fo investment property that will be carried at fair
value, any difference between the fair value of the property. at that date and its.
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19.4.2

19.5

14.6

previous carrying amoint should be recogrised in net surplus/deficit for-the
_period,

When the municipality completes the construction or'deveropmenf_:of-'_a-self-
constructed investment ‘property that will be carried at fairvalue, any difference
between the fair value of the property at that'_date and its previous carrying
amount should be recognised in net surpl ué)’deﬁcit for the period,

Y

Dispasals

Cn disposal or permanent withdrawal frdm_- use ofj rivest’mént__-property:_

¥ An investment property should be eliminated from the Statement of Financiai
Position:

> Gains of losses arising from the retirement or disposal of Investment property
should be- determined as the difference between the net disposal proceeds. and
the cariying amount of the asset. For the-purposes of dispiay in the Financial
Statement, the gain or loss. should be included in the: Statement -of Financial
Perfotmance as anitem of revenue or-expense.

Budget Implications relating to nvestmenit Property

The following amounts will have to be budgeted for in the.o perating budget relating
to investme nt-properties:

2 Gainsonthe disposal of investment properties that are intended to be seld during

the next financial year.

> Fair value gains that are expected to be obtained oninvestment properiies that
will be held duririg the next financial year.

> Dépreciation on investment properties that are intended to be tranisferredto own-
.occupied properties during the nestfinancial year.

¥

The effect of reduced depreciation on o'wh-occup'i_ed properties that are intended
to betransférredto investment. properties during the next financial year,

# Revenue through aperating iease incoma;.and

Fair values gains where the interitiofi to sell 3 building (inventory) is chariged and
the inventory s held as aninvestment property.on which rentalincorne and capital
appreciation will be earned by the municipality in the next financial year,

D?sc?osurg
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The disclosure requirements. achered disclosing:information on investment property

reflected at fair value:

»

%

The criteria developed by the mun_i_cipé_iityto distinguish investm ent'pro_pe rty from

:own-accupied property and-from property held for sale inthe ordinary course of

operations;

The metho_ds and_signific_a_ntassumptions-'applied:_fr_] determintng thi fair valua was
supported by miarket evidence or was more heavily based on other factors:{which
the entity shouid disclose) because of the.nature of the property and lack of
comparable market data; '

The extent to which the fair value of investment property (as measured of
disclosed in the financiat statements) is based on a valuation by an independent
valuerwho hoids a recoghised and relevant professfonal qualification and who has
recent experience in the location and category of the investment property heing
valued: If there has been no such valuation, that fact should be disclosed;
The amounts in;ﬁlud_ed in the Statement of Financ_:iaf Performance for:

2 Rental revenue from Investment property;

o Directoperating expenses {including repairs and maintenance} arising from

investment groperty that 'gerieratad rental revenue during the pefiod; and

Direct operating ‘expenses {fncIUding_ repaits and maintenance) arising ‘from
investment proparty that did not generate rental revenug during the period;

‘The-existence and amounts of restrictions on the r’eliabj"lity-ofin\_.restmentproperty_

orthe remittance of revenue and procaeds of disposal;

M'ate_rie_il contractual cbligations - to p'urchase, construct or develdp investiment

‘property or for regairs, Maintenance or enhancements;,

A reconciliation of the carrying amount of investment property at the beginning
and end of the period showing the following:

o Additions, distlosing separateI'v'those-'a_d_ditfons-r_esulting"-fmm“acqu‘isitio'ns
and those regilting from capi"taiised_-5ubs_eque'nt_'ebtpendituré;

<. Additions 'fes'ultihg-.from_ acquisitions through entity combinations;
0. Disposals;
o Net gains or losses fam fair-value adjustmants;

o The net exthange differences arfsing on the tranislation of the financials
statements.of a foreign entity;

@ Transfers fo and from inventarigs and:owner-occupied property; and

o Other moverents,
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¥ The fair value of the investmient property. In the__exceptic'ina'l cases, wheiy the.
municipaiity cannot determine the fairvalue of the investmerit property reliably,
the.entity should disclose;

o - Adescription of the investment property:
o An explanation'of why fair value canfot be-d_etermined-teliab!y; and

o If'po_ssible'the'.'range of estimates.within which fair value is highly likely to
lie.

Page 57 of 92




The Municipal Manager, in consultation with the Chief Financial Officar and othe_r.Hea_ds of

Department shall formulate strategies and standards for tha replacement.qf'afl operational
pregerty, plant-and equipment, This policy shall éover the replacement of infrastructure and
operational movable vehicles and equipment.

This-strategy shotild take into consideration;

# The nature of the asset

» The usage.of the asset

¥ Priorities

> Available funding

> Operational and maiftenance costs
Operatioial skills

Future expected developménts.
Technology:

- Outsourcing

Y ¥ ¥ v v

Private sector partnerships
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21,1

21.2

Insurahce

‘Departments are responsible for managing the risks associated with théir activities.

The Municipal Manager shall ensure that-all movable fixed assets are insured at Jeast
against fire-and theft, and thatall municipal b'u'ildin'_gs ar'E‘insure_ci atleast against fire
and allied perils,

The Municipal Manager shali recommend to the Councii of the municipality, after
consulting with-the Chief Financial-Officer, the basis of the irisurance to be applied to
e_a'chj.tvpe offixed asset; either the carrying value or the replacement value of the fixed

-assets concerned. Such recommendation shall take due cognisance of the budgstary

resources of the municipality,

Other risk reducing methads

Departmental regulations or ‘-‘oper_ating-pdlicie's" can also reduce risks. Departments
shouid investigate their operations and set operating policies as to how personnel
should operate and use property, plant and eq’uibm'ent'to minimiize fisk._Eka_mpIes are
as follows:

> Oy authorised personnel should be allowed invareas where expensive equipment
is kept;

v

Only authorised personnel should be allowed fo operate:plant or vehicles;

¥ Thekeys for officé and vehiclesshiuld be controlied in a central office during the-
day, and-employees should sign when they take the keys;

Ensure that drivers.or operators have the necessary qualifications.and ficences:

¥

» ltshould be partof service conditions that employees incur personailiability i they.
drive'.whi]e_ under the influerice of-aicohol_, drugs, medication, and so forth; or if
they leave the vehicle Ghattended and'uniocked;

¥ Physical access fo buildings, or areas within buildings,- should be restricted,
especially after hours.
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22.1

22,2

Maintenance Plans

Regular maintenance: can prevent unplanned and expensive breakdowns.
Ma:ntenance plans must therefore he drawn up to ensure mintmurm maintenarce

standards-and execution to achieve the optimum use:of assets.as planned.

Every Head of Department_shal ensure that a mainténance plan in respect of avery
new infrastructure asset with a value of R100 000.00 (One Hundred Thousand Rand)
or more is promptly prepared and submitted to the Council of the municipality for
approval,

If so directed by the Municipal Manager, the mainténance plan shali be submitted to

Louncil prior to any approval being granted for the acquisition or construction ofnew
infrastructural assets.,

The Head of Department controlling ar using:the infrastructure asset in question, shall
budget for the execuling of the approved plan and wilk annually repart to-Council, not
later than 31 March, of the extent to which the refevant. majntenance plan has béen

‘complied with, ani of the likely effect which any non-compliance.and/or Budgetary

constraints may have on the useful operatmg life of the-asset concerned;

Deferred Maintenance

If there is material variation between the actual maintenance expenses incurred and
the expenses. rédsonably envisaged in the-approved malnténarice plan for any.
Infrastructural asset (see 18 above), the CFO. shall discldse the extent of and possible.
iniplications of such deferred maintenance in an appropriate note to the financial
statements,:Such note shall also indicate any.plans which the Councﬂ has approvedin
orderto redress such deferral of the ‘maintenance requirements concerned,

If no suchiplans have been fcrmulated or are likely to be implermentad, the Head. of
Department controlling or using such asset shall re-determing the useful operating life
of the fixed asset in question; if necessary consultation-with the.Assat. Control Unlt
and the Asset: Contro[ Unit, shall recaiculate the annual deprematlon EXPenses
accordmgly
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22.3  General Maintenance

Every'Head of a Department shaif be directly responsible for enstiring that ali assets
that are in his/her care are properly maintained and in a manner which will ensure
‘that.suchassets attain their us_.efl.ﬂ operating lives.
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231

23.2

Tagging ‘means to place a.coritrol number(bar-code) on a piece ‘of equipment or
property.

All movéble assets and movable "_I'n_sig_nl'ﬁé_a'nt assets” “must be tagged.

The primary purpese of tagging is to maintdin a positive. identification of asséts.
Tageging is important to! -

> Provide an accurate method-.ﬁdf'identifying in&ivi_clu’a[ assets

P Aid_in_the'annua! physical inventory.
# Control the location of all physical assets

-® Aid in maintenance.of fixed assets

Fixed property and plant is not tagged; such as;

¥ Buildings {retord legal description in_-asset record),

> tand {record tegal description in dsset record),

¥ Infrastructural assets.

‘Consistentty place asset tags in the same location on each similar type. asset. If
possible; the tags shall be accessible for viewing. Place tha tag where the number can
ke seen-gasily and identified without distu'_rbing the operation of the itérm, which will
aid In taking inventory.

Physical Inventory of all Movable Assets

A physical inventory of movable assets is taker to verify. assets recorded in the Asset
register. Inventories are taken at-least quarterly and shall be. completed: prior to the .

financial reporting due date.

The Asset Control Unit will canduct a physical inventory d_f-m_ova_ble -assets annually,

‘They wili require the co-operation of depaitmental personnel in accomplishing the

physical Inventory task and will attempt to minimize thé time demanded of them,

The designated officials i the different; Business Units. within theMunicipality must

execute the functions listed below:

* Ensure that the bar code number-and (ocation number are reflected on-the diset
movement. form by the relevant. official on the feceipt of the asset. -Where
applicable, the serial number or registration number-should-be‘includéd.
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233

> Complete the asset. movement form when transfers oceur and forward the.

‘completed original form to. Asset Control Unit.

> Ensure that a tompleted asset-disposal fofm is submitted when an -asset item is

disposed of after. the necessary approval has been obtained,

¥ Asset Control Unit must be notified by. the refevant. Busmess Unit within 14 days

of aniy-of the following pOSSIble movemaeits;
o Donatl_ons
.6 Additions / Improvements
«o. Departmentally manufactured ftems
o '_Lo_ss=or.da_ma_g'e.
o- Transfers
o Terminations.

o land Sales

Acquisition

_Acqumtlon in making the decision to acquire an asset the. followmg fundamentali
principles should be caréfully considered:

>

>

v

The purpose for-which the fixed asseﬁ is required is in keeping with the objectives
of the municlpality and will provide signiffcant, direct and tangible benefit to it.

The fixed asset has been budgeted for:

The purchaseis absolutely necessary as there is no alternative municipality asset
that could be upgraded or adapted.

The fixed asset s appropriate to the.task or requirementcand is cost éffective over
the life of the asset,

The fixed asset is compatible’ with existing equipment and will not result in
unwarranted-gdditional expenditure on other assets or resources.

Space and other necessary-facilities to accommodate the asset are in place,

¥ The most sdi"ta'b_ie and.appropriate type, brand, ahd miodel etc. has been selected.
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23.4

23,5

23.6

23.7

Asset Management Responsibilities
» Utilisation — All assets should beused for the purposes they were acquired..

» ‘Asset, performance should be régularly reviewed to identify under-utilised and under-
performmg assets. The reasons for this should be eritically examined and appfopriate
action taken,

> Disciplinary action must be taken apainst ihdix}idua"[s if thierg i misusé of Couricil's
assets,

Additiors. / Improvements

Dependrng upon the type of addition or jmprovement to 2 'specific asset the responsible

officlal In the Strategic Busmess Unit. must notify Asset Control Unit of the change in

status. The asset master record will be amended on receipt of the. requiired ‘asset
acquisition form from the respoiisible Strateglc Business.Unit,

When capital expenditure is incurred for any-enhancement / improvement of-an asset;

the Department shall complete the necessary: asset aCquisition form and forward it fothe

Asset Control Unit:

Whenany changes to vacant land or fand and buildings are effected such as subdivision,
transfer to.another Degartiient, extent.or holders title, the current owner must cormplete
the relévant asset movermerit form and forward it to the Agsat Control Unit,

-Termination of Emplovee’s Service

At the termmatlon of an-employee’s service, the applicable Depariment representative.
must compléte the asset resignation form and forward the original ta the Asset.
Management Section. This farm is-a statement that the inventory and assets éntrusted to
the employee t6 execute: his/her daily duties are in good order and handed in where
necessary. A ‘copy of this form is forwarded to ths HR Busingss Unit concerned or its
'rele\.fant-Departmént forfurther investigation in the case of m'issir_'_ng assets.

Transfer.of Assets

When a Department transfers an asset or inventory item within the Strategic Business
Unit, the asset movement form must be compléted and forwaided to the Asset Control
Uriit. The capy of this form must be forwarded to the party receiving the asset ar
inventory item. .

Wheri a Department- transfers an asset or inventory item teo another Departmrient, the
transferring Department must approve the transfer. After approval has been granted the
asset movement form must be completed and forwarded to the Assét Contral Unit,



23.8 Sale of Land.and Buildings

The Executive Manager: Pianning and LED must submit the properly completed asset
disposal forms togéther with coples of all relevant approvals, in termis of the Land Disposal
policy, forthe sale _of'ian'd_ and buildings to the Asset Management Section.
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Appendix A: Usgful lives - Estimated useful lives per category of asset
(as adopted from the NT'g'u:'deﬁne"MFMA-Loca_!.G_overnm_ent Capital

Asset Management_g_uideﬁne") are as follows;

In the event that 3ssets are fair valued, the useful lives of those-assets i the estimated
remaining useful life o take on: date.

ESTIMATED
USEFUL LIFE

MAIN CLASS £ATEGORY F 1N YEARS

LAND
DEVELOPED LAND nfa
UNDEVELOPED LAND nfa

I
BUILDINGS.
‘DWELLINGS
CARAVANS. 10,
CHILOREN'S HOMES 30
HOMES FOR THE AGED 20
HOSTELS. 30°
MOBILE HOMES 10
PLACES OF SAFETY 30
RESIDENCES {PRESIDENTEAL, EMBASSIES) 30
RESIDENCES [PERSONNEL) INCL GARAGES. AND PARKING 30
SECURE-CARE CENTRES a0
RECREATIONAL / HOLIDAY ACCOMMODATION 30
NON RESIDENTIAL STRUCTURES

AIRPORT-AND ASSQCIATED BUILDINGS 30
BUS TERMINALS 30
BUS SHELTERS 15
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CIVIE THEATERS 30
CUNIES AND-COMMUNITY. HEALTH FACILITIES 30
COMMUNITY CENTRES AND PUBLIC ENTERTAINMENT BUILDINGS 30
DRIVER AND VEHICLETESTING CENTRES: 30
FIRESTATIONS 30
HOSPITALS AND AMBUEANCE STATIONS - 30
INDUSTRIAL BUILDINGS. 30
LABORATORIES 30
-LIBRARIES 30
MUSELIMS AND ART GALLERIES 30
OFFICE BUILDINGS (INCL AR CONDITIONING SYSTEMS) agd
‘PUBLIC PARKING (COVERED AND OPEN) 30
POLICE'STATIONS {AND ASSOCIATED BUILDINGS) 30
RESEARCH FACILITIES INCLUBING WEATHER) 30
STADIUMS 30
TAXE RANKS 15
UNIVERSITIES, COLLEGES, SCHOOLS 30
WAREHOUSES {STORAGE FACILITIES INCLUDING DATA] 30
SPORT AND RECREATIONAL FACILITIES (TENMIS-COURTS, SOCCER FIELDS,

ETC:) 30
'NON RESIDENTIAL PEREMETER PROTECTION 25
ABLUTION / PUBLIC FACILITIES 30
GAR PORTS 15
WORKSHOPS § STORE ROOMS 30
MARKETS /-3HOPS 30
STRUCTURES FOR AGRICULTURAL PURPOSES 30
NURSERIES 30
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OTHER STRUCTURES (INFRASTRUCTURE],

"ELECTRICITY
‘COOLING TOWERS El)
MAINS 20
METERS PREPAID 20
METERS CREDIT 25
POWER STATICONS COAL [h]
POWER STATIONS GAS 50
POWER STATIONS HYDRO &0
POWER STATIONS NUCLEAR 80
ELECTRICITY SUPPLY / RETICULATION 25
TRANSFORMERS 50
LINES UNDERGRQ_UND'. 45
LINES-OVERHEAD - 30
CABLES 45
SUBSTATION SWITCHGEAR' 30
SUBSTATION EQUIPMENT QUTROGOR. 30
"SUBSTATION EQUIPMENT GIS 30
“SUBSTATION EQUIPMENT INDOOR 40
ELECTRICAL PANELS. 5
TELEMETRY i5
ELECTRICITY PERIMETER PROTECTION 25
STRUCTURE FOR ELECTRICAL PURPOSE 35
HIGH MAST LGHTS 185.
RING MAIN UNiT 50,
BUILDING FOR ELECTRICAL PURPOSE 3.
MINISUBSTATION ' 30
ROADS

Page 69 of 92




Lepelie-Nkumpi Municipality: Asset Management Policy Appendices

BRIDGES VEHICLE CONCRETE 80
BRIDGES VEMICLE STEEL 50,
BRIDGES VEHICLE TIMEER 40
BRIDGES PEDESTRIAN CONCRETE 80
BRIDGES PEDESTRIAN STEEL 50
BRIDGES.PEDESTRIAN TIMBER a0
BRIDGES-RAILWAY CONCRETE 80
BRIDGES RAILWAY STEEL L1}
BRIDGES RAILWAY TIVBER 40
BRIDGES REINFORCED RETAINING WALLS EARTH 15
BRIDGES REINFORCED RETAINING WALLS CONGRETE 30
BRIDGES EXPANSITN AND CONSTRUCTION JOINTS 20
STORM WATER CULVERTS, STEEL 40
STORM WATER CULVERTS CONCTRETE 80
STORM WATER CULVERTS ARCO- 40
STORM WATER DRAINS EARTHWORKS 100
STORM WATER DRAINS CONCRETE LINING 50
STORM WATER STOP. BANKS 50
STORM WATER PIPES 50
ROADS KERB.AND CHANNELS' &0
ROADS [MUNICIPAL ASPHALT SURFACE 20
ROADS MUNICIPAL ASPHALT BASIS/STRUCTURE 50
ROADS MUNICIPAL CONCRETE SURFACE 30
ROABS MUNICIPAL CONCRETE BASIS/STRUCTURE 50
ROADS MUNICIPAL GRAVEL SURFACE 10
RQADS CRASH BARRIERS 20
ROADS RETAINING WALLS 60
RQADS OVERLOAD CONTROL CENTRES 20
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| ROADS GVERLOAD ELECTRONIC HARDWARE 15
ROADS. OVERLOAD EQUIPMENT OTHER 20
ROADS-PEDESTRIAN FOOTPATHS 30
ROADS STREET LIGHTING . a0
ROADS:SUBWAYS 50..
ROADS. TRAFFIC ISLANDS 50
ROADS TRAFFIC LIGHTS: 20
ROADS TRAFFICSIGNS 15
1 ROADS PAVED SURFACE ER
_ROADS.PAYED BASIS/STRUCTURE 30
"ROAD CALMING MEASURES 30
ROAD PERIMETER PROTECTION 2
ROAD RESERVES 0
ATTENUATION PONDS ‘25
TELKOM SLEEVES
TELKOM SLEEVES 40.
AIRPORTS
AIRPORTS AND RADIO BEACONS 30
APRONS 30
RUNWAYS 20
TAXIWAYS: 20
SPECIALIZED EQUIPMENT LLGGAGE MOVEMENT 25
SPECIALIZED EQUIPMENT COMMUNICATION. 15
AIRPORT PERIMETER PROTECTION: 25
WATER
' DAMS STRUCTURE CONCRETE 100
DAMS STRUGTURE EARTH 50.
DAMS MECHANICAL AND ELECTRICAL 40
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WATER METERS 20
STANDPIPES: 20
WATER METALWORK 30
PUMP STATIONS STRUCTURE 55
PUMP.STATIONS: ELECTRICAL 40

| PUMP STATIONS MECHANICAL 40
‘| PUMPSTATIONS: PERIMETER PROTECTION 25
RESERVOIR STRUCTURE 50
_RESERVOIR ELECTRICAL a0
RESERVOIR MECHANICAL 40
‘RESERVOIR PERIMETER PROTECTION 25
WATER SUPPLY / RETICULATION 50
UNDERGROUND. CHAMBERS VALVES ‘25
UNDERGROUND CHAMBERS. METERS 20-
UNDERGROUND CHAMBERS TRANSITION 15
UNDERGROUND CHAMBERS OTHER i0

| WATER PURIFICATION WORKS STRUCTURE 85
WATER PURIEICATION WORKS ELECTRICAL 40

‘| WATER PURIFICATION WORKS MECHANICAL 40
WATER PURIFICATION WORKS PERIMETER PROTECTION 25
WATER PURIEICATION WORKS METERS 15
WATER TELEMETRY 15
BOREHOLES 50

SEWERAGE

BULK PIFELINES RISING MAINS 50
BULK PIPELINES GRAVITY MAINS 50
SEWERAGE PUMP STATIONS STRUCTURE 55
SEWERAGE PUMP.STATIONS ELECTRICAL 40

Page72 of 92




LepeHe—Nkumpf'Mur'}fcipaffr'y: Asset Management Policy Appendices

SEWERAGE PUMP STATIONS MECHANICAL 40
SEWERAGE PUMP STATIONS PERIMETER PROTECTION 25
' WASTE PURIFICATION WORKS STRUCTURE 55
WASTE PURIFICATION WORKS ELECTRICAL 40
WASTE PURIFICATION WORKS MECHANICAL a0
‘WASTE PURIFICATION w’oaks.PERiME’rER.PROTECUGN 25
WASTE PURIFICATION WORKS METERS 15,
SEWERS. / RETICULATION ]
SOLID WASTE DISPOSAL
COLLECTION VEHICLES 10
COLLECTION CONTAINERS / BINS 15
TRANSFER STATIONS AND PROCESSING FACILITIES STRUCTURE 55
TRANSFER STATIONS AND PROCESSING FACILITIES ELECTRICAL 40
TRANSFER STATIONS AND PROCESSING FACILITIES MECHANICAL 40
TRANSFER STATIONS AND PROCESSING FACILFTIES PERIMETER PROTECTION 25
LANDFILL SITE EARTHMOVING AND COMPACTION EQUIFMENT 15
LANDFILL SHTE:PREPARATION o
LANDFILL SITESTRUCTURE 55
LANDFILL SITE WEIGHBRIDGE MECHANICAL 40
LANDFILL 5ETE WEIGHBRIDGE ELECTRICAL 40
LANDFILL SITE PERIMETER PROTECTION: 25
RAILWAYS:
RAILWAY POWER SUPPLY UNITS :30
RAILWAY $IDINGS 30
RAILWAY TRACKS' 0
RAILWAY SIGNALING SYSTEM 0
RAILWAY SHUNTING YARDS 30
RAILWAY PERIMETER PROTECTION 25
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CEMETERIES
| CEMETERIES 30
CEMETERIES PERIMETER PROTECTION 15
OTHER
MACHINERY AND EGUIPMENT
AULHOVISUAL EQUIPMENT w0
BUILDING AIR CONDITIONING SYSTEMS 15
TABLAYES, 3
-CELLULAR ROUTERS 5.
DOMESTICEQUIPMENT {NON KITCHEN APPLIANLES] 5
'ELECTRIC WIRE AND POWER DISTRIBUTION EQUIFMENT [COMPRESSORS /
| GENERATORS): 7
EMERGENCY / RESCUE EQUIPMENT 10
ELEVATOR SYSTEMS' 20:
FARM./ AGRICULTURAL EGUIPMENT 5
‘FIRE FIGHTING EQUIFMENT 5
GARDENING EQUIPMENT 4
IRRIGATION EQUIPMENT 15
KITCHEN APPLIANCES 10
LABORATORY EQUIPMENT AGRICULTURAL 7
LABORATORY EQUIPMENT MEDICAL TESTING 7
LABORATORY EQUIPMENT ROADS AND TRANGPORT 7.
LAUNDRY FQUIPMENT AND INDUSTRIAL SEWING MACHINES 15
LEARNING, TRAINING SUPPORT AND LIBRARY MATERIAL 10
“MACHINES FOR METALLURGY 10
RAIL i
MACHINES FOR TEXTILE PRODUCTION 15
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MEDICAL AND ALLIED EQUIPMENT 10
MUSIC INSTRUMENTS 15
PHOTOGRAPHIC EQUIPMENT ! 7
PUNMPS, PLUMING, PURIFICATION AND'SANITATION EQUIFMENT 0
RADIO EQUIPMENT 7
ROAD CONSTRUCTION AND MAINTENANGE EQUIPMENT 15
SADDLES AND OTHER TACK 7
SECURITY EQUIPMENT/ -SYSTEMS /- MATERIAL FIXED f 5
] SECURITY EQUIPMENT/ - SYSTEMS /- MATERIAL MOVABLE J 5 ]
SHIP AND MARINE EQUIPMENT [ 10
SPORT AND.RECREATIONAL EQ_UlPM_ENT 1
"SURVEY EQUIPMENT 7
'TELECOMNHUNICATION.EQUIPMENT- 5
TENTS, FLAGS AND ACCESSORIES 10
WODDWORKING MACHINERY AND EQUIPMENT 10
WORKSHOP EQUIPMENT AND LOOSE TOOLS FIXED 10
WORKSHOP EQUIPMENT AND LOOSE TOGLE MOVABLE 5
FURNITURE AND GFFICE EQUIFMENT
ADVERTISING BOARDS. 5
AR CONDITIONERS INDIVIDUAL FIXED AND MOVABLE 5
CUTLERY AND CROCKERY i 10
POMESTIC AND-HGSTEL FURNITURE 15
LINEN AND SOFT FURNISHING 10
OFFICE EQUIPMENT INCLUDING #ax.MA"cHiNES' 7
OFFICE FURMITURE 7
PAINTINGS SCULPTURES ORNAMENTS hle

COMPUTER EQUIPMENT

COMPUTER HARDWARE INCLUDING OPERATING SYSTEMS
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COMPUTER NETWORKS I 10 ‘J
TRANSPORT ASSETS !
AIRCRAFT J 15
AIRCRAFT ENGINES ' 7
AIRPORT TRANSPGRT EQUIPMENT l[ 15
BUSSES ] 15
CYCLES ‘ 7
il EMERGENCY VEHICLES 10
MOBILE CLINICS 15
MOTOR VEHICLES 7
RAILWAY ROLLING STOCK: i5
TRAILERS AND:ACEESSORIES 10

),

‘Specialised Vehicie

15‘<

HERITAGE ASSETS

AREAS OF LAND OF HISTORIC OR SPECIFIC SIGMIFICANCE nfa
CULTURALLY SIGNIFICANT BUILDINGS n/a
NATIONAL MONUMENTS, F fa
NATIONAL PARKS [/ RESERVES n/a
PAINTINGS nfa
SCULPTURES / STATUES nfa
MUNICIPAL JEWELLERY nfa
WORKS OF ART n/a
OTHER ANTIQUES AND COTLLECTIONS | n/a

.
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! INTANGIBLE ASSETS

! ’ COMPUTER SOFTWARE 5
INVESTMENT PROPERTY
' J INVESTMENT PROPERTY n/z
S
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APPENDIX B: RESIDUAL VALUES

Residyal Values - Estimated residual values per category of asset ara as follows:

[ tass

RESIDUAL VALUE COMMENT
and Nons Mo depieciation on Jand
Builldirigs Nane Not trading.in openmearket
Dweliings None Mot trading in open market
Non Residential None Nat tradingin open market
_IHf—ras_tru_;t_ure Assets

Infrastructure —Electricity None Not tradingin open market
Infrastructure.~Roads None Nat-trading in open market
Infrastructure -Sewer None Mot trading In gpen market
Infrastructure “Water ‘None Mot trading in open market
Infrastructire -Telkom sleeves None Not tradingin operi miarket
Solid Waste MNaone, ot trading In open market
Bins & Containers 10% Scrap retal value

10% of the cost price,

The municipality does natreplace vehicles after

a fixed.pericd, birt rather ance it has reached
- Coltertion Trucks 0% the end of fts fimctional life,
‘Dther Assets
Furniture and Gffice
Equigrient: o Typical intenal tender proceed
Machinery and Equipment 10% Typicalinternal tender proceed.
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' Computer Equipment 2%

Computers have no scrap value due to
Technology changes, No-active market,

Mator Vehicles- 10%.

10% of the cost price.

The municipality doés not repiace véhlclés.af_ter
a fixed period, but rather oncé it has reached
he end of its funcrional jife.

. Heritage Assats . Mone:

Mo acti_ve:marl_cet-

Intangible Assets

Software Mone

Computer software has na scrap. value due to
Technofogy changes. Noactive market.
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APPENDIX C: FORMS

: \t\:’ .

Asset Disposal Form
'DATE REQUESTED:
DEPARTMENT
ASSET BARCODE
ASSET DESCRIPTION

ASSET LOCATION

CLASSIFICATION OF ASSET

SUGGESTED METHOD OF DISPOSAL

CONDITION OF A$SET:

REASON FOR REQUEST FOR DISPOSAL:

'REQUESTING OFFICIAL;:

NAME & SURNAME;:

SIGNATURE

HOD RECOMMENDATION:

NAME & SURNAME

SIGNATURE

- SCM MANAGER
RECOMMENDATION:

NAME & SURNAME:.

SIGNATURE

MM APPROVAL:

Page 81 of 92




ality: Assef Management Folicy Appendices

NAME & SURNAME;

SIGNATURE:
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DATE REQUESTED:

Pohc Y Appendices.

ASSET TRANSFER FORM

ABSET BARCODE:

ASSET DESCRIPTION:-

CLASSIFICATION OF ASSET:

CONDITION OF ASSET:

REASON FOR TRANSFER:

[ CURRENT LOGATIGN

_(Apprcva_l for'the transfér of the asset)

DEPARTMENTILOCATION

NEW LOCATION

(Assetis recelved and the above details are
varified)

DEPARTMENT /LOGATION:

NAME OF BUILDING

| NAME OF BUILDING

"ROOM NUMBER

"ROOM NUWBER
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TRANSFERRING OFFICIAL RECEIVING'OFFICIAL

TRANSFERRING OFFICIAL SIGNATURE RECEIVING.0FF|CIAL.SIGN_ATURE

HOD NANME AND SURNAME HOD NAME AND SURNAME

HOD:SIGNATURE HOD SIGNATURE

ACC_O_'U_NTAN T'ASSETS NAME &
SURNAME:

ACCOUNTANT ASSETS SIGNATURE:

‘DATE TRANSFERRED DATE RECEIVED

L
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INVENTORY ITEMS:

MOVEABLE ASSETS:

RESIGNING OFFICIAL:
NAME AND SURNAME:

SIGNATURE:

DATE:

HOa:
NAME AND SURNAME:

SIGNATURE:

DATE:

AGGOUNTANT ASSETS:
NAME AND SURNAME:

SIGNATURE:

DATE:
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Lepelle-Nkumpi Municipality: .

ASSET WRITE OFF FORM

DATE REQUESTED:

DEPARTMENT:

ASSET BARCODE:

ASSET DESCRIPTION:

ASSET LOCATION:

CLASSIFICATION OF ASSET:

SUGGESTED METHOD OF DISPOSAL:

‘CONDITION OF ASSET:

REASON FOR WRITE OFF:

REQUESTING OFFICIAL:
NAME & SURNAME:

SIGNATURE:

HEAD OF DEPARTMENT RECOMMENDATION;
NAME & SURNAME:

SIGNATURE:

EXECUTIVE MANAGER CORPORATE SERVICES APPROVAL:
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NAME.& SURNAME:

[r—

SIGNATURE:

MUNICIPAL MANAGER APPROVAL:
NAME & SURNAME:

SIGNATURE:

[TEM.TO COUNCIL FOR APPROVAL:




ASSET REMOVAL FORM

DATE REQUESTED:

DATE REMOVED:

DEPARTMENT:

ASSET BARCODE:

FLOOR NUMBER/ ROOM
NUMBER:

ASSET DESCRIPTION:

GLASSIFICATION DF ASSET:

REASON FOR REMOVAL.:

RETURN DATE:

DATE RETURNED:;

REQUESTER BY:

NAME ANE''SURNAME:

POSITION:

SIGNATURE:

DATE;

AUTHORISED BY:
NAME AND SURNAME;

POSITION:

SIGNATURE:

DATE:.
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t Policy Appendices'

PERSONAL ASSET DECLARATION FORM

SERIAL NUMBER:

ASSET DESCRIPTION:

'NAME OF USER:

ASSET LOCATION:

REASON FOR BRINGING THE ASSET ONTO, THE PREMISES:

ESTIMATED REMOVAL DATE:

OWNER DETAILS:
NAME AND SURNAME:

SIGNATURE:

DATE:

DECLARATION: | ..., T S +:++.,the owiner-agrée not hold Lepelie-
Nkurapi Munaupahiy hahie for any theft or damage inéurred. felating to the use of the
abovemnentionad asset,

DEPARTMENT ASSET CONTROLLER
NAME AND SURNAME:

SIGNATURE:

DATE;.

DECLARATION: ... oo oo ‘the Depariment Asset. Confroller,
agree that Lepelle- Nkumpi Munlmpahty I8 not the-oiwner of the abovementioned asset,
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" Cuunei] Approya]

Date | | 3] mﬁly . ;D/?
‘Reésolufion’ Number: SI-/.'Q‘i {id/ﬂ / 9:3!'7/ .20’?/; 2.3

LSig:__;atgre.
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